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[bookmark: _Toc231987866]1 General Information 
 Introduction:  This application package contains information and application forms for the Federal Transit Administration (FTA) Section 5311(f) Program. The Alabama Department of Transportation (ALDOT) administers Alabama's Rural Transit Program (49 USC Section 5311) for the Federal Transit Administration (FTA).  Federal Rural Transit Program funds are provided to eligible applicants following submission and approval of an award application.  
States must use at least 15% percent of the annual Section 5311 program apportionment to support intercity bus service, unless the Governor certifies, after consultation with affected intercity bus providers, that the intercity bus needs of the State are being met adequately.    
 Reference Documents: Applicants are encouraged to review the most current State Management Plan at www.altrans.org/resources and visit the FTA Website at Region 4 | FTA (dot.gov) to access current circulars and review the most current Master Agreement and other pertinent documents relating to the Section 5311(f) public transportation program before proceeding.
 Ensure Eligibility: Applications must be for eligible services, eligible service areas, eligible recipients, eligible expenses, and must be properly matched.  Applicants must also ensure compliance with conditions placed on recipients of federal funds.  
 Exhibits: The Section 5311(f) program Award application comprises several narrative Exhibits. These Exhibits are described in detail in the following pages. The required Exhibits in the application must appear in the order they are described in these instructions. Several examples are included herein. The blank forms included in this packet may be used to aid in the development of required Exhibits. 
[bookmark: _Toc482709178] Operating Assistance Available: Federal funds are expected to be available statewide to be shared among all applicants for operating assistance. The maximum award is 50% of the approved net operating cost. Operating Assistance can be matched by In-Kind or Cash.
 Capital Assistance Available: Federal funds are expected to be available statewide to be shared among all applicants for capital assistance. The maximum award is 80% of the approved net capital cost. Capital assistance requires a cash match.

[bookmark: _Toc227051993][bookmark: _Toc231987867][bookmark: _Toc485125426][bookmark: _Toc490486111]Capital Assistance Program 
 Available Funding: Federal capital funds are expected to be available for capital purchases statewide to be shared among all applicants for capital funding. Cash match is 20% for capital items. In-Kind match is not permitted for capital items. Project Selection will determine the amount of Federal capital dollars to be awarded to each applicant.
Buses:  Applicants can apply for Buses that are listed on the ALDOT Bid List (see Exhibit 6, Part II:  Capital Funding Request Form), and/or for larger over-the-road buses. After capital award, ALDOT will procure the vehicles listed on the ALDOT Bid List and will provide assistance in properly procuring any larger buses that are approved.
Bus Support Equipment / Facilities:  Bus support equipment generally comprises the following types of items:
· Rehab / Renovation of facility 
· Shop equipment
· Computer hardware/software
· Surveillance / Security for buses
· Radios and communications equipment
· Global positioning system (GPS)
· Support vehicles
· Bicycle racks
· Passenger shelters, bus stop signs, and similar passenger amenities
This above list is not all-inclusive.

[bookmark: _Toc227051994][bookmark: _Toc231987868]Project Selection and Award Process
Completeness:  Applications will be reviewed and rated for completeness, based on the Checklist.
Project Selection: Based on the funds allocated for the program, ALDOT will determine the total number of applications to be funded. No applicant will be awarded over 50% of the available funds.
Applicants Will Be Notified of Award Status:  Each applicant will be notified of the status of their application, whether approved or not approved. Applicants whose submissions are not approved will receive notification outlining the reasons for the decision. 
Agreement:  Grant award/approval letters will be sent to successful applicants after the statewide award has been approved by FTA. ALDOT will prepare an agreement with each successful applicant. After the applicant’s agreement is approved and fully executed, the agency will become a subrecipient of ALDOT. This formal agreement between the Alabama Department of Transportation and the subrecipient must be executed prior to the obligation of funds.

[bookmark: _Toc227051995][bookmark: _Toc231987869]Section 5311(f) Program Objectives
 Intent: The Federal Transit Administration (FTA) Section 5311(f) Intercity Bus Program in Alabama is designed to address the “intercity bus transportation needs of the entire state” by supporting projects that meet the national objectives and the Alabama emphasis area.   
 Alabama Emphasis Area: The program emphasis is connectivity between non-urbanized (rural) areas and urbanized areas that will result in connections of greater regional, statewide, and national significance. 
 National Program Objectives:  Proposed projects must specifically support one or more of the program objectives:
To support the connection between rural areas and the larger regional or national system of intercity bus service.
To support services to meet the intercity travel needs of residents in rural areas. 
To support the infrastructure of the intercity bus network through providing Capital and Operating Assistance (including marketing assistance). 
 Alabama’s Section 5311(f) Program Objective:  The objective of this competitive application process is to retain/secure intercity bus operators (for services that would not otherwise be provided in the open marketplace) to operate within and/or through the State of Alabama, connecting Alabama communities with the national intercity bus network. Applicants will propose to deliver intercity bus services over designated routes in the State of Alabama in accordance with the Alabama Intercity Bus Service Study of 2021. An electronic copy of the Alabama’s most recent Intercity Bus Service Study can be found at www.altrans.org/resources.

[bookmark: _Toc490486114][bookmark: _Toc227051996][bookmark: _Toc231987870]Eligible Project Types
 Policy: Project applications will fall within the category of Capital and Operating Assistance. Funding for projects will be based on the merits of the proposal and available funding by capital and operating categories.  
 Project Types and Priorities:  Applicants may apply for the three (3) types of projects that are listed below. Please ensure to indicate the type of Project that you are applying for. For additional clarification on the following Project types reference Section 1.16. 
1. Continue Existing Service (No Changes to Existing Service):  This application is for current service Section 5311(f) providers only. Continued funding for current routes will have priority.  
Expand Service (Assumes Continuation of Existing Service):  This application is for current Section 5311(f) service providers only who are interested in adding new service or an additional route, additional hours of service, additional frequency, or other service enhancement(s) in addition to continuing their current service.   
Start New Service:  This application is for new applicants only (applicants who did not receive Section 5311(f) Operating Assistance from ALDOT in FY-2026). 
	Table 1:  Eligible Types of Applications
	

	Project Type
	Application Types
	Federal Share (Maximum Percentage)
	Project Period (Maximum)

	Operating Assistance
	Operations expenses for intercity fixed route
	50%
	12 months

	Operating Assistance
	Operations expenses for intercity demand response (feeder) route
	50%
	12 months

	Operating Assistance
	Marketing activities
	50%
	12 months

	Capital Assistance
	Rehab or Renovation of Facility (Facilities) (No large construction)
	80%
	12 months

	Capital Assistance
	Purchase of Bus Support Equipment (Cash Match Only)
	80%
	12 Months



[bookmark: _Toc227051997][bookmark: _Toc231987871]Eligible and Ineligible Activities
Both public and private transportation providers are eligible to receive FTA Section 5311(f) funds provided that the FTA Intercity Bus Program requirements are met. 
 Eligible Activities:  Eligible activities under Section 5311(f) must support intercity bus service in rural areas. Intercity bus service is regularly scheduled bus service for the public that operates with limited stops over fixed routes connecting two or more urban areas not in close proximity, that has the capacity for transporting baggage carried by passengers, and that makes meaningful connections with scheduled intercity bus service to more distant points. Layover times must be reasonable.
Eligible Fixed-Route Intercity Bus Services:  Intercity service is fixed route.
Feeder Service:  The “coordination of rural connections between small transit operations and intercity bus carriers” may include the provision of service that acts as a feeder to intercity bus service, and which makes meaningful connections with scheduled intercity bus service to more distant points. The feeder service is not required to have the same characteristics as the intercity service with which it connects. For example, feeder service may be demand-responsive, while intercity service is fixed route. 
 Activities That Are Not Eligible:  Charter and tour services are not eligible for FTA assistance. Commuter service (service designed primarily to provide daily work trips within the local commuting area) is not eligible. 
[bookmark: _Toc227051998][bookmark: _Toc231987872]Project Management
 Project Management:  The applicant is required to make diligent progress toward completing the approved project and assumes responsibility for managing the project consistent with the project scope, schedule, and cost in the approved application. 
 Minor Amendments Only:  Although external factors may cause changes to the project scope, schedule, or cost, only minor project amendments will be considered and must be approved by ALDOT. Should it be determined that a project will be delayed for more than six (6) months, the applicant is required to report to ALDOT on the nature of the delay and steps taken to alleviate the problem.
 “Ready to Go”: Projects must be completed within the maximum timeframes established in the “Project Implementation Schedule”.  
Eligible Types of Applications: All projects must be fully prepared for implementation upon approval of funding. A project will be evaluated as “ready to go” based on several factors, including, but not limited to, the following:
1. Application with all necessary documents (i.e., Board Resolution and opportunity for a Public Hearing)
1. Local Match is available
 Other necessary documents and/or possible approvals (i.e., Bid documents, environmental, contracts) 

