1. O6Lwue nNonoxxeHus

1.1. HacTosiwee MNMonoxxeHne 06 06paboTke NepcoHanbHbIX aHHbIX PabOTHMKOB pa3paboTaHo B
cooTBeTCcTBUU C TpyaoBbIM KogekcoM Poccuimnckon ®epepaunmn, KoHCcTUTyumen Poccninckom
®depepauun, NpaxpgaHckum kogekcoM Poccuimnckon Oepepaummn, GegepanbHbiM 3aKOHOM «06
UHPpopmMaummn, UHPOPMaLMOHHbBIX TEXHONOIUSX 1 O 3awmTe nHdopmauumn», GegeparnbHbIiM
3aKoOHOM «O nepcoHanbHbIX aHHbIX», NpaBuUnaMn BHyTPEHHEro TpyaoBoOro pacnopsigka .

1.2. Llenb pa3paboTku NMNonoxxeHus - onpeaeneHne nopsigka o6paboTku NnepcoHanbHbIX AaHHbIX
paboTHUKOB; o6ecnevyeHue 3alunTbl NpaB 1 ceobon paboTHUKOB rMpu o6paboTke nx
nepcoHasibHbIX AaHHbIX, a8 TaK)Xe YCTaHOBJIEHME OTBETCTBEHHOCTU AO/MKHOCTHbIX N,
MMeLWMNX OCTYN K NepCcoHanbHbIM faHHbIM paboTHMKOB M 3a HeBbINONIHEHNE TpeboBaHUM
HOPM, perynupyowwmx o6paboTKy U 3almUTy NepCcoHasnbHbIX AaHHbIX.

1.3. Nopsaok BBoAa B AencTeme U naMmeHeHus NMonoxkeHus.

1.3.1. HacTosilwee lNono)xeHne BCTynaeT B CUNTy C MOMEHTA ero yTBepXXAeHNs1 AUPEKTOPOM U
aencTeyeT 6eccpoYHO, 0,0 3aMeHbl ero HoBbIM lNMonoXxeHueM.

1.3.2. Bce nsmeHeHuda B lNonoxxeHne BHOCATCA MPUKa30M.

1.4. Pe)>xnM KOHOUaeHUNabHOCTU NepCcoHasibHbIX AaHHbIX CHUMAaeTCA B Cllyyasax nx
ob6e3nmMunBaHna N No UcTeyeHUn 75 neT cpoka UX XpaHeHUs Unu NpoaneBaeTca Ha OCHOBaHUMN
3aKnYeHUs IKCNepTHON KOMUCCUU , €CITU MHOE He ornpeaeneHo 3aKOHOM.

2. OCHOBHbI€ MOHATUSA N COCTaB NepCcoHanbHbIX AaHHbIX paboOTHUKOB

2.1. Ona uenen HacToswwero NMonoXeHns UCNONb3YIOTCS criefylowme OCHOBHbIE MOHATUS:

- MepcoHarsbHble AaHHble paboTHUKa - nobas HPopMaLums, OTHOCALLAACH K onpefeneHHoOMY
unun onpepensseMoMy Ha OCHOBaHUM Takon MHopMaLummn paboTHUKY, B TOM Yncne ero pammnus,
UMS, OTYECTBO, rof, Mecsl, AaTta u MecTo pPoXXAeHUs, agpec, ceMenHoe, coumarnbHoe,
UMYyLLEeCTBEHHOE NnosioXXeHune, obpasoBaHue, npogeccus, goxoabl, aopyras HeopMauus,
Heob6xoaumas pabotopaTesio B CBA3M C TPYA0BbIMU OTHOLIEHUAMMU;

- 06paboTKa nepcoHanbHbIX AaHHbIX - cOOp, cucTeMaTusauus, HakonneHme, XxpaHeHue,
yToyHeHune (o6HoBNeHne, U3MeHeHne), UCNOoJIb30BaHMe, pacrnpocTpaHeHne (B TOM yucne
nepepaya), o6esnmunsaHue, 610KMpoOBaHMNE, YHUUTOXEHNE MNePCOHanbHbIX AaHHbIX
paboOTHUKOB ;

- KOHOUAEHUMaNbHOCTb NMepCcoHasbHbIX AaHHbIX - 0693aTenbHOe ansa cobnogeHna
Ha3Ha4YeHHOro OTBETCTBEHHOIO N1ua, NoSy4YUBLLEro AOCTYI K MepCOHanbHbIM AaHHbIM
paboTHUKOB, TpeboBaHMe He gonycKaTb UX pacnpocTpaHeHua 6e3 cornacusa paboTHUKa Unm
WHOro 3aKOHHOIMo0 OCHOBaHUS];

