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V AI PRODUCTIVITY
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Calendar
Assistant

-Takes basic event
information and
schedules 5 calendar
items each with specific
criteria needed by crew
and guests for each
show

-Estimated time saved: 1
hour/task

Lead with Al

Claude
ﬁ PERSONAL BOARD
4 OF DIRECTORS

The Board

-Consists of media
production experts and
leaders and personnel
advisors.

- Estimated time saved: 2
hours/week

NlckMartel

Technical Manager of
the Harvard Chan Studio

Claude Project
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ASSISTANT

YouTube Hashtag
Generator

-Takes the provided show
description and
generates a list best of
hashtags from a database

- Estimated time saved:
1 hour/task

Claude Project

o vouiube Al PRODUCTIVITY
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YouTube Description
Converter

-Formats the messy description and
event details from our Studio
planning doc into an organized
YouTube description

- Estimated time saved: 1 hour/task

- Claude Project
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Morning Briefing

-Looks through my email,
calendar, and
Smartsheet and details

Teleprompter my work for the day.
- Estimated time saved:

Formatter ,
-30min/day

-Takes scripts and formats the font for
putting in a teleprompter and
produces it as the proper file type.

- Estimated time saved:
1 hour/task

Claude Project
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ASSISTANT



