[[YMastering A |

Prompting Toolkit

Master smarter ChatGPT prompts with these ready-to-use examples and tips.

“ Why Prompts Matter

The quality of your prompt shapes the quality of the response. A vague prompt often leads to
bland or generic answers — but a clear, specific one can give you exactly what you need (and of-
ten even more). Great prompts unlock structure, tone, creativity, and deeper insight. Think of it as
giving GPS directions: the more precise you are, the better the destination.

. Bad vs. Good Prompt Examples

@ x Tell me about AI

Explain how AI helps small business owners increase
productivity, using real-world examples.

@ x Write a blog post

Write a 300-word blog post about how ChatGPT saves time
for marketers, in a friendly and informative tone
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<7 Fill-in-the-Blank Prompt Templates

“Act as a [role] and help me [task]...”

“Summarize this as if | were a [beginner / expert / child / CEO]..”
“Give me 3 options for [problem or decision]...”

“What questions should | ask before [goal]?”

“Turn this into a [tweet / blog / outline / email] about [topic]..."

“Explain [complex concept] using a [metaphor / story / simple analogy]...”
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E\tegories You Can Use Prompts For

Writing & content creation
Learning & research
Productivity & organization
Business strategy & planning

Creativity & brainstorming

~'5 Smart One-Liners You Can Reuse

“Make this more clear and concise”

“Suggest better wording or structure”

“Turn this into bullet points with highlights”
“Rephrase this in a friendly tone”

“What am | missing or overlooking here?”
“Add a counterargument or alternative view."

“Improve the flow and readability of this text.”

% Want more like this?
Explore guides, tools, and tips to make Al work for you:
www.masteringai.ai
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