- pacnpocTpaHeHne NepcoHasibHbIX AaHHbIX - AEUCTBUA, HanpaBfieHHbIe Ha nepepavy
nepcoHasibHbIX AaHHbIX PabOTHMKOB onpenenieHHoOMY Kpyry nuy, (nepepaya nepcoHasnbHbIX
AaHHbIX) U Ha O3HaAKOMIJIEHME C NepCcoHarnbHbIMU AaHHbIMU HEOrPaHUYEHHOro Kpyra nuy, B
TOM yucne obHapogoBaHWe NepPCcoHanbHbIX AaHHbIX PabOTHUKOB B CpeacTBax MacCoOBOM
nHdopMaumu, pasMelleHne B MUHPOPMaLMOHHO-TENIEKOMMYHUKALMOHHbBIX CETAX UMK
npepocTaBfieHMe AoCcTyna K NepcoHarnbHbIM AaHHbIM PabO0THUKOB KaKUM-TM60 MHbIM CIOCO60M;
- UCNOJIb30BaHMe NepCcoHasibHbIX AaHHbIX - AENCTBUA (orepauun) ¢ NepcoHanbHbIMU AaHHbIMU,
coBepLiaeMble A0/HKHOCTHbBIM JIMLLOM B LeNISX MPUHATUS PeLueHU U COBEpPLLUEHUSA UHbIX
AENCTBUN, MOPOXAAOWUX Iopuanveckme NnocnencTBus B OTHOWEHUN PaboOTHMKOB JIN60 NHBIM
ob6pa3oM 3aTparueaiowmx nx npasa n ceobopbl AU Npasa 1 cBo6oabl APYruxX Nuu;

- 6r1o0KMpoOBaHMeE NepcoHasbHbIX AaHHbIX - BPEMEHHOEe npeKpalieHue cbopa, cucteMaTusauum,
HaKOMJIeHNS, UCMONb30BaHWSA, pacnNpPoOCTPaHEeHUs NepCcoHalibHbIX AaHHbIX PabOTHMKOB, B TOM
yucne ux nepepauu;

- YHUUYTOXEHUE NepCoHarnbHbIX AaHHbIX - AEUCTBUSA, B pe3ynbTaTe KOTOPbIX HEBO3MOXHO
BOCCTaHOBUTb CoflepXXaHne nepcoHasibHbIX AaHHbIX B UHGOPMaLMOHHOW CUCTEME
nepcoHasibHbIX AaHHbIX PabOTHMKOB UMK B pe3y/ibTaTe KOTOPbIX YHUUTOXAaITCA MaTepuasbHbie
HOCUTENU rnepcoHanbHbIX AaHHbIX PabOTHUKOB;

- 06e3nnymnBaHue nepcoHanbHbIX aHHbIX - AEUCTBUSA, B pe3ynbTaTe KOTOPbIX HEBO3MOXHO
onpenenuTb NMPUHaASIEXXHOCTb NEePCOHalIbHbIX AAaHHbIX KOHKPETHOMY PpaboTHUKY;

- 06LLefoCTyNHbIEe NepcoHarnbHble AaHHbIE - NepCOoHalbHble AaHHbIe, AOCTYMN HEOrPaHNYEHHOIro
Kpyra nuvu, K KOTOpbIM NpefocTaB/ieH C cornacus paboTHMKa Unn Ha KOTopblie B COOTBETCTBUM C
¢pepepanbHbIMM 3aKOHaMU He pacnpocTpaHseTcs TpeboBaHne cobniogeHns
KOHUAEeHUManbHOCTH;

- "UHPoOpMaLuA - cBegeHUa (cooblleHunsa, AaHHbIe) He3aBUCUMO OT GOPMbI UX NpeacTaBneHus;

- BOKYMEHTMpOBaHHas HpopMaLus - 3aduKCMpoBaHHas Ha MaTepuarbHOM HOCUTESNE NyTEM
AOKYMEHTUPOBaHUA MHPOPMaLMA C peKBU3NTaMU, NO3BONAIOWMMN ONPEeaenTb Takylo
nHdopMaLmIo NN ee MaTepuanbHbI HOCUTENb.

2.2. B cocTaB nepcoHasbHbIX AaHHbIX paboTHMKOB BXOAAT AOKYMEHTHI, coaepxalume
MHdOopPMaLMIO O MacnopPTHbIX AaHHbIX, 06pa3oBaHUN, OTHOLWEHUN K BOMHCKOW 0693aHHOCTM,
CEMENHOM TOJIOXKEHUN, MeCTe XXUTeNbCTBa, COCTOSHUM 3A0POBbS, a TaKXXe O rnpeabifyLmnx
MecTax Ux paboThl.

2.3. KoMnnekc oOKYMEHTOB, CONPOBOXAaoLWwmin npouecc ohopMIIeHNS TPYAOBbIX OTHOLWEHNIN
paboTHMKa B Npu ero npueme, nepesope N yBONbHEHUN.