[bookmark: _Toc227051999][bookmark: _Toc231987873]Roles and Responsibilities:
  Applicant is responsible for the following:
Demonstrating in the application the fiscal and managerial capability to manage the funds being requested
Submitting only one application bearing all original signatures in Blue ink 
Securing local funding commitments to complete the project
Executing the Standard Agreement including encumbrance of local program funds
Maintaining an accounting system consistent with generally accepted accounting principles
Fulfilling and complying with federal regulations and contractual requirements
Fulfilling all reporting requirements.
 ALDOT is responsible for the following:
Providing guidance and technical support to program applicants
Reviewing applications for completeness and evaluating each application for funding consideration
Evaluating project proposals 
Issuing final approval on project selection and project award
Preparing and executing Standard Agreement(s) with successful applicants
Establishing and administering program procedures
Implementing program policy changes and procedures
Assisting with procurement activities
Reviewing reimbursements to ensure accuracy
Reporting to FTA for program compliance

[bookmark: _Toc231987874][bookmark: _Toc227052000]Record and Reporting Requirements
5311(f) subrecipients must have the staffing capability to maintain records and meet reporting requirements for the Section 5311(f) Program. Reporting shall be required throughout the duration of the active service. The annual reporting period begins October 1st and ends on September 30th. This data is used to monitor and assess the performance of their transit services and document compliance with federal and state requirements. This information must be tabulated monthly, quarterly, and annually. Transit managers are primarily responsible for monitoring and reporting system performance on an ongoing basis.
ALDOT’s FTA subrecipients are contractually required to provide the following reports:
Monthly Reports
· Monthly enter all maintenance performed for all federally funded vehicles received as a sub receipt through ALDOT.
· Monthly Reimbursement Requests (Please include supporting documentation) – due 30 days after the end of each month
Quarterly/Annual Milestone Reports
· Quarterly reports for Vehicle Usage and Ridership Reports are due by the last day of the following month of the designated quarter.
· October to December Quarterly reports are due by the January 30th.
· January to March Quarterly reports are due by the April 30th.
· April to June Quarterly reports are due by July 31th.
· July to September Quarterly reports are due by Oct 31st.
Annual Reports
· Annual NTD reports for Performance reports are due by the last day of January
Other reports may be requested throughout the year on a as needed basis by ALDOT.
Reports and maintenance data must be submitted electronically via the ALDOT Transit Management System (TMS). The TMS portal is accessible at www.altrans.org. Reports submitted must be accurate, complete, and timely. Failure to comply with reporting requirements may affect future funding and result in the loss of approved funding and/or reassignment of project equipment.
5311(f) subrecipients must maintain records in accordance with federal and state audit requirements during the period of contractual obligation to ALDOT and for three (3) years following the date of completion of the project. Projects may be audited without notice at any time during this period. ALDOT will conduct on-site management performance reviews at least once every three (3) years. These reviews are carried out to ensure that subrecipients manage and administer the programs in accordance with federal and state requirements.

[bookmark: _Toc226363802][bookmark: _Toc231987875][bookmark: _Toc110413262]Asset Management
Section 5311(f) subrecipients are required to maintain all rolling stock and equipment assets in a State of Good Repair to ensure safe, reliable, and dependable operations. Applicants must establish and implement a maintenance plan that, at a minimum, adheres to manufacturer-recommended service intervals and includes a defined cleaning schedule.

[bookmark: _Toc226363803][bookmark: _Toc231987876]Vehicle Replacement
Only those vehicles meeting or exceeding useful life expectancy will be considered for replacement. Vehicle replacement eligibility must be apparent at the time of application submission. ALDOT transit staff will conduct physical inspections of all vehicles for replacement during the application review process as necessary. (See Appendix D for vehicle category and useful life expectancy information.) Applicants must obtain appropriate state approvals prior to disposal, and all established state disposal procedures must be followed.

[bookmark: _Toc231987877]Standard Assurances
The Applicant assures that it will comply with all applicable Federal and State statutes, regulations, executive orders, FTA circulars, and other Federal administrative requirements in carrying out any project supported by the FTA grant/ALDOT contract. The Applicant acknowledges that it is under a continuing obligation to comply with the terms and conditions of the executed contract agreement issued for its project with ALDOT. The Applicant understands that Federal and State laws, regulations, policies, and administrative practices might be modified from time to time and affect the implementation of the project. The Applicant agrees that the most recent Federal requirements will apply to the project, unless FTA or ALDOT issues a written determination otherwise. Certifications and Assurances for contracts to be awarded under this program will require signature authority and compliance with FTA’s most recent Certifications and Assurances.

[bookmark: _Toc231987878]Operating Assistance
Operating assistance may be provided to 1) continue existing service, 2) expand service, or 3) start new service. The maximum award is 50% of the net operating cost. Each proposal shall include an analysis describing the mobility needs that it serves, the route’s functional relationship to the statewide intercity bus system, and its current coordination with local public or private transportation services and facilities. 
Net project cost -Federal: 50%/Local: 50%
Direct operating assistance Awards
Marketing activities for intercity bus transportation
User-side subsidies (i.e., ticket or transfer subsidies, promotional subsidies)
Coordination of rural transit connections between small transit operators and intercity bus carriers
Feeder service connecting to intercity bus network

[bookmark: _Toc227052001][bookmark: _Toc231987879]Capacity and Legal Authority
All Award recipients must demonstrate that they have the requisite fiscal and managerial capability and legal authority to receive the federal funds applied for and to carry out the project for which funds are sought.

[bookmark: _Toc227052002][bookmark: _Toc231987880]Technical Assistance
Technical Assistance is available to any Applicant for Section 5311(f) funds through ALDOT. New Service Applicants (see definition in Section 1.13 below) may find it particularly helpful to request Technical Assistance by calling or sending an email using the Contact Information below:
Jeffrey M. McInerney
Assistant Bureau Chief, Transit
ALDOT Local Transportation
mcinerneyj@dot.state.al.us
334-242-6760
Website: ALTRANS

[bookmark: _Toc227052003][bookmark: _Toc231987881]New Service Applicant
ALDOT defines a “New Service Applicant” as an entity that has not purchased a vehicle or vehicles through the Section 5311(f) program or received operating assistance from ALDOT through the Section 5311(f) program.


[bookmark: _Toc482709204][bookmark: _Toc227052004][bookmark: _Toc231987882]General Instructions and Format of the Application
The forms and required exhibits included in this package provide the Alabama Department of Transportation with the information necessary to select projects and to ensure compliance with State and Federal requirements. The required submissions must be complete and correct. Applicants should be aware that there are severe penalties and sanctions for furnishing false information in order to obtain federal Awards.

Address all documents within application to:
Mr. Bradley B. Lindsey, P. E.
State Local Transportation Engineer
Local Transportation Bureau
Alabama Department of Transportation
1409 Coliseum Boulevard
Montgomery, Alabama 36110

 Only One (1) Application per Applicant:  
Submit only one (1) application per applicant, even if the agency will be applying for assistance at multiple locations.  If there are multiple locations, it will be necessary to submit multiple originals of some Exhibits (one for each location). 
 Completed Checklist Is Required:  
The completed application package must be submitted in the order listed on the Checklist. 
· The completed application package must be submitted in the order listed on the Checklist.
· Attachments/supporting documents must be inserted directly after question.  
· All pages are to be numbered in whole numbers and in sequence of checklist including support documents.
· On the Checklist, enter the page number corresponding to each exhibit and return the Checklist with your application to ensure all exhibits are included in the correct order.  Supporting documents should be in sequence of checklist and directly after question. 
· The completed Checklist will be placed at the front of the application following the cover page.
 Public Hearing: 
 A Public Hearing Notice offering the opportunity for a Public Hearing is required (see Exhibit 8 for details).

