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72 ' CO-ORDINATION
ASSISTANT

CHIEF OF STAFF

Suggests daily/weekly
priorities and strategies
based on team dynamics,

capacity, and business
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C ' SALES ASSISTANT Plan

SALES ADVISOR
Assesses market
opportunities and _
suggests targeted sales e Lisa Taylor
approaches 2 CROSS-CULTURAL
ASSISTANT
CULTURE
ADVISOR

Teaches and trains me
to think and write with

Lead with Al cultural fluency

1 Email Management

CEO INBOX AND
RELATIONSHIP

MGR

Reviews email hourly and brings
forward urgent items. Maintains
view on key relationships
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2  DESIGNER

WORKSHOP
ARCHITECT
Chat GPT Project Aligns client need with our
La SOCIAL MEDIA methodology and
SUPPORT recommends workshop
agendas and approaches
SOCIAL MEDIA
ASSISTANT

Identifies themes and
unique hooks and acts
as sparring partner to

strengthen my writing