2.3.1. UHpopMauus, npeactaBnsemMasa paboTHUKOM Npu NOCTYNEeHNU Ha paboTy B
yJypexxaeHue, [oKHa UMeTb AOKYMeHTanbHylo ¢popmy. MNMpu 3aknioyeHn TpyaoBoro gorosopa
B COOTBETCTBUM CO CT. 65 Tpynosoro kogekca Poccuimckon Oepgepaumm nmuo, Nnoctynaiouiee Ha
paboTy, NnpeabaBnaeT paboTtogaTenio:

- MacnopT UIn UHOM AOKYMEHT, YAOCTOBEPSIOWUIA INYHOCTb;

- TPYAOBYIO KHUXKY, 3@ UCKJTIIOYEHMEM ClyYyaeB, Korga TpyaoBOW A0roBop 3aknioyaeTcs
Brepsble, N1 paboTHUK NMoCcTynaeT Ha paboTy Ha YCNOBUAX COBMECTUTENbCTBA, MU TpyaoBas
KHUXXKa Yy paboTHUKa OTCYTCTBYET B CBA3U C €e yTpaTon Ui No ApyruMm npuynHam;

- CTpaxoBoOe CBUAETENbCTBO NOCYAapCTBEHHOIO MEHCMOHHOIO CTPaxoBaHus;

- BOKYMEHTbl BOMHCKOrO yyeTa - AN BOEHHOO6A3aHHbIX 1 N1L, NoAJieXXalwmx BOMHCKOMY yYeTy;
- OKYMEeHT 06 o6pa3oBaHumn, 0 KBanudpumKauum Uiam Hannmumm cneumanbHbiX 3HaHUN NPU
NoCTynneHun Ha paboTy, TpebyioLyio cneunanbHbiX 3HAHUN UNU cneLmanbHON NOArOTOBKN;

- cBUAeTenbCcTBO O npuceoeHun NMHH (npu ero Hann4uu y paboTHMKa).

2.3.2. Mpwn opopMneHUn paboTHUKa B 3anonHAeTca yHupunumposaHHasa popma T-2 «JInyHasa
KapTouka paboTHMKa», B KOTOPOW OTpaXkaloTCA cnenytoume aHKeTHble n 6uorpagpunyeckume
OaHHble paboTHuKa:

- o6wue ceepeHusa (O.NU.0. paboTHMKaA, faTa POXXAEHUSA, MECTO POXXAEHUS, TPaXAaHCTBO,
ob6pa3oBaHue, Nnpogeccusa, ctaxk paboTbl, cocTosiHUE B 6paKke, NacrnopTHbIE AaHHbIE);

- CBeleHNs1 0 BOMHCKOM Yyu4eTe;

- AaHHble O NpueMe Ha paboTy;

B panbHenLweM B IMYHYIO KapTOYKY BHOCATCA:

- CBeeHMA O nepesofax Ha apyryto pabory;

- cBeeHunsa o6 attecTtauuu;

- CBeleHMSA O NOBbIWEHNU KBanudpukauum;

- cBeleHns o npogeccmnoHanibHoOM NnepenoaroToBKe;

- cCBeleHns o0 Harpagax (NooLwpeHnsaXx), MoOYETHbIX 3BaHUAX;

- cBegeHunsa o6 oTnyckax;

- CBEleHNS O couMarnbHbIX rapaHTUNAX;

- CBEleHNS O MeCTe XXUTeNbCTBa U KOHTaKTHbIX TenedoHax.

2.3.3. B co3paloTca U XpaHATCA cnepyiowme rpynnbl 4OKYMEHTOB, coaepikallme aaHHble O
paboTHMKax B €AUHUYHOM UK CBOOAHOM Bupe:

2.3.3.1. [loKkyMeHTbI, coaepxalyme nepcoHanbHble AaHHble PaboTHUKOB (KOMMNEKChI
AOKYMEHTOB, conpoBoXaalolme npouecc opopMneHns TpyaoBbiX OTHOLWWEHUI NPY NPUEMe Ha
paboTy, nepeBoae, YBONbHEHUN; KOMIMNEKC MaTepuasnoB N0 aHKETUPOBaHUIO, TECTUPOBAHUIO;
nposefeHuio cobeceaoBaHnin C KAHAMAATOM Ha AOMKHOCTb; NOAJIMHHUKWN U KOMUU NPUKa30B No
NNYHOMY COCTaBY; NMUYHbIE Aena n TPyaoBble KHUXXKN paboTHUKOB; aena, cogepxaiyme
OCHOBaHMA K NpukKasy no IM4YHOMYy COCTaBy; Aena, conepxXkawmne matepuanbl atTtectaumnm
paboTHUKOB; cNy>XebHbIX paccnefoBaHni; CpPaBoOYHO-MHPOPMALMOHHbIN 6aHK AaHHbIX MO
nepcoHany (KapToTeKku, XXypHarsbl); NTOAJIMHHUKN U KOMUWN OTYETHbIX, aHaNIMTUYECKNX U
CrpaBO4YHbIX MaTepuanos, nepenaBaeMbiX PyKOBOACTBY , PYKOBOOUTENAM CTPYKTYPHbIX
nogpasfaeneHnin; KonmMu oT4eToB, HarnpaBnAeMbiX B roCyAapCTBEHHbIE OpraHbl CTaTUCTUKMU,
Hanoroeble MHCMEKLUWUN, BbILLECTOALME OpraHbl ynpaBneHus v gpyrue yuypexneHus).