 Format:  
One original application must be securely clipped (no binders or dividers, please) and submitted to the Alabama Department of Transportation’s Local Transportation Bureau. Do not staple or insert it into a hard-bound notebook. Use a clip or rubber band to attach pages together. The reviewer must be able to easily copy and use each Exhibit as needed.  All pages should be on 8.5ʺ x 11ʺ inch paper. Number all pages consecutively in whole numbers (example:  1, 2, 3, etc.) including supporting documents directly after question. Text on one side of the paper is the only acceptable format. On the Checklist, enter the page number corresponding to each Exhibit and return the Checklist with your application to ensure all Exhibits are included in the correct order. The completed Checklist will be placed at the front of the Application (before Exhibit 1).  

 Signatures:  
[bookmark: _Toc227052005]Information should be typed and signed (Blue Ink) in the appropriate areas.  All signatures must be the originals of the authorized official for the applicant organization or agency (for example, president or executive director). 

[bookmark: _Toc231987883]Application Due Date and Mailing Information
Applications must be received at ALDOT no later than 5:00 PM on July 31, 2026.
Mailing address:
Mr. Bradley B. Lindsey, P. E.
State Local Transportation Engineer
Local Transportation Bureau
Alabama Department of Transportation
1409 Coliseum Boulevard
Montgomery, Alabama 36110
[bookmark: _Toc227052006][bookmark: _Toc231987884]Service Models Available
[bookmark: _Toc227052007][bookmark: _Toc231987885]CONTINUE EXISTING SERVICE (No changes to existing project) 
Continuing Existing Service (No Changes to Existing Service):  This application is for current service providers only. If there are no changes to the existing 5311(f) project, please complete this section of the application. Continued funding for current routes will have priority and will receive 5 bonus points. 
Continued Funding Only:  This application is for CONTINUED FUNDING for applicants that were awarded Operating Assistance in FY-2026 through FTA Section 5311(f) for either Intercity Bus Service or Feeder Route Service. 
Operating and Capital Assistance Are Available:  Operating assistance (at 50% Federal/50% local or in-kind) will be available. Capital Assistance will also be available as described in Section 1.1. Capital Assistance requires Cash Match.
Applicant Contact Person:  The Contact Person named on the “General Information” Form (Exhibit 3) will be responsible for project and financial oversight if the project is funded.
[bookmark: _Toc227052008][bookmark: _Toc231987886]EXPAND SERVICE (Assumes Continuation of Existing Service)
Summary:  Service expansion projects will explain what service exists for each route operated and how the expansion will complement the existing service. How will the proposed project expand the  present service? More routes? More hours? Larger geographic area? Shorter headways? More trips? New stops added? Please explain in detail in Exhibit 5 (A.4).
Expand Service (While Continuing Existing Service):  If the Applicant is proposing to continue the existing service and to expand service by lengthening a route or routes to include more service area, adding a route or routes, adding additional frequency or adding another service enhancement, please complete this section of the application. Continued funding for current routes will have priority and will receive 5 bonus points. 
Current ALDOT Intercity Bus Provider:  Applicants applying under this section must have received Operating Assistance in FY2026 through FTA Section 5311(f) for either Intercity Bus Service or Feeder Route Service.  
Operating and Capital Assistance Are Available:  Operating assistance (at 50% Federal/50% local or in-kind) will be available. Capital Assistance will also be available as described in Section 1.1. Capital Assistance requires Cash Match.
Applicant Contact Person:  The Contact Person named on the “General Information” Form (Exhibit 3) will be responsible for project and financial oversight if the project is funded.
[bookmark: _Toc227052009][bookmark: _Toc231987887] START NEW SERVICE
Start New Service:  This application is for new service providers only. To qualify under this application section, the Applicant will not have received Operating Assistance in the previous Fiscal Year through ALDOT’s FTA Section 5311(f) for either Intercity Bus Service or Feeder Route Service.
Operating and Capital Assistance Are Available:  Operating assistance (at 50% Federal/50% local or in-kind) will be available. Capital Assistance will also be available as described in Section 1.1. Capital Assistance requires Cash Match.
Applicant Contact Person:  The Contact Person named on the “General Information” Form (Exhibit 3.3) will be responsible for project and financial oversight if the project is funded.
Complete Application with All Exhibits:  A new applicant to the Program must provide written documentation of the organization’s legal status, provide a completed application, and ensure financial ability to manage application. 
Pre-Award Audit:  ALDOT will conduct a pre-award audit of first-time subrecipients to ensure that the Applicant has adequate financial management capacity to administer the Award contract.

[bookmark: _Toc231987888]Application Evaluation
Following acceptance of applications, the ALDOT Bureau of Local Transportation will convene an application evaluation committee, comprised of ALDOT internal technical staff. The committee will evaluate the applications, considering the following general criteria:
1. Coverage:  ALDOT seeks to maximize, to the extent feasible, the number of Alabama communities served by intercity bus, and the number of Alabama residents within reach of intercity bus service (using 10-mile and 25-mile radii around passenger boarding stops within the intercity bus network).
Productivity:  ALDOT seeks to support intercity bus services attracting a significant volume of ridership. The ALDOT Bureau of Local Transportation also supports investments that help to attract and retain riders, such as onboard passenger amenities and customer information technology.
Management:  ALDOT requires that subrecipients administer Section 5311(f) activities effectively and comply with all Federal and State requirements.
**
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Fiscal Year 2027 Section 5311(f) Application Checklist
Application Deadline:  July 31, 2026, to ALDOT


Applicant:  __________________________________________________
Place completed “Checklist” in front of Exhibit 1
	Exhibit
	Required Application Documents
	Page No.

	1
	Section 5311(f) Application Cover Page
	 

	2
	Section 5311(f) Cover Letter
	 

	3
	General Information 
	 

	4
	SAMS Enrollment Verification from SAM.gov
	 

	5
	Project Outline (Group information by route, then repeat as needed)
	 

	 
	A)     Project Description
	 

	 
	B)     Route Statistics
	 

	 
	C)     Coordination
	 

	 
	D)     Route Maps and Schedules
	 

	6
	Project Budget and Financial Forms
	 

	 
	1)     Operating Project Cost Proposal Form
	 

	 
	2)     Capital Funding Request Form
	 

	 
	3)     Capital Funding Request Narrative
	 

	 
	4)     Supplemental Information
	 

	 
	5)     Capital Project Implementation Schedule
	 

	 
	6)     5311(f) Funding Summary
	 

	 
	7)     Local Match Commitment Letter
	 

	 
	8)     Local Match Certification Form
	 

	7
	Section 5311(f) Authorizing Resolution
	 

	8
	Notice of the Opportunity for a Public Hearing 
	 

	 
	1)     Copy of the Public Hearing Notice as it appeared in the newspaper 
	 

	 
	2)     Publisher’s Affidavit- Notarized statement verifying publication 
	 

	 
	3)     Minutes of the Public Hearing (if a hearing is held)
	 

	9
	Certification of Vehicle & Equipment Maintenance Plan & Inspection Program
	 

	10
	Current Vehicle Inventory Form
	 

	10
	List of Public Transportation Providers and Labor Unions (for Special Section 5333(b) Warranty)
	 

	11
	List of Public Transportation Providers & Labor Unions
	 

	12
	Federal Transit Administration Civil Rights Assurance
	 

	13
	Drug-Free Workplace Act Certification for Public or Private Entity
	 

	 
	1)    Anti-Drug Program Certification
	 

	14
	Current Certifications and Assurances
	 

	15
	State of Alabama Disclosure Statement
	 

	16
	E-Verify Enrollment - Memorandum of Understanding (MOU)
	 



[bookmark: _Toc231987889]Exhibits
Exhibit 1:  Section 5311(f) Application Cover Page

ALABAMA DEPARTMENT OF TRANSPORTATION
LOCAL TRANSPORTATION BUREAU
Public Transportation Section
 
