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EMILY
EMAIL ASSISTANT

Sorts emails from
performance-related, planning
& schedule, and catch-up

& transcribe them as needed.

NIEL
SUMMARY ASSISTANT

Summarizes transcribe notes
from meetings, both Gemini

and manual inputs, and saves
them to Notion.

PATRICIA

Chief of Performance and
Planning Assistant.

Personalize Assistant to help me
on performance and planning
related work.

Vianca Lamsen

Organizational Planning and
Performance Management Specialist
Aboitiz Power Corp.

RACHEL
RESEARCHER

Provides insights and
executive summaries on
what is happening inthe Energy

corporate world over the
past month for performance

and planning.

/ WALTER
WRITING ASSISTANT

Creates and revises top-level
management documents while
tracking and saving revised
document copies.

TOM
TASK ASSISTANT

Reminds me of ongoing tasks
and action items that need to
be accomplished by sending
me an email every Monday.