2.3.3.2. lokyMeHTauus no opraHnsaumm paboTbl CTPYKTYPHbIX NogpasaeneHni (MoNoXXeHus o
CTPYKTYPHbIX noapasfeneHnsax, AO/MKHOCTHbIE MHCTPYKLUUM PaboTHUKOB, NpUKasbl,
pacnopsXXeHus, yKasaHus pyKoBOACTBaA ); AOKYMEHTbI MO NMaHMpOBaHUIO, y4eTy, aHanusy 1
OTYETHOCTU B YacTu paboTbl C MepcoHanom.

3. C6op, o6paboTKa n 3awmTa nepcoHasnbHbIX AaHHbIX

3.1. NopsaaokK nonyyeHUa nepcoHanbHbIX AaHHbIX.

3.1.1. Bce nepcoHanbHble gaHHble paboTHMKa cnepyeT nony4vaTb y Hero camoro. Ecnu
nepcoHasibHble AaHHble PpaboTHMKA BO3MOXXHO MNOJTYYUTb TONbKO Y TPETbEN CTOPOHbI, TO
paboTHUK AOMKeH 6bITb YBeAOMNIEH 06 3TOM 3apaHee U OT HEro AO/MKHO 6bITb MONTYYEHO
NMMCbMeHHoe cornacue. [JoMKHOCTHOE NULo paboTogaTtens AOMKHO COObWUTbL PaboTHUKY O
Luensax, npeanonaraeMbliX MCTOYHUKAX U cnocobax rnony4vyeHuUsa NnepcoHanbHbIX AaHHbIX, a TaKXXe
0 XapakTepe rnognexatiux rnoay4yeHuio NnepcoHasibHbiX AaHHbIX U MOCNEeACcCTBMAX OTKa3a
paboTHMKa gaTb MMCbMEHHOE Corflacme Ha UX nosly4yeHme.

3.1.2. PaboTtopaTtenb HE UMeEET npasa nony4yaTtb U o6pabaTbiBaTb NE€PCOHaNbHble faHHbIe
paboTHMKa O ero pacoBom, HaLMOHaIbHOW MPUHAaAJIEXXHOCTU, MONIUTUYECKUX B3rnagax,
PenuUrnosHbiX unu punocopcknx ybexxaeHnsax, COCTOAHNN 300POBbA, UHTUMHOW XXN3HWU. B
clly4yasix, HernocpeacTBEeHHO CBA3aHHbIX C BONPOCaMU TPYAO0BbIX OTHOLWEHUI, B COOTBETCTBUMU
co CcT. 24 KoHcTuTyuum Poccuimnckon Oepepaumm pabortopaTtesib Bripase rnoayyatb u
obpabaTbiBaTb Aa@HHbIE O YACTHOM XXN3HU PpaboTHUKa TONbKO C ero NMCbMEHHOro cornacus.
O6paboTKa yKasaHHbIX NepcoHanbHbIX AaHHbIX paboTHUKOB paboTopaTesieM BO3MOXXHA TONbKO
C ux cornacusa nMbo 6e3 nx cornacus B cneaylowmx cnyyasx:

- MepcoHarsbHble AaHHble ABNAITCA 06LWenoCTYNHbIMU;

- NepcoHarsibHble faHHble OTHOCATCS K COCTOSAHUIO 300Pp0BbS paboTHUKA, N UX o6paboTka
Heo6xoauMa Ans 3aluTbl €ro XXU3HU, 300POBbS UU UHbIX XXW3HEHHO BaXXHbIX UHTEPECcOoB 60
YXU3HU, 300POBbS UITN UHbIX XXU3HEHHO BaXXHbIX UHTEPECOB APYrux Nuy, U NonyyYeHmne cornacusa
paboTHMKa HEBO3MOXXHO;

- no Tpe6oBaHMI0 NONMHOMOYHbIX FOCYAapPCTBEHHbIX OPraHoOB B Clly4YasaX, NpeayCcMOTPEeHHbIX
denepanbHbIM 3aKOHOM.