FEDERAL TRANSIT ADMINISTRATION
[bookmark: _Hlk80357603]FEDERAL FISCAL YEAR 2027
SECTION 5311(f) APPLICATION
[image: ]











	Applicant’s Legal Name:
	

	Applicant’s Legal Name Examples: City, Commission, ARC, Mental Health

	

Transit Provider Name:
	


Transit Provider Name Examples: Senior Center, Nutrition Center, Department, ARC, Mental Health


Date Received By ALDOT:   	________________________________________
Exhibit 2:  Section 5311(f) Cover Letter
Sample Cover Letter
Place on Applicant’s Letterhead

[DATE]


Mr. Bradley B. Lindsey, P. E.
State Local Transportation Engineer
Local Transportation Bureau
Alabama Department of Transportation
1409 Coliseum Blvd
Montgomery, Alabama 36110

Dear Mr. Lindsey:

Subject:  FY-2027 INTERCITY BUS PROGRAM APPLICATION

The (Applicant) is hereby applying for a Section 5311(f) [Capital, Operating, and/or Capital and Operating Assistance] Grant under 49 USC Section 5311, to assist in the operation of the intercity bus route(s) [Add Description] for the period covering October 1, 2026, to September 30, 2027. The project application has been reviewed and approved by the [Applicant’s Governing Authority].  The requested amount of Federal assistance is as follows:

Federal Operating Assistance 50%:	$______________________ 

Federal Capital Assistance 80%:	$______________________ 

Cash or in-kind match in the amount of $______________ will be used as the non-federal match for Operating Assistance. [(If capital is requested, include the following sentence):  Cash match in the amount of $________________ will be used as the non-federal match for Capital Assistance.]  

The Applicant attests that all information contained within this application is true and correct and that the applicant has the legal, financial and technical capacity to carry out the proposed project. If you have questions or need further information, please contact [principal contact] at [telephone number].

Respectfully,


Signature of Designated Official
Title


	Exhibit 3:  General Information



	[bookmark: RANGE!A1:F47]5311F Applicant Information Sheet

	
	
	 
	 
	FISCAL YEAR:
	2027

	1.
	Date:
	 
	Enter Date

	2.
	Legal Name of Applicant:
	 
	List Applicant Name

	 
	Mailing Address:
	
	 

	 
	(Please include Zip Code plus 4)
	
	 

	 
	Physical Address:
	
	 

	 
	(Please include Zip Code plus 4)
	 
	 

	3.
	Designated Transit Provider Name:
	List Transit Provider Name

	 
	Mailing Address:
	
	 

	 
	(Please include Zip Code plus 4)
	
	 

	 
	Physical Address:
	
	 

	 
	(Please include Zip Code plus 4)
	 
	 

	4.
	Transit Provider Contact Person:
	 
	List Transit Provider Contact Person

	 
	Title:
	
	 

	 
	Telephone:
	
	 

	 
	Fax:
	
	
	 

	 
	Email Address:
	
	

	5.
	SAMS.gov Registration 
Unique Entity Identifier Number:
	List UEIN Number

	 
	CAGE / NCAGE Number:
	 
	List CAGE Number

	6.
	Organization Type (check all that apply):
	 

	 
	
	Private For Profit
	
	Private Non-Profit
	 

	 
	
	Public Agency
	
	Native American Tribe
	 

	 
	
	University / College
	
	Other
	 

	8.
	Area(s) to be Served by Project: 
	 
	List County/City

	 
	Congressional District(s):
	 
	 

	9.
	Service Area Population:
	 
	 

	 
	Service Area Square Miles:
	 
	 

	10.
	Project Number:
	 
	RPTO-

	11.
	 
	Service Details (Select Appropriate)

	 
	1
	Continue Existing Service (No Changes to Existing Service)-Previous 5311F Grantee

	 
	
	Intercity Bus Route:
	
	Feeder Service Route:

	 
	2
	Expand Service (Assumes Continuation of Existing Service)

	 
	
	New service area or route:
	                    
	Additional hours of service:

	 
	
	Additional frequency:
	
	Other service enhancement:

	 
	3
	Start New Service - New Applicant for 5311F Grant 

	 
	
	New Intercity Bus Route:
	
	New Feeder Service:

	12.
	Application Project Type
(Select Appropriate Description)
	Application Types

	 
	
	Operating Assistance
	Operations expenses for intercity fixed route

	 
	
	Operating Assistance
	Operations expenses for intercity demand response (feeder) route

	 
	
	Operating Assistance
	Marketing activities

	 
	
	Capital Assistance
	Rehab or Renovation of Facility (Facilities) (No large construction)

	 
	
	Capital Assistance
	Purchase of Bus Support Equipment (Cash Match Only)



Exhibit 4: SAMS Enrollment Verification
(All Applicants Will Submit this Exhibit.)
Please submit official verification documentation from SAM.gov confirming that the applicant’s registration is active and free of any exclusions.
This documentation can be obtained through the “Check Entity Status” feature within the SAM.gov system found at https://sam.gov/ 


Exhibit 5:  Project Outline 
Provide information grouped by route or project, then repeat as needed.
	Funding Appling for: (Select All that apply)
  Existing Service       Expansion Service       New Service


PROJECT DESCRIPTION
Answers to Items 1-5 are limited to no more than 3 text pages total (8 ½ x 11). For ease of evaluation, please list each item exactly as stated and then provide the response.
1. Project Name: Provide quick reference name for project. Ex. Route Name, or project address. etc.
1. Project Summary:  For Existing and New Service, provide a brief description of this project including customary pick-up and drop-off locations. 
1. Include the following information for the project summary stated above:
Describe how passengers arrange a trip:
Number of vehicles used for this service: 
Number of back-up vehicles (if none, indicate N/A):
Hours of Operation:
Days of Operation:
Name of Subcontractor(s) (if none, indicate N/A):

1. Project Summary (Expansion Service Only):  Provide a brief description of the Proposed Service expansion. Planned Feeder Services will describe how passengers will arrange a trip and will identify planned pick-up and drop-off locations. If none, indicate N/A.
1. Number of vehicles used for this service (expansion only). Will the same vehicles be used for current and expanded service? If none, indicate N/A
Number of back-up vehicles to be used for expansion service (if any). Will the same back-up vehicles (if any) be used for current and expanded service? If none, indicate N/A.
Connections:  Describe how each route connects directly or indirectly with other transit service providers to provide meaningful connections for passengers. This may include coordinated timing, ticketing, and co-location of services.
Marketing:  Describe marketing efforts, both current and planned. (5% of the Operating Budget will be set aside for marketing efforts; marketing set-aside must include locally specific efforts). Find additional information on the required Marketing Plan on next page. 

MARKETING PLAN (5% of Award Application)

Marketing:  Describe marketing efforts, both current and planned. (5% of the Operating Budget will be set-aside for marketing efforts; marketing set-aside must include locally specific efforts). 
The Marketing Plan (1-2 pages) will address the planned marketing activities if the proposed Project is funded. The Marketing Plan will identify specific activities, the timeline for implementation, and the budget. 
The goal of the marketing strategy is to inform riders and potential riders about the service. The recent Alabama Intercity Bus Service Study 2021 recommended increasing advertising [marketing] as a way to increase ridership and reduce cost per trip. 
Examples of eligible marketing expenses are listed in Items 1-7. Examples of ineligible marketing expenses are listed in Item 8.  
1. Purchase advertising space or time (television, radio, website, print or electronic publication, billboard, etc.)
1. Purchase exhibition / showcase space at conventions or events, at a cost of $2,000 or less per event
1. Wayfinding signage
1. Purchase printed marketing materials (for example: brochures, flyers, posters, and banners)
1. Purchase promotional gifts of nominal value (for example:  pens, coffee mugs, keychains, refrigerator magnets, and flashlights), at a cost of $5 or less per unit
1. Pay for costs incurred in the design and production of marketing materials associated with any eligible marketing activity (after contract execution only)
1. Pay for staff time incurred in administering or implementing eligible marketing activities
1. Ineligible marketing activities include, but are not limited to, the following:
0. Broad sponsorships of public or private events (typically, payment of a lump sum in return for including the sponsor’s name or image in public communications about the event)
0. Expenses which have the appearance of a contribution or donation to an organization for a purpose not related to delivery or publicity of intercity bus service
0. Any cost incurred to influence (directly or indirectly) legislative action at any level of government
0. Promotional prizes (e.g., drawings and sweepstakes)



ROUTE STATISTICS
Provide the Route Statistics for each route/project. 
1. Include one (1) completed Figure 1 for each Route that is proposed as Existing, Expansion or New Service. The number of Figure 1 will match the number of Routes.

