


The Project Supervisor is responsible for the overall day-to-day supervision, coordination, and
execution of custom and speculative residential construction projects throughout Central Oregon. This
role is responsible for schedule adherence, quality control, frade partner management, inspections,
client communication, and jobsite safety from project start through final occupancy and warranty.
This individual must be a strong communicator, a self-motivated leader, highly competent, organized,
and possess the skills to thrive in a time-driven, detail-oriented environment. Conscientiousness, “extra-
mile” work ethic, honesty, positivity, and resourcefulness are essential elements to be part of our team.
Finding the right fit for our company is highly important as we are a fight knit feam that works with
focused intention.

Project Leadership & Communication

Serve as the primary onsite leader for assigned projects, maintaining a professional and positive
demeanor at all times.

Manage, coordinate, and hold all trade partners and onsite personnel accountable on a daily
basis.

Facilitate weekly meetings with custom home clients to review project status, schedule, and
progress.

Maintain timely communication through emails, phone calls, and in-person meetings.

Provide direct oversight and leadership of the Assistant Project Supervisor and Field Assistant.
Manage homeowner orientation punch lists prior fo closing and move-in.

Manage warranty requests for completed projects

Construction Execution, Quality & Site Oversight

Review construction documents and project specifications o ensure full understanding of scope
and intent.

Meet with tfrade partners prior to the start of their scope to review specifications and expectations.
Monitor construction activities to ensure work is completed in accordance with plans,
specifications, quality standards, and safety requirements.

Follow up with trade partners at the completion of their scope for quality control and
completeness; prepare and issue punch lists as required.

Maintain clean, organized, and safe jobsites at the end of each workday.

Perform limited hands-on tasks when necessary (e.g., site cleanup, debris removal, snow removal,
temporary fencing, material organization).

Pick up, deliver, and inventory materials as needed, including coordinating returns to vendors.
Schedule and coordinate City/County inspections, special inspections, department approvals,
and Earth Advantage inspections.

Meet with inspectors as required to advance projects through all inspection phases.

Provide value engineering input and design recommendations for future projects.






