I, ______________________________, agree to pay the approved [amount] amount to reserve my spot at the [conference name and year]. I understand that by turning in this form, [School Name] DECA is paying to reserve my spot at the conference.
I also understand that by turning in this form, [School Name] DECA is paying for me to attend the conference. By signing this document, I agree to pay the remaining [amount] for this trip no later than [date].
In order to attend the [conference name and year], students must adhere to the following requirements: 
· [Requirement #1]
· [Requirement #2]
· [Requirement #3]
Students who do not fulfill these requirements will not be permitted to attend the conference. Refunds are unable to be given to any student who does not attend the conference. 
Please feel free to reach out with any questions or concerns.  
Sincerely, 
[Chapter Advisors Name]
[Chapter Advisor Email]

This payment is non-refundable

					
DECA Student Printed Name		DECA Student Signature		Date	

					
Parent/Guardian Name		Parent/Guardian Signature		Date	
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[Conference Name]
[Conference Dates]
	Conference Fees

	Registration Fee
	$[amount]

	Hotel (2 Nights) 
	$[amount]

	Transportation
	$[amount]

	Meals
	$[amount]

	Payment Total
	$[total amount]



The first payment of [amount], along with the payment agreement form, is due no later than [date] to secure your spot for the conference.
*The above cost breakdown does not include spending money for food, snacks or activities.
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