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Dear Parents,
Thank you for your support in helping (School Name) DECA prepare for the upcoming conference. Please review the information below so you and your student are ready for this exciting experience. We look forward to our educational experience. 
	Conference
	

	City, State/Province
	

	Hotel
	(name, address, phone)

	Departure Date/Time/Location
	(include flight information if needed)

	Return Date/Time/Location
	(approximate time, include location of pick-up)

	Advisor Contact
	(Name and contact number)

	Chaperone Contact
	(Name and contact number)

	School Contact in Case of Emergency
	(Name and contact number)



Student reminders:
· Pack appropriate business and casual attire, including official dress code for all activities
· Prepare for financial responsibilities (meals, snacks, incidentals)
· Ensure completed permission forms, insurance information and other documents are on file
· Pack DECA materials for competitive events and/or workshop presentations
· Bring current ID (driver’s license or student ID)
· Bring transportation documents, if applicable, including passport
Attached is a copy of our conference itinerary.
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