3.1.3. PaboTtopaTtenb BnpaBe ob6pabaTbiBaTb Ne€pPCOHarbHble faHHble PAa60THMKOB TOMbKO C UX
NMUCbMEHHOro cornacus.

3.1.4. NMucbMeHHOe cornacme paboTHMKa Ha 06paboTKy CBOMX NePCOHanbHbIX AaHHbIX OOJIKHO
BKMioYaTb B cebs:

- aMunumio, M1, 0TYECTBO, agpec cybbeKkTa NepcoHanbHbIX AaHHbIX, HOMEpP OCHOBHOIO
AOKYMEHTa, yAOCTOBEPSAIOWEro ero IMYHOCTb, CBEAEHNA O AaTe BbiAayn yKasaHHOro
AOKYMEHTa 1 BblAaBLUEM €ro opraHe;

- HauMmeHoBaHue (dpamunuio, UMS, OTYECTBO) U agpec onepaTopa, Nnonyvalowero cornacue
cyb6beKkTa nepcoHarnbHbIX aHHbIX;

- uenb 06paboTKU NepcoHarnbHbIX AaHHbIX;

- repeyeHb NepcoHanbHbIX AaHHbIX, HA 06pPaboTKY KOTOPbIX fAETCA cornacue cybbekTa
nepcoHasibHbIX AaHHbIX;

- MepeyeHb AeNCTBMNIN C NepCOoHaIbHbIMU AaHHbIMU, HA COBEpPLUEHNE KOTOPbIX AaeTCcs cornacue,
obuee onmMcaHne NCrnosib3yeMbiX ornepaTopoM cnoco6oB 06paboTKU NepCcoHarnbHbIX AaHHbIX;

- CPOK, B Te4EeHMe KOTOPOro AeNCTBYET cornacue, a Tak)xe nopsiaok ero orabisa. Popma
3asaBneHnsa o cornacum paboTHMKa Ha 06paboTKy NepcoHasibHbIX AaHHbIX CM. B NPUIOXeHnn 1 K
HacTosweMy lNMonoxxeHuio.

3.1.5. Cornacue paboTHMKa He TpebyeTca B cneaylowmx cny4vyasax:

- 06paboTKa nepcoHanbHbIX aHHbIX OCYLLEeCTBNAETCS Ha OCHOBaHUU Tpyaosoro kogekca PO
WUnn uHoro ¢pepepanbHOro 3akoHa, yctaHaBNMBAIOLWErO ee Lefib, YCITOBUA NONTy4YeHus
nepcoHasbHbIX AaHHbIX U KPYr Cy6beKTOB, NepcoHanbHble faHHble KOTOPbIX nognexar
06paboTKe, a Tak)Ke onpepensiowero nofiIHoMo4ynsa pabotopaTens;

- 06paboTKa nepcoHanbHbIX aHHbIX OCYLLECTBNSAETCS B LLeNIIX UCNOSTHEHUS TPYAO0BOIro
[oroBsopa;

- 06paboTKa NnepcoHanbHbIX aHHbIX OCYLECTBNAETCH A CTaTUCTUYECKUX UITN UHBIX HaYYHbIX
ueneun npu ycnosmu obasaTtenibHOro o6e3nmMunBaHnUAa NepcoHarnbHbIX AaHHbIX;

- 06paboTKa nepcoHanbHbIX faHHbIX Heo6xoaMMa Ang 3aWwmnTbl XXM3HW, 300POBbA NN UHBIX
YXU3HEHHO Ba)XXHbIX MHTepecoB paboTHUKA, eCcnuv Nosly4YeHne ero corfacus HeBO3MOXHO.

3.2. Nopsagok 06paboTku, Nnepenaym U xpaHeHUa NepcoHanbHbIX AaHHbIX.

3.2.1. PaboTHUK NpenocTaBnsieT [OCTOBEPHblIE cBeAeHns o cebe. OTBETCTBEHHOE NULO 3a
06paboTKy nepcoHasnbHbIX AaHHbIX MPOBEPSET OCTOBEPHOCTb CBEAEHWNIN, CBEPSAA AaHHbIE,
npepocTaB/fieHHble Pab0THUKOM, C UMELWMMUNCA Y paboTHUKa AOKYMEHTaMMU.