	Figure 1. Route Statistics 

	Route Beginning Point: 
	 

	Route Ending Point: 
	 

	¨ Existing Service
	¨ Expansion Service

	¨ New Service
	 

	Items
	FY-2027 

	
	(October 1, 2026-September 30, 2027 (projected)

	Vehicle Revenue Hours (VRH)
	 

	Vehicle Revenue Miles (VRM)
	 

	Unlinked Passenger Trips (UPT)
	 

	Note:  Use the definitions provided below in developing this Figure.  



Definitions:
· Vehicle Revenue Hours (VRH):  Hours in revenue service and layover/recovery time. This excludes deadhead, operator training, maintenance testing, and school bus and charter services.
· Vehicle Revenue Miles (VRM):  Miles traveled in revenue service. This excludes deadhead, operator training, maintenance testing, and school bus and charter services.
· Unlinked Passenger Trips (UPT):  The total number of one-way trips (individual passenger boarding). Passengers are counted each time they board a vehicle, no matter how many vehicles they use to travel from their origin to their destination.

1. Explain how the Route Statistics provided in Figure 1 were developed.



COORDINATION
1. List agencies with which you have coordination agreements and indicate the type of coordination activity. (Check all that apply and list partner agencies for each).
1. Include one (1) completed Figure 2 for each Route that is proposed as Existing, Expansion, and New Service.
	Figure 2. Coordination

	Route Beginning Point: 
	 

	Route Ending Point: 
	 

	¨ Existing Service
	¨ Expansion Service

	¨ New Service
	 

	☐
	1. Ticketing
	 

	☐
	2. Purchasing vehicle parts
	

	☐
	3. Maintenance services
	

	☐
	4. Marketing, Award writing, or fund-raising
	

	☐
	5. Dispatching or scheduling of trips
	 

	☐
	6. Purchase of vehicle insurance
	 

	☐
	7. Fuel purchasing
	 

	☐
	8. Training of drivers or staff
	 

	☐
	9. Financial management or billing
	 

	☐
	10. Sharing of vehicles with other agencies
	 

	☐
	11. Other (list)
	 



Provide details regarding the above, or other, coordination efforts with other transportation providers in the service area (public, nonprofit, and for-profit).



D. Route Maps and Schedules 
(Instructions Only; No Sample Provided)

INSTRUCTIONS FOR PREPARING ROUTE MAPS AND SCHEDULES
1) Provide route maps and schedules, telephone contact number, and website (if any). 
2) For Continued Existing Service – Indicate existing service on map, List the days and times that the service currently operates.
3) For Expand Service or to Start New Service - Indicate type of service on map, List the days and times that the service is proposed to operate.
4) Indicate where the route connects with other intercity bus routes or other public transportation modes, clearly mark the connection point(s) and list the connecting services in a callout box or footnotes.
Route Maps:  Show only (1) route (or proposed route) per page. Each route should have a map. If the proposal is to Expand Service by lengthening a route, clearly mark the transition between current and proposed service.  Where the route connects with other intercity bus routes or other public transportation modes, clearly mark the connection point and list the connecting services in a callout box or footnotes.   
Schedules:  Show only (1) route schedule (or proposed route schedule) per page. Provide time and locality information in a table and add explanatory comments as necessary. Verify that Schedules agree with Route Maps.



Exhibit 6:  Project Budget and Financial Forms
6.1. Operating Project Cost Proposal Form
Operating Project Cost Proposal is required for each Route. 
	Part I: Operating Project Cost Proposal (One Proposal per Route)

	Route Beginning Point: 
	 
	 

	Route Ending Point: 
	 
	 

	
	Existing Service
	
	Expansion Service

	
	New Service
	 
	 

	Project Expenses for 12 Months
	FY-2027 Costs (projected)  

	Expenses
	 
	 

	Administrative (Salaries and Fringes)
	 
	 ??? 

	Drivers (Salaries and Fringes)
	 
	 

	Dispatchers (Salaries and Fringes)
	 
	 

	Mechanic (Salaries and Fringes)
	 
	 

	Fuel & Lubricants
	 
	 

	Tires & Tubes
	 
	 

	Travel
	 
	 

	Drug Screening
	 
	 

	Training
	 
	 

	Insurance
	 
	 

	Maintenance and Repairs
	 
	 

	Station
	 
	 

	Operating Taxes and Licenses
	 
	 

	Operating Rents
	 
	 

	Other (describe)
	 
	 

	Expense Subtotal:
	 
	 $                                                      -   

	Marketing (5%)†
	 
	 $                                                      -   

	Total Operating Expenses:
	 
	 $                                                      -   

	*Less Fares and Donations
	 
	 

	 
	 
	 
	 

	Total Net Operating Expense
	 
	 $                                                      -   

	Section 5311(f) Award Request (50%)
	 
	 $                                                      -   

	Local Share Commitment (50%)
	 
	 $                                                      -   

	 
	 
	 
	 

	Total Projected Vehicle Revenue Miles for This Route (12-month period):
	 

	Total Projected Passenger Trips (One Way Trips) for This Route (12-month period):
	 

	†Marketing is required and is budgeted at 5%.

	This page is also available as an Excel spreadsheet (upon request).



6.2. Capital Funding Request Form 
The Capital Funding Request Form is required for Current service applicants requesting Capital Funding (Vehicles and/or Bus Support Equipment / Facilities). If you are not applying for Capital Funding please indicate N/A under B. Estimated Cost Per Item.
	[bookmark: RANGE!A2]Part II:  Capital Funding Request Form

	A.
	B.
	C. 
	D. 

	Description 
of Capital Item
	Estimated Cost per Item
	Quantity Requested
	Total Cost (B*C

	Expenses
	 
	 
	 

	Rehab / Renovation of Facility 
	 
	 
	 $                -   

	Shop Equipment
	 
	 
	 $                -   

	Computer Hardware / Software
	 
	 
	 $                -   

	Surveillance / Security for Buses
	 
	 
	 $                -   

	Radios and Communications Equipment
	 
	 
	 $                -   

	Global Positioning System (GPS)
	 
	 
	 $                -   

	Support Vehicles
	 
	 
	 $                -   

	Bicycle Racks
	 
	 
	 $                -   

	Passenger Shelters / Amenities
	 
	 
	 $                -   

	Bus Stop Signs
	 
	 
	 $                -   

	Other (describe)
	 
	 
	 $                -   

	Other (describe)
	 
	 
	 $                -   

	Total Capital Expenses:
	 $                -   
	0
	 $                -   

	Section 5311(f) Award Request (80%)
	 $                -   
	 
	 $                -   

	Local Share Commitment (20%)
	 $                -   
	 
	 $                -   

	*All prices are estimates and are subject to change. 

	This page is also available as an Excel spreadsheet (upon request).



6.3. Capital Funding Request Narrative
If you are not applying for Capital Funding please indicate N/A.
For Bus Support Equipment / Facilities:   Describe the line items included under “Bus Support Equipment / Facilities” on the “Capital Funding Request Form”. Please provide the facility address (if applicable), identify the type(s) of support vehicles requested, and describe in detail how the requested equipment will be utilized to support the delivery of intercity bus service, including any feeder route operations. Additionally, include a clear and well-supported justification for the project, outlining the operational need, expected benefits, and how the request will enhance service efficiency, reliability, and accessibility.
Bus support equipment generally comprises the following types of items: 
(NO large construction projects)
· Shop equipment
· Computer hardware/software
· Surveillance / Security for buses
· Radios and communications equipment
· Global positioning system (GPS)
· Support vehicles
· Bicycle racks
· Passenger shelters, bus stop signs, and similar passenger amenities
This above list is not all-inclusive. 
6.4. Supplemental Information
Provide any additional information that may help explain your project or elaborate on previous answers (no more than one (1) page per route). If no supplemental information is required, please indicate N/A.

