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TOOL Claude scheduled tasks
AI INSIGHT ASSISTANT

FamilyOS Morning Brief

Runs daily before 8am on rules I set: reads
school emails, family calendar and Slack,
flags deadlines and cover gaps, writes the
brief, then consolidates memory each
evening.

Est. time saved: ~30 min/day

Lead with Al

TOOL Claude (Project)
PERSONAL BOARD OF DIRECTORS
The Board Room

Three advisor lenses (April Dunford, Ruben
Hassid, Greg McKeown) on Mave AI and
Women Defining Al decisions. Each gives a
view, then one unified recommendation
with what to stop, defer or delegate.

Est. time saved: ~1 hr/week of decision churn

TOOL ChatGPT Codex
AI RESEARCH ASSISTANT

Prospect Scout

Researched 50 senior HR and people

Sumathi Menon

Founder, Mave AI - UK Lead, Women Defining AI -
My Al team, Al Leader Advanced Cohort 9

leaders from public event programmes for

my 16 Oct Al breakfast briefing, graded
A/B/C by buyer fit, exported to a
spreadsheet with sources.

Est. time saved: ~6 hrs per prospect list

TOOL Claude Code + Gmail, Calendar, Slack

AI PRODUCTIVITY ASSISTANT

Chief of Staff

One command surfaces what needs
attention across Mave AI, WDAI and board
roles: today’s priorities, overdue chases,
energy-aware scheduling, and a work

morning brief.

Est. time saved: ~8 hrs/week

TOOL Codex + Claude Code
AI CREATIVE ASSISTANT

Profile-to-Infographic

Turns a LinkedIn profile into a one-page
branded infographic. Used live at a Women
Defining Al event to compare Codex and
Claude Code on the same prompt.

Est. time saved: ~1 hrs per visual asset

TOOL Claude Code (vibe-coded skill)
AI CODING ASSISTANT

/meetings

Files every Granola transcript into the right
project folder with a written summary and
actions, produces an evening digest
checked against Gmail, and drafts follow-
up emails (never sends).

Est. time saved: ~3 hrs/week