3.2.2. B cootBeTcTBUM CcO cT. 86 TK PD B uenax o6ecneyeHus npas 1 cBobop yenoBeka v
rpaxgaHnHa PaboTtopaTtenb U ero npeacrasmTenu npm obpaboTke nepcoHanbHbIX aHHbIX
paboTHUKa OonKHblI cobniogaTh cnepylowme obwme TpeboBaHus:

3.2.2.1. O6paboTka nepcoHanbHbIX AaHHbIX MOXXET OCYLLEeCTBAATLCA UCKMIOYUTENBHO B LLensax
obecrieyeHns cobniogeHnsa 3aKOHOB U MHbIX HOPMaTMBHbIX MPaBOBbIX aKTOB, COQENCTBUS
paboTHUKaM B TPYAOYCTPOMUCTBE, 06yYeHUU N NPOABMKEHNN NO cNyXX6e, o6ecneyeHns NMYHON
6e3onacHOCTU PpaboOTHMKOB, KOHTPONS KONMYeCcTBa U KavyecTBa BbIMNOSIHAEMON paboTbl U
obecrieyeHns COXpPaHHOCTU UMyLLEecTBa.

3.2.2.2. lNpwu onpeneneHnn ob6beMa u copgeprkaHus, obpabaTbiBaeMbiX NEPCOHaNbHbIX AaHHbIX
PaboTopaTtenb pomkeH pykosoacTteoBaTbc KoHcTUTyumen Poccumckon Oepepauum,
TpynoBbIM kogekcoM Poccuimnckon @epepaunm 1 HbiMU penepasnibHbIMM 3aKOHaMMU.

3.2.2.3. lNpn NPUHATUN peLUEHUN, 3aTparneBaloLWwmnxX MHTepeckl paboTHUKa, PaboTtogaTtenb He
MMeeT NpaBa OCHOBbIBATbCS Ha NepCOHanbHbIX aHHbIX paboTHUKA, NOSTYyYEHHbIX
WUCKIOYMTESIbHO B pe3yfibTaTe UX aBTOMaTU3nMpoBaHHOM 06paboTKN UMM SNEKTPOHHOIo
nonyyeHus.

3.2.2.4. 3awmTa nepcoHanbHbIX AaHHbIX paboTHUKa OT HENMPaBOMEPHOIro UX UCMOJIb30BaHUA
unun ytpaTbl ob6ecrieunBaeTcq PaboTtogaTeneM 3a cYeT ero CpeacTs B NopsaKe, yCTaHOBIEHHOM
denepanbHbIM 3aKOHOM.

3.2.2.5. PabOoTHUKN U NX NpeacTtaBUTENn JOMKHbI 6bITb O3HAaKOMJIEHbI MOA pacrucky ¢
AOKYMEHTaMM yupexxaeHus, ycTaHaBIMBaloW MMM NOpPSaAoK 06paboTKu NepcoHanbHbIX aHHbIX
paboTHUKOB, a TakXXe 06 nx npasax n 06s13aHHOCTAX B 9TON 06n1acTu.

3.2.2.6. Bo Bcex cnyyasax oTka3 paboTHMKa OT CBOUX NpaB Ha COXpPaHEHME U 3alUUTy TalHbl
HeaencTBUTENEH.

4. NMepepayva n xpaHeHMe nNepcoHasbHbIX AaHHbIX

4.1. Npu nepepaye nepcoHanbHbIX AaHHbIX paboTHMKa PaboTtopaTtenb [OMKEH cobniogaTtb
cnepyowme TpeboBaHuUsN:

4.1.1. He coobuwaTtb NnepcoHanbHble AaHHble paboTHUKA TPEeTbEN CTOPOHE 6€3 NMCbMEHHOIO
cornacusa paboTHUKa, 3a UCKITIOYEHNEM ClyYaeB, Korga 3To Heo6xoaMMo B Lenax
npenynpexaeHus yrposbl XXU3HU 1 300POBbI0 paboTHMKA, a TaKXXe B cnyyasix, yCTaHOBNEHHbIX
denepanbHbIM 3aKOHOM.

4.1.2. He coobuwaTb NnepcoHanbHble AaHHble paboTHMKA B KOMMepPYeCcKUX uensax 6es ero
NMMcCbMeHHoro cornacusi. O6paboTka NnepcoHanbHbIX AaHHbIX PabOTHUKOB B LeNnsix
NpoaBUXXEeHUs ToBapoB, paboT, ycnyr Ha pbIHKE MyTEM OCYLLECTBEHUSA NPSAMbIX KOHTAaKTOB C
noTeHumManbHbIM NOTpebuTeneM ¢ MOMOLLbIO CPEACTB CBA3U [OMYCKaeTCH TOMbKO C ero
npenBapuUTENbHOro cornacus.

