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CLAUDE TEAM
% PERSONAL BOD

ASSISTANT
HANNAH

Handle researches,
synthesis, and executive
assistant tasks

Create executive summary
CLAUDE TEAM
ACCOUNTING &

*

FINANCE ASSISTANT
LAM
Estimated time saved: 2-4 hours per month-
closing

Jasmine @ NGF
Operations

Monthly bookkeeping-

related work; financial GEMINI DEEP RESEARCH

analysis and reporting " AI RESEARCH
ASSISTANT

KIM

Expert advise on:
Cross-border legal & tax
compliance

HR, Financial structure

Lead with Al standard and SOP

CLAUDE TEAM
AI PROJECT
ASSISTANT

*

TEEDOO

Estimated time saved: 1-2 hours daily

Project support:
documentation, tracking,
agenda planning,
stakeholder comms

CLAUDE TEAM
* CONSULTING
BUSINESS ASSISTANT

KATE

Estimated time saved: 1-2 hours
daily
Draft, prepare, finalize

legal docs, invoices,
contracts, and training
materials for coaching

CLAUDE TEAM

RECRUITMENT &
TALENT BUSINESS

PARTNER

DUNG

Estimated time saved: 2-4 hours per job

End-to-end recruitment
process; assist in updating
market trends, compensation
benchmarks, internal comms
and org structure



