
 

Content & Design Assistant - Application Form 
 

Please answer the questions below (please keep to the word limits) and return to 
jobs@thisiscodebase.com along with your CV and, optionally, complete an Equal Opportunity and 

Diversity Monitoring Form.  
 

By submitting an application form you are confirming that you already have the right to work in the 
UK. We are not able to sponsor visas. If you have any questions about your eligibility for work 

please email jobs@thisiscodebase.com before completing an application. 
 

To allow us to anonymise the initial shortlisting process, we will only read this application form (and 
not your CV) so please keep this in mind when answering the questions. Shortlisting will initially be 
done on the basis of the initial key skills questions to establish experience and capability in the key 
aspects of the role, followed by the remaining essential criteria.  The highest scoring applications 

will advance to the next stage.  Please don’t include your name anywhere in this application 
form. Your CV will be read towards the end of the process, after we have read all the application 

forms. While not required, we recommend that you use the STARR model approach to answering 
the following questions. You can find information on the STARR model here.  

 
1.​ Talk us through a creative project you’ve delivered from brief to final output. 

How did you interpret the brief, shape the creative direction, and ensure the 
final work met its objective?  (max 150 words) 

We are looking for: A clear example of a creative project delivered from brief to final 
output, demonstrating how you strengthened the brief, translated non-specialist input 
into effective content, aligned with audience and objectives, evaluated your work, and 
demonstrated strong interpersonal skills throughout. 

 
 
 

 
2.​ How do you approach turning complex or loosely defined ideas into clear, 

engaging visual content?  (max 150 words) 
We are looking for: A clear explanation of how you turn complex ideas into structured, 
engaging visual content, showing your understanding of audience and message 
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hierarchy, the questions you ask to create clarity, and how your approach improves quality 
and reduces revisions. 

 
 
 
 
 
 

 
3.​ Please use this space to provide us with more information about how you meet the 

essential criteria for the role. Make sure to reference the following in your answer: 
●​ Around 1+ year’s experience in a marketing, content or design role 
●​ Confident writing short-form copy 
●​ Strong hands-on ability with design tools 
●​ Organised and calm under pressure 
●​ Collaborative and proactive approach 

(max 150 words per bullet point) 
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4.​ If you have anything to say about the points below, we’d love to hear a little more - 
don’t worry if there’s nothing you’d like to add: 

●​ Experience using Webflow or a similar CMS 
●​ Experience filming and editing interviews or event content 
●​ Experience creating branded templates or visual systems 
●​ Experience working in an agency or client-facing environment 
●​ Experience managing content production schedules 
●​ Familiarity with structured marketing workflows or content planning tools 

 (max 300 words) 

 
 
 
 
 
 
 

 
5.​ Is there anything else you would like to add to support your application? 

 
 
 
 
 
 

 
6.​ Please tell us how you heard about this role. Please choose one of the following 

options, and be careful not to include any further information unless specifically 
mentioned 

●​ CodeBase website  
●​ LinkedIn jobs 
●​ External job board  (Please add the website here: ) 
●​ Facebook/Instagram 
●​ Twitter/X 
●​ Recommended by friend/family 
●​ Recommended by CodeBase employee 
●​ Other 

 
 

CodeBase Ltd, Argyle House, 3 Lady Lawson Street, Edinburgh, United Kingdom, EH3 9DR 
Company No. SC437306 | Vat No. GB177755361 

www.thisiscodebase.com | +44 131 560 2003 



 
 

7.​ Please outline your availability for interview in March 2026. 

Please be as specific as possible to help with scheduling. 
 
 
 
 
 

 
8.​ What is your current notice period? 

 
 

 
9.​ Can you confirm you have the right to work in the UK? 

You don’t need to provide details of how just yet, but we are unable to sponsor any 
Visas. 
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