4.1.3. NMpepynpenunTb NnL, NONYYNBLUMX NEPCOHaNbHblE faHHble paboTHMKA, O TOM, YTO 3TU
AaHHbIe MOTyT 6bITb UCMOJIb30BaHbI NILLb B LensX, A KOTOPbIX OHM COOBLLEHbI, n TpeboBaTb
OT 3TUX 1L, NOATBEPXXAEHUS TOro, YTO 3TO Npaswuso cobnoaeHo. Jluua, nonyvmnsime
nepcoHanbHble AaHHble paboTHMKaA, 0683aHbl cObMoaaTb PEXUM CEKPETHOCTU
(koHpuaeHumnanbHocTH). aHHoe MonoXeHne He pacrnpocTpaHaeTcs Ha O6MeH
nepcoHasibHbIMM AaHHbIMU PaBOTHUKOB B rNopsaakKe, ycTaHOBNEeHHOM defepanbHbIMU 3aKOHaMU.
4.1.4. OcywecTBnATb Nepeaayvy nepcoHanbHbIX AaHHbIX paboTHUKOB B npepenax OpraHusauumn
B COOTBETCTBUM C HacToAWwmM NonoxxeHnem.

4.1.5. PaspewaTtb 4OCTYMN K NepCcoHanbHbIM AaHHbIM PabOTHMKOB TOJIbKO crneumanbHo
YNOMHOMOYEHHbIM NNLaM, Npu 3TOM yKasaHHbIe fiua AOMKHbl UMEeTb NPaBo MoslyyaTb TONIbKO
Te NnepcoHasnbHble AaHHble paboTHMKa, KOTOpble HEO6XOAUMBI AN BbINOTHEHUS KOHKPETHOM
dyHKUMN.

4.1.6. He 3anpawuBaTb MHPOPMALMIO O COCTOSIHUU 3[0POBbA paboTHUKA, 3a UCKITIIOYEHUEM TEX
CBeAEeHUIN, KOTOpble OTHOCATCS K BOMPOCY O BO3MOXHOCTU BbINOSIHEHNSA pabOTHUKOM TPYAOBOW
dyHKUMN.

4.1.7. NepepaBaTtb NepcoHasibHblie aHHble paboTHUKa npeacTaBuUTeNAaM paboTHUKOB B
nopsigke, yctaHoBfIeHHOM TpyaoBbIM KoaekcoM Poccuinckon @epepaunm, n orpaHNUYMBaThb 3Ty
MHdOopPMaLMIO TONbKO TEMU NMepCcOHanbHbIMU faHHbIMKN PpaboTHUKA, KOTOpble HEO6XoaMbI AN
BbINONMHEHUA YKa3aHHbIMU NpeacTaBUTenIMmn Ux pyHKLUN.

4.2, XpaHeHune n ucrnosib3oBaHue NepcoHanbHbIX AaHHbIX PabOTHUKOB.

4.2.1. NMepcoHanbHble aaHHble paboTHMKOB 06pabaTbiBalOTCA U XPaHATCS B OTAENE KafpoB..
4.2.2. NepcoHanbHble faHHble Pa6OTHMKOB MOrYT 6bITb MONYYEHbI, NPOXOANTb AallbHENLUYIO
06paboTKy U nepepaBaTbCA Ha XPaHEHUE KakK Ha 6yMaXXHbIX HOCUTENNAX, TaK U B 3JIEKTPOHHOM
BUAE - NNOKaNbHOW KOMMNbIOTEPHOM CETMU.

4.3. MNpu nony4yeHUU NnepcoHanbHbIX AaHHbIX HE OT paboTHMKaA (3a UCKIOYEHUEM CllyYaeB, eCnu
nepcoHasnbHble AaHHble 6bINU NpeaocTaBneHbl paboTtoagaTesiio Ha OCHoBaHUN depepanbHOro
3aKOoHa Unun ecnv NnepcoHarsnbHble AaHHbIe ABNAI0TCA 06LenoCcTynHbIMK) paboToaaTenb Ao
Ha4yana o6paboTKu TaKMUX NepcoHanbHbIX AaHHbIX 0683aH NpeaocTaBUTb PaboTHUKY
cnepyiowyio nHpopmaumio:

- HauMmeHoBaHue (bpamMunusa, uMs, OTYECTBO) U afpec onepaTopa Unm ero nNpeacTaBuTenNs;

- uenb o6paboTKM NepcoHanbHbIX AaHHbIX 1 ee NpaBoOBOE OCHOBaHUeE;

- NpeanonaraeMbie Nosib30BaTeNN NEePCOHaNbHbIX AaHHbIX;

- yCTaHOBJIeHHble HacToAWwmMM PeneparnbHbIM 3aKOHOM NpaBa cyb6beKTa nepCcoHarnbHbIX
OaHHbIX.

5. [locTyn K nepcoHanbHbIM faHHbIM PabOTHUKOB

5.1. MNpaBo gocTyna K nepcoHanbHbIM AaHHbIM PabOTHUKOB UMEIOT:

- AUPEKTOoP ;

- COTPYAHUKU OTAeNa Kagpos;

- COTPYAHUKM Byxrantepuu;

- PyKOBOAUTENMN CTPYKTYPHbIX NogpasgeneHni no HanpasneHuIo AeaTenbHOCTU (AOCTYN K
nepcoHasibHbIM faHHbIM TOIbKO PabOTHMKOB CBOEro nogpasaesieHuns).

