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Mira - Monthly Impact Report Assistant

Clark — Weekly Planner

Store agendas and answer guestions about
previous Monthly Impact Meetings.
Every months helps me create new agenda.

% Claude Co-work
Project

Update my to-do list, OCR my notes and
I generate my notepad for the week.

¥ Claude
Skill

Kira - Jira Project Manager Wapu - WordPress Expert

Create/update projects and tasks. Guillaume Molter \\ *Tn Knows how our different WordPress applications

Create status report ahead of meetings. b & are configured.
Harvard Chan IT Answer guestion and brainstorm technical
I solutions using my team’s preferred tools and
% Claude Code " methods.
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N\ :
I work Project
!/ \
/ \
4 I
I, \
. .. \ :
Gerard - Jira Administrator R4 \ Kal — Calendar Assistant
4 . .
o Knows everything about how Jira is configured. 4_,’ /= Knows my meeting format preferences. Provide
= =5 Guides me throuah confi ti h or check lists of time-slots options.
T g guration changes. P
# Claude Co- % Claude Skill

work Project



