DATE ISSUED

Al Training

July 2026

Lead with Al

Nabila Bouzir

CONDUCTED BY

=

Qualified Al Leader Phil Kirschnor

TRANSFORMATION PARTNER, LEAD WITH Al



ChatGPT Copilot
WRITING EXCEL
ASSISTANT ASSISTANT

Emma - Alex -
Email Drafter €--_ _--%» Excel Formula Helper
- -
— ~ ~ —
Helps draft clear and i ,/ Helps with formulas,
professional emails quickly. \ / calculations, and fixes
‘\ ;‘ in Excel.
Estimated time saved: \ !
Estimated time saved:
~6—-8 hours per week \ !
\ J ~4-6 hours per week
\ /
S | | 4
Copilot ChatGPT
AUTOMATION AUTOMATION
ASSISTANT ASSISTANT

- U RNt 5| NABILABOUZIR |<--———____ , Taylor-

Auto Responder Tracker Importer

Creates automatic email HRIS & Data AnaIYSt Helps import data from

responses for common emails into trackers and

questions. keeps them updated.
Estimated time saved: A M Estimated time saved:
~2-3 hours per week ;’ ‘\ ~3-5 hours per week

ChatGPT ; "\ Copilot
TASK / \ REPORTING
ASSISTANT / \

\ ASSISTANT
Jordan - ot N Riley -
Departure Form Helper <- =2  Monthly Reporting Partner
Finds departure forms in Extracts reports from different
emails, fills out the Excel systems, formats them in Excel,
file, and sends it. and creates the presentation.
Estimated time saved: Estimated time saved:

~4-6 hours per week ~6-8 hours per month