6.5. Capital Project Implementation Schedule
Implementation Plan/Schedule:  Provide a projected timeline for implementation for each Capital Request. If you are not applying for Capital Funding please indicate N/A.
Enter “State Administered Activity” under Date for items implemented directly by ALDOT.
	Part III: Project Implementation Schedule

	Project Name:
	

	Applicant Name:
	 

	Contact Person for Project:
	 

	Office Phone Number:
	 

	Cell Phone Number:
	 

	Email Address:
	 

	Schedule of Activities:

	Projected Date
	Details

	 
	 Start date for preparing bid specifications

	 
	 Completion date for preparing bid specifications

	 
	 Bid advertisement date

	 
	 Bid award date

	 
	 Delivery date(s)

	 
	 Acceptance date(s)

	 
	 

	 
	 

	 
	 Overall Completion Date 




	6.6. 5311(f) FUNDING SUMMARY

	FISCAL YEAR:
	2027
	
	
	

	APPLICANT NAME:
	 

	
	
	
	
	

	Existing Service Only Budget Category
	A.
	B.
	C.
	D.

	
	Federal Funds
	Local Funds
	Farebox/
Donations
	Total

	1.  Operations (50%/50%)
	 
	 
	 
	$0.00 

	2. Capital (80%/20%)
	 
	 
	 
	$0.00 

	3. Total
	$0.00 
	$0.00 
	$0.00 
	$0.00 

	
	
	
	
	

	Expansion Service Only Budget Category
	A.
	B.
	C.
	D.

	
	Federal Funds
	Local Funds
	Farebox/
Donations
	Total

	1.  Operations (50%/50%)
	 
	 
	 
	$0.00 

	2. Capital (80%/20%)
	 
	 
	 
	$0.00 

	3. Total
	$0.00 
	$0.00 
	$0.00 
	$0.00 

	
	
	
	
	

	Start New Service Budget Category
	A.
	B.
	C.
	D.

	
	Federal Funds
	Local Funds
	Farebox/
Donations
	Total

	1.  Operations (50%/50%)
	 
	 
	 
	$0.00 

	2. Capital (80%/20%)
	 
	 
	 
	$0.00 

	3. Total
	$0.00 
	$0.00 
	$0.00 
	$0.00 

	
	
	
	
	

	
	
	
	
	

	Overall Totals for Budget Categories
	A.
	B.
	D.
	E.

	
	Federal Funds
	Local Funds
	Farebox/
Donations
	Total

	1.  Operations (50%/50%)
	 
	 
	 
	$0.00 

	2. Capital (80%/20%)
	 
	 
	 
	$0.00 

	3. Total
	$0.00 
	$0.00 
	$0.00 
	$0.00 

	Overall Total amounts are to be utilized for application, and local match letters/certifications.

These amounts should balance to the overall totals for all routes and capital requests indicated on the Operating Project Cost Proposal Form and Capital Funding Request Form.

	
	
	
	
	





6.7. 5311(f) Local Match Commitment Letter
Place on Applicant’s Letterhead. Make sure amounts correspond with Funding Summary.                (Local Assistance equals total B. Local Funds + C. Contract Revenue + D. Advertising/Other Revenue + E. Farebox.)


[bookmark: _Hlk111481487]Date

Mr. Bradley B. Lindsey, P. E.
State Local Transportation Engineer
Local Transportation Bureau
Alabama Department of Transportation
1409 Coliseum Boulevard
Montgomery, Alabama 36110

Dear Mr. Lindsey:

Subject:  FY2027 Section 5311F Local Match Commitment

The (Applicant Name) is applying for a Section 5311F (Operations, Administration, Capital, and Planning) grant to aid in the operation of the (Transit Provider Name). The operating, and capital, expenses requested in this project have been reviewed and approved by the (Applicant Name) of (Applicant’s County/City). We are requesting federal assistance in the amount of $___________ for operations, $_______________for administration, $__________ for capital, and $________ for planning expenses.  Local assistance in the amount of $___________ will be used as the non-federal match.    

The (Applicant Name) hereby acknowledges the local matching requirements for the referenced project and affirms assistance in the amount set forth above.

If you have any questions on this request, please contact (principal contact) at (phone number).

Sincerely,



Name of Designated Official
Title


[bookmark: _Hlk111481578]6.8. 5311(f) Local Match Certification
(Include Farebox Revenue as part of General Fund or in an Appropriate Line Item, 
Because Farebox Revenue Makes the Project “Whole”. Amounts should correspond with Funding Summary.)

	[bookmark: _Hlk111452801]5311 Local Match Certification

	

We, the undersigned representing, (Applicant Name) do hereby certify to the Alabama Department of Transportation that the required local funds for the (Provider Name) System are available from the following source(s):



	
	General Fund:
	$
	
	

	
	Contracts:
	$
	
	

	
	Advertising/Other:
	$
	
	

	
	Total:
	$
	
	

	These funds will be available as of (Enter Date). 

	Name of Applicant:
	
	

	Name of Authorized Official:
	
	Date:
	
	

	Signature:
	
	

	Title:
	
	

	






Exhibit 7:  Section 5311(f) Authorizing Resolution
Sample Authorizing Resolution
Resolution No. ____________
WHEREAS, the Director of the Alabama Department of Transportation is authorized to make Awards for a public transportation program;
WHEREAS, the contract for financial assistance will impose certain obligations upon the applicant, including the provision by it of the local share of the project costs in the program;
WHEREAS, it is required by the U.S. Department of Transportation in accordance with the provisions of Title VI of the Civil Rights Act of 1964, that in connection with the filing of an application for assistance under 49 USC Section 5311 the applicant give an assurance that it will comply with Title VI of the Civil Rights Act of 1964 and the U.S. Department of Transportation requirements there under; and
WHEREAS, it is the goal of the applicant that the Disadvantaged Business Enterprise program (49 CFR part 26) be used to the fullest extent possible in connection with this/these project(s), and that definite procedures shall be established and administered to ensure that disadvantaged business enterprises shall be provided the opportunities to participate in  construction contracts, purchases or supplies, equipment contracts, or consultant and other services.
NOW, THEREFORE, BE IT RESOLVED BY ________________________________
                  				   (Governing Body of Applicant)
1.  That (Title of Designated Official) is authorized to execute and file (an) application(s) on behalf of (Legal Name of Applicant) with the Alabama Department of Transportation to aid in the financing of capital and/or operating assistance projects pursuant to 49 USC Section 5311(f) and the Alabama Department of Transportation Public Transportation Award Program.
2.  The (Title of Designated Official) is authorized to execute and file with such applications an assurance or any other document required by the U.S. Department of Transportation effectuating the purposes of Title VI of the Civil Rights Act of 1964.
3.  That (Title of Authorized Representative) is authorized to furnish such additional information as the Alabama Department of Transportation may require in connection with the application for the program of projects submitted to FTA.	
4.  That (Title of Designated Official) is authorized to set forth and execute affirmative disadvantaged business policies in connection to any procurements made as part of the project.
5.  That (Title of Designated Official) is authorized to execute Award agreements on behalf of (Legal Name of Applicant) with the Alabama Department of Transportation for aid in the financing of operating and capital assistance projects.
The undersigned duly qualified and acting (Title of Designated Official) of the (Legal name of Applicant) certifies that the foregoing is a true and correct copy of a resolution, adopted at a legally convened meeting of the (Governing Body of Applicant) held on _____________, _____. 
If applicant has an official seal, impress here.

______________________________		______________________________
Signature of Recording Officer			(Title of Recording Officer)

______________________________
Date

Exhibit 8:  Notice of the Opportunity for a Public Hearing

The Public Notice must be advertised in the newspaper at least seven (7) days prior to the scheduled hearing date. The Public Notice must be advertised a minimum of one (1) time and must be submitted, along with a publisher’s affidavit, as part of the Award application. If a Public Hearing is held, the minutes and attendees must also be submitted as part of the Award application.

