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ARRANGEMENTS AND PROCEDURES


Policy Statement:

[bookmark: _Hlk140232471]This Vehicle Off Road Policy has been established by <<Business Name>> to ensure that all company vehicles, trailers, plant and specialist equipment with defects are taken off the road where necessary and prevented from further use until they are repaired and deemed roadworthy. This policy aims to enhance safety, prevent accidents, and maintain regulatory compliance.

1. Scope and Applicability
This policy covers the entire fleet of vehicles, trailers, plant and specialist equipment. It is intended to give clear guidance to declaring that a fleet vehicle (or similar) is not fit for purpose and cannot be used on the public road.

2. Reporting Defects
· Drivers or operators must promptly report any defects or malfunctions discovered during routine inspections or while operating the vehicle to the designated maintenance department.
· The reporting process should include a clear description of the defect, its potential impact on vehicle safety, and the current location of the vehicle.

3. Isolation and marking
· Upon reporting a defect, the vehicle should be immediately isolated from active duty and clearly marked as "Vehicle Off Road" or “VOR” to prevent accidental use.
· Adequate measures should be implemented to ensure the vehicle cannot be used until repairs are completed.
· Ensure the keys cannot be accessed, including any spare set.
· Place a sign in a prominent place declaring the vehicle is VOR, along with a point of contact for more information
· Consider parking the vehicle away from it’s usual parking place
· Immobilise the vehicle by using a physical lock for the roadwheel, steering wheel or similar.
· Inform the driver (if that driver regularly drives that vehicle or uses that trailer, etc) or any other driver that knows they are scheduled to take the vehicle.
· Make sure that all managers, drivers, yard staff and office staff are aware of the protocols in place.

4. Repair and Release
· Only authorised mechanics or repair facilities should carry out repairs on the vehicle.
· Once repairs are completed, a thorough inspection should be conducted to certify that the vehicle is roadworthy and compliant with safety regulations.
· Upon successful repair and inspection, the vehicle can be released from the "VOR" status and “Returned to Service”

5. Documentation and Records
· A comprehensive defect log must be maintained, including the date, time, nature of the defect, and any interim actions taken.
· The log will also include details of the maintenance department responsible for repairs, the assigned mechanic, and repair completion dates.
· The date when authorisation was given for the vehicle to “Return To Service” will be recorded on the log.
· The log will be kept in chronological order within the vehicle file


6. Policy Responsibility and Review
· [bookmark: Text63]Overall responsibility for this Vehicle Off Road Policy within <<Business name>> and the implementation thereof lies with <<insert name and position / department etc.>>.
· This Vehicle Off Road Policy is regularly reviewed and updated as required.
· [bookmark: Text60]This Vehicle Off Road Policy was adopted on <<insert date>>.
· [bookmark: Text61]This Vehicle Off Road Policy was last reviewed on <<insert date>>.
· This Vehicle Off Road Policy will be reviewed, on <<insert date>>
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