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ARRANGEMENTS AND PROCEDURES


Policy Statement:

[bookmark: _Hlk140232471]This Vehicle Roadworthiness and Serviceability Policy has been established by <<Business Name>> to ensure that all company vehicles, trailers, plant and specialist equipment are safe to operate on the public roads, within the law and giving consideration to drivers, other road users and the environment.

1. Scope and Applicability
This policy applies to all managers, drivers and other employees of our transport company. It covers the preventative maintenance, maintenance and repair of all vehicles, trailers, plant and specialist equipment. 

2. First Use Inspection
Vehicles that have been acquired as an addition to the fleet, whether temporary or permanent (including borrowed, hired, rented) will be given an initial safety inspection before it is first used on the public road.

3. Planned Maintenance and Servicing
· The planning, organisation and analysis of all maintenance and servicing is the responsibility of the Transport Manager. Planned maintenance, safety inspections, brake testing, MOT, VED, tachograph calibration and LOLER testing will be planned at least 6 months in advance.
· The Transport Manager will liaise with the nominated maintenance contractor to ensure that the fleet are booked in in advance, so that they can be made available on the pre-arranged date.
· As specified in our Operator Licence, safety inspections of our fleet will be carried out at 6 weekly intervals.
· [bookmark: _Hlk140236814]Records relating to all safety inspections, servicing, brake testing, MOT, tachograph calibrations and any other maintenance will be stored and kept for 15 months.

4. Unplanned Maintenance
· Any defects found or a breakdown will be actioned as it arises. An assessment will be made as to the most applicable course of action and rectification.

5. Driver Vehicle Checks
· Drivers must conduct a vehicle check prior to using the vehicle and are required to complete a defect report sheet. If no defects are found, this must be indicated on the sheet. Any defects found must be reported to the office for assessment before using the vehicle.

6. Rectification of Defects
· Rectification of defects will be authorised by the Transport Manager or nominated responsible person. A rectification sheet will be completed and signed off by the person who has rectified the defect.


7. Records

· Records relating to all driver vehicle checks, safety inspections, servicing, brake testing, MOT, tachograph calibrations, other maintenance, and rectifications, whether planned or unplanned, will be filed and kept for 15 months. Nil defect reporting sheets will be kept for a reasonable period.

8. VOR and Return To Service

· A vehicle that is deemed to be unroadworthy and will be removed from service. It will only be returned to service after the rectification work has been completed and signed off by the repairer.

9. Policy Responsibility and Review
· [bookmark: Text63]Overall responsibility for this Vehicle Roadworthiness and Serviceability Policy within <<Business name>> and the implementation thereof lies with <<insert name and position / department etc.>>.
· This Vehicle Roadworthiness and Serviceability Policy is regularly reviewed and updated as required.
· [bookmark: Text60]This Vehicle Roadworthiness and Serviceability Policy was adopted on <<insert date>>.
· [bookmark: Text61]This Vehicle Roadworthiness and Serviceability Policy was last reviewed on <<insert date>>.
· This Vehicle Roadworthiness and Serviceability Policy will be reviewed, on <<insert date>>
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