The hearing must be advertised by public notice once in the local newspaper of widest circulation at least seven (7) days prior to the hearing. 
If no Local Newspaper is available: 
Please refer to the ALDOT Public Involvement Plan for Statewide Transportation Planning at the following link: https://www.dot.state.al.us/news/pdf/AldotPipFinalNov2021.pdf
· At a minimum, post Public Hearing Notice on agency’s website, in facilities and public buildings for at least seven (7) days prior to the hearing and should remain posted until after the hearing. 
· Provide notarized signed statement verifying posting of Public Hearing Notice from the responsible executive  where posting was displayed ensuring statement includes dates notice was actively displayed.
· Provide summary or transcript of the public hearing signed by an official of the applicant.

Please note:  A copy of the Public Notice must be placed in the reception desk area, meeting rooms, transit facilities, and on the vehicles to allow all individuals included Limited English Proficiency individuals an opportunity to participate in the hearing (if a hearing is held).
A sample Public Hearing Notice is included in this section. Include the following as Exhibit 7:
This sheet with the completed question below
Copy of the Public Hearing Notice as it appeared in the newspaper 
Notarized statement verifying publication (publisher’s affidavit)
Minutes or transcript of the public hearing signed by an official of the Applicant (only if a Public Hearing is requested and then held)
List of Attendees of the public hearing (only if a Public Hearing is requested and then held)
	Was Public Hearing Requested and Then Held?
  Yes                  No

Date of Public Hearing: ________________

Publish Date of Public Hearing Notice: ____________________ 





Sample
Public Notice

All interested parties within [Counties affected] are hereby advised that [Applicant] is applying to the Alabama Department of Transportation for a [Capital, Operating, and/or Capital and Operating Assistance] Award under Section 5311(f) of the Federal Transit Act of 1991, as amended, to be used for the provision of public transit services within [Describe the proposed route(s) assigning each route a name, listing proposed stops, and describe the proposed service area]. 
A Public Hearing has been scheduled at [Date, Time, Location], for the purpose of advising all interested parties of service being planned if Award funds are awarded, and to ensure that planned services would not represent a duplication of current or proposed services provided by existing transit or paratransit operators in the area. 
This public hearing will be conducted if and only if a written request for the hearing is received by [Two days prior to the scheduled hearing]. 
For more information about the proposed project or if the information is needed in another language, please contact [Insert who and contact information].

Requests for a public hearing must be addressed to [Applicant Name and Address] and a copy sent to Mr. Bradley B. Lindsey, P. E., State Local Transportation Engineer, Local Transportation Bureau, Alabama Department of Transportation, 1409 Coliseum Blvd, Montgomery, Alabama   36110.

***



SAMPLE Public Hearing Transcript

Enter Legal Applicant Name/City of XYZ (Transit Provider Name/City Senior Center)
Public Hearing Transcript

Program: FY2027 Section 5310 Grant Application
Date: Enter Date
Time: Enter Time
Location:  Enter Physical address

The hearing was designed to receive public comments concerning the goal of continuing to provide public transportation for our citizens.  Transit staff were prepared and available to present grant application information and answer questions.
The following were in attendance:
1.
2.
3.
4.
5.
No one from the public attended the hearing.


John Doe									Date



Exhibit 9: Certification of Vehicle and Equipment Maintenance Plan and Inspection Program 
(All Applicants Requesting Vehicles or Currently Operating Federally Funded Vehicles with ALDOT as the Lienholder Must Fully Complete Exhibit 9.)
All other applicants will mark “No” to the following question and then include this form in their application.  Applicant should not supply Vehicle Maintenance Plan within application.

	Are you requesting vehicles or currently operating federally funded vehicles with ALDOT as the lienholder? 
	Yes
	
	No
	



	Certification of Vehicle and Equipment Maintenance Plan
And Maintenance Inspection Program

	
The (Enter Applicant Name), hereby certifies it has or will develop and implement a Vehicle and Equipment Maintenance Plan that contains the following:
A schedule of maintenance inspections and servicing that will be performed and documented according to the guidelines for the vehicle and/or equipment manufacturer. 
Upon the distribution of a 5311(f) Vehicle Award, the (Enter Applicant Name) further certifies that to demonstrate compliance with the Vehicle Maintenance Plan, it will develop and submit the following components of the plan:
1. An Inspection Checklist which, at a minimum, specifies vehicle service items to be checked and the frequency of the checks including pre and post operational inspections.
2. An Inspection Procedure Manual describing inspection procedures for items on the checklist, indicating standards for each item checked, and describing corrective actions taken for any problem identified. 
Furthermore, we acknowledge:
1. All maintenance activities are required to be documented and logged, including mileage, date of service, cost of service, description of maintenance performed, and vehicle VIN. Records will be maintained for each vehicle in chronological order by service date and will be submitted in a timely manner through the state reporting portal.
2. The importance of maintaining all rolling stock assets in a State of Good Repair to ensure safe, reliable, and dependable operations. 
3. That upon reaching the end of an asset’s useful life, appropriate state approvals must be obtained prior to disposal, and all established state disposal procedures must be followed.
4. That the state will perform periodic vehicle inspections and maintenance record inspections to ensure federally funded assets are being maintained.

	Name of Designated Official:
	
	Date:
	
	

	
Signature of Designated Official:
	
	

	
	
	



Alabama FY-2027 Section 5311(f) Application      Page 21 of  45        Applicant’s Page Number _____

Exhibit 10:    Current Vehicle Inventory Form (All Applicants Will Complete This Form)

	Current Vehicle Inventory Form  
(Complete as per Note)

	#
	Vehicle Description
	Vehicle ID Number
	Award Number
	Acquisition Date
	Cost
	Percent Federal Participation
	Title Holder
	Location / Condition               (New, Excellent, Good, Fair, or Poor) and Use
	Disposal Date (Month/Year)

	1.
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.
	 
	 
	 
	 
	 
	 
	 
	 
	 

	3.
	 
	 
	 
	 
	 
	 
	 
	 
	 

	4.
	 
	 
	 
	 
	 
	 
	 
	 
	 

	5.
	 
	 
	 
	 
	 
	 
	 
	 
	 

	6.
	 
	 
	 
	 
	 
	 
	 
	 
	 

	7.
	 
	 
	 
	 
	 
	 
	 
	 
	 

	8.
	 
	 
	 
	 
	 
	 
	 
	 
	 

	9.
	 
	 
	 
	 
	 
	 
	 
	 
	 

	10.
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	Note:  Provide this information for any vehicles to be used as part of the Project, including back-up vehicles, and vehicles to be used by a subcontractor if they are operating part of the schedule.

	
	*Copy and provide additional pages as needed.

	
	This page is also available as an Excel spreadsheet (upon request).



Exhibit 11. List of Public Transportation Providers and Labor Unions

This form must be completed by all Applicants. If there are no other eligible providers in your service area, mark "N/A" under the Other Eligible Providers section.
SPECIAL SECTION 5333(b) WARRANTY
LIST OF PUBLIC TRANSPORTATION PROVIDERS AND LABOR UNIONS

Applicant:                                                      	   Union Rep.:                                                          
Service Area Description:                                                                                                                   
___ Operating Assistance Only for FY-2027
___ Capital Assistance Only for FY-2027
___ Both Operating and Capital Assistance for FY-2027
By signing the following assurance, the recipient of Section 5311(f) assistance assures it will comply with the labor protection provisions of 49 U.S.C. 5333(b) by one of the following actions: (signing the Special Warranty for the Non-Urbanized Area Program; (2) agreeing to the alternative comparable arrangements approved by the Department of Labor (DOL); or (3) obtaining a waiver from the DOL.)
We HEREBY ASSURE that the “Special Section 5333 (b) Warranty for Application to the Small Urban and Rural Program” has been reviewed and certifies to the Georgia Department of Transportation that it will comply with its provisions and all its provisions will be incorporated into any contract between the recipient and any sub-recipient which will expend funds received as a result of the an application to the Alabama Department of Transportation under the FTA Section 5311F Program.
____________________________		_____________________
Signature of Authorized Officer		Date

Recipients/Contract Providers	Union Representation (Union & Local #):
(if different than Applicant):			
                                                         	                                                                           
                                                         	                                                                           
                                                         	                                                                           
Other Eligible Providers in
Applicant's Service Area:		Union Representation (Union & Local #):
                                                         	                                                                           
                                                         	                                                                           
                                                         	                                                                           


EXHIBIT 12: Federal Transit Administration Civil Rights Assurance

The 	(Insert Legal Name of Applicant)	HEREBY CERTIFIES THAT, as a condition to receiving Federal financial assistance under the Federal Transit Act it will ensure that:
1. No person on the basis of race, color, or national origin, will be subjected to discrimination in the level and quality of transportation services and transit related benefits.
We will compile, maintain, and submit in a timely manner Title VI information required by FTA Circular 4702.1B and in compliance with the Department of Transportation’s Title VI regulation, 49 CFR Part 21.7(a).
We will make it known to the public that those persons alleging discrimination on the basis of race, color, or national origin as it relates to the provision of transportation services and transit-related benefits may file a complaint with the Federal Transit Administration and/or the U.S. Department of Transportation.
The person whose signature appears below is authorized to sign this assurance on behalf of the recipient.