5.2. uMeeT nNpaBo:

5.2.1. NMony4yaTb AOCTYN K CBOMM NepCcoHasbHbIM faHHbIM U O3HAKOMJIEHUE C HUMMU, BKJIloYas
npaso Ha 6e3BO3Me3HOE NoNy4YeHne Konum niobomn 3anncu, cogepikallen nepcoHasnbHble
OaHHble paboTHuKa.

5.2.2. Tpe6oBaTb OT PaboTtogaTenst yTOYHEHUS, UCKIOYEHUS NN UCNpPaBIIEHUSI HEMOJHbIX,
HeBepHbIX, YCTapeBLUNX, HEAOCTOBEPHbIX, HE3aKOHHO MOJTYYEHHbIX UTN HE ABNASAIOLWNX
HeobxoauMbIMu ana PaboTooaTensa nepcoHasnbHbIX aHHbIX.

5.2.3. Nony4aTb oT PaboTopatens:

- CBeleHMA O NMuax, KoTopble UMEeIOT JOCTYN K NepPCOoHabHbIM AaHHbIM U KOTOPbIM MOXET
ObITb MpenocTaBfeH Takon [OCTYyn;

- nepeyeHb o6pabaTbiBaeMbIX NEPCOHaNbHbIX AAaHHbIX U UCTOYHUK UX MOJTYYEHUS;

- CPOKU1 06paboTKM NepcoHanbHbIX aHHbIX, B TOM YUCIIE CPOKU UX XPaHEHUS;

- CBeleHns O TOM, Kakue lopugmyeckme nocnencTeus Ans cy6bekTa nepcoHanbHbIX AaHHbIX
MOXXET NnoBneyb 3a co60Mn 06paboTka ero NnepcoHanbHbIX JaHHbIX.

5.2.3. TpeboBaTb nsseleHnUa PabotogaTtenemM Bcex nNuL,, KOTOpbIM paHee 6biiv COO6LEHbI
HeBepHbIe UMM HEMNONHbIE NMepCcoHanbHble faHHble, 060 BCeX NPOU3BEAEHHbIX B HUX
NUCKNIOYEHUSAX, UCMIPaBNEeHNAX NN JOMONTHEHUSAX.

O6>kanoBaTb B YNO/ITHOMOYEHHbIW OpraH ro 3awmTe rnpas Cy6bEeKTOB NepCcoHasbHbIX AaHHbIX
unun B cyage6bHoM nopsigke HernpaBoOMeEpHble aencTeus unu 6espenctemna Pabortopgatensa npu
06paboTKe U 3aWmTe ero nepcoHasnbHbIX JaHHbIX.

5.3. KonupoBaTtb U genaTtb BbINMUCKN MNepCcoHasibHbIX AaHHbIX paboTHMKa pa3peluaeTcs
NCKNIOYMTENTbHO B CNY)XXE6HbIX LefiIaX C MMCbMEHHOro pa3peLlleHns HavyaibHUKa oTaena Kagpos.
5.4. Nepepaya MHpopMaLUn TpeETbEN CTOPOHE BO3MOXKHA TOMbKO NMPU NMMCbMEHHOM cornacmm
paboTHUKOB.

6. OTBETCTBEHHOCTb 3a HapyLUeHNe HOPM, perynupylowmx o6paboTky 1 3aWmTy NnepcoHanbHbIX
OaHHbIX

6.1. PAaBOTHUKM , BUHOBHbIE B HApPYLIEHUN HOPM, PErYNUPYIOLLUX NonyyeHne, o6paboTKy U
3awWmTy nepcoHanbHbIX AaHHbIX paboTHMKA, HECYT ANCUUMIIMHAPHYI0O adMUHUCTPATUBHYIO,
rpa>kaaHCKO-MpaBoOBYIO UMW YrONTOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUM C peaeparnbHbIMU
3aKoHaMu.

6.2. IMpeKTop 3a HapyLleHNe HOPM, PErynupylowmx nonyyeHme, o6paboTky 1 3almuTty
nepcoHasbHbIX AaHHbIX paboTHUKA, HeceT aAMUHUCTPATUBHYIO OTBETCTBEHHOCTb COMMacHoO CT.
5.27 n 5.39 Kogekca 06 agMMHUCTpPaTUBHbIX NpaBoHapyLweHnax Poccunckon Oepepaumu, a
Tak)Xe Bo3mewaeT paboTHUKY yLwep6, NPUYNHEHHbIN HEMPaBOMEPHbIM UCMNONb30BaHNEM
UHPOopMaLmKn, copepiKallen nepcoHanbHble faHHble paboTHMKa.