_______________________________		____________________
Signature of Authorized Officer			Date

________________________________		____________________




Exhibit 13: Drug-Free Workplace Act Certification for A Public or Private Entity
1. The 	(Insert Legal Name of Applicant) certifies that it will provide a drug-free workplace as specified in U.S. Department of Transportation’s (DOT) rule, 49 CFR Part 40 and 655, which describes required procedures for conducting workplace drug and alcohol testing for FTA programs.
a) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the Applicant’s workplace and specifying the actions that will be taken against employees for violation of such prohibition;
b) Establishing an ongoing drug-free awareness program to inform employees about: The dangers of drug abuse in the workplace;
c) The Applicant’s policy of maintaining a drug-free workplace;
d) Any available drug counseling, rehabilitation, and employee assistance programs; and, the penalties that may be imposed upon employees for drug abuse violations occurring in the workplace;
e) Making it a requirement that each employee to be engaged in the performance of the grant or cooperative agreement be given a copy of the statement required by paragraph (A);
f) Notifying the employee in the statement required by paragraph (A) that, as a condition of employment under the grant or cooperative agreement, the employee will:
i. Abide by the terms of the statement; and
ii. Notify the employer in writing of his or her conviction for a violation of a criminal drug statute occurring in the workplace no later than five calendar days after such conviction;
g) Notifying the Federal agency in writing, within ten calendar days after receiving notice under subparagraph (D) (2) from an employee or otherwise receiving actual notice of such conviction. Employers of convicted employees must provide notice, including position title, to every project officer or other designee on whose project activity the convicted employee was working, unless the Federal agency has designated a central point for the receipt of such notices. Notice shall include the identification numbers(s) of each affected grant or cooperative agreement;
h) Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph (D) (2), with respect to any employee who is so convicted;
(i) Taking appropriate personnel action against such an employee, up to and including termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended; or
(ii) Requiring such employees to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a Federal, State, or local health, law enforcement, or other appropriate agency; and
i) 	Making a good faith effort to continue to maintain a drug-free workplace through implementation of paragraphs (A), (B), (C), (D), (E), and (F).

____________________________________ 	___________________________ 
Signature of Authorized Official			Date			

____________________________________ 	____________________________________ Printed Name of Authorized Official 			Title of Authorized Official 			


13.1 Anti-Drug Program Certification

I, 	 (Insert Name of Authorized Official), 		 (Insert Title of Authorized Official) certify that 	 (Name of Applicant) and its contractors, as required, for the Section 5311(f) Intercity Bus Program, has established and implemented an alcohol misuse prevention program in accordance with the terms of 49 CFR, Part 656. I further certify that the employee training conducted under this part meets the requirements of 49 CFR, Part 655.

Sincerely,


Signature of Authorized Official

Title of Authorized Official

Date


Exhibit 14: Current Certifications and Assurances
Current Recipients - Please insert a copy of the current Certifications and Assurances (C&A) for Exhibit.
New Applicants – Please insert N/A for this exhibit. 

FTA Link to Certifications and Assurances: (utilize the most recent copy)
https://www.transit.dot.gov/funding/grantee-resources/certifications-and-assurances/certifications-assurances

Only submit the last 3 pages of the Certifications and Assurances link above which includes the certification selection and signatures.

Mark on the form the following: 
The applicant certifies to the applicable provisions of all categories: _X_



Exhibit 15: State Disclosure Statement

All public entities, like City Municipalities and County Commission, are exempt from the submission of a State Disclosure Statement requirement. 
All non-public entities, meaning private for-profit and non-profit organizations are required to submit this State Disclosure Statement.
Complete all lines as indicated. If an item does not apply, denote N/A (not applicable). If you cannot include the required information in the space provided, attach additional sheets, as necessary.  
The form must be signed, dated, and notarized prior to grant submission.
Disclosure Statement Information and Instructions:
Act 2001-955 requires the disclosure statement to be completed and filed with all proposals, bids, contracts, or grant proposals to the State of Alabama in excess of $5,000. The disclosure statement is not required for contracts for gas, water, and electric services where no competition exists, or where rates are fixed by law or ordinance. In circumstances where a contract is awarded by competitive bid, the disclosure statement shall be required only from the person receiving the contract.
A copy of the disclosure statement shall be filed with the awarding entity and the Department of Examiners of Public Accounts and if it pertains to a state contract, a copy shall be submitted to the Contract Review Permanent Legislative Oversight Committee. The address for the Department of Examiners of Public Accounts is as follows: 50 N. Ripley Street, Room 3201, Montgomery, Alabama 36130-2101. If the disclosure statement is filed with a contract, the awarding entity should include a copy with the contract when it is presented to the Contract Review Permanent Legislative Oversight Committee.
The State of Alabama shall not enter into any contract or appropriate any public funds with any person who refuses to provide information required by Act 2001-955.
Pursuant to Act 2001-955, any person who knowingly provides misleading or incorrect information on the disclosure statement shall be subject to a civil penalty of ten percent (10%) of the amount of the transaction, not to exceed $10,000.00. Also, the contract or grant shall be voidable by the awarding entity.
Definitions as Provided in Act 2001-955
Family Member of a Public Employee - The spouse or a dependent of the public employee.
Family Member of a Public Official - The spouse, a dependent, an adult child and his or her spouse, a parent, a spouse's parents, a sibling and his or her spouse, of the public official.
Family Relationship - A person has a family relationship with a public official or public employee if the person is a family member of the public official or public employee.
Person - An individual, firm, partnership, association, joint venture, cooperative, or corporation, or any other group or combination acting in concert.
Public Official and Public Employee - These terms shall have the same meanings ascribed to them in Sections 36-25-1(23) and 36-25-1(24), Code of Alabama 1975, (see below) except for the purposes of the disclosure requirements of this act, the terms shall only include persons in a position to influence the awarding of a grant or contract who are affiliated with the awarding entity. Notwithstanding the foregoing, these terms shall also include the Governor, Lieutenant Governor, members of the cabinet of the Governor, and members of the Legislature.
Section 36-25-1(23), Code of Alabama 1975, defines a public employee as any person employed at the state, county or municipal level of government or their instrumentalities, including governmental corporations and authorities, but excluding employees of hospitals or other health care corporations including contract employees of those hospitals or other health care corporations, who is paid in whole or in part from state, county, or municipal funds. For purposes of this chapter, a public employee does not include a person employed on a part- time basis whose employment is limited to providing professional services other than lobbying, the compensation for which constitutes less than 50 percent of the part-time employee's income.
Section 36-25-1(24), Code of Alabama 1975, defines a public official as any person elected to public office, whether or not that person has taken office, by the vote of the people at state, county, or municipal level of government or their instrumentalities, including governmental corporations, and any person appointed to a position at the state, county, or municipal level of government or their instrumentalities, including governmental corporations. For purposes of this chapter, a public official includes the chairs and vice-chairs, or the equivalent offices of each state political party as defined in Section 17-16-2, Code of Alabama 1975.
	State Disclosure Statement

	All public entities, like City Municipalities and County Commission, are exempt from the submission of a State Disclosure Statement requirement. 
All non-public entities, meaning private for-profit and non-profit  organizations are required to submit this State Disclosure Statement.

If not applicable, indicate N/A here.  











[image: Figure]State of Alabama
Disclosure Statement
Required by Article 3B of Chapter 16 of Title 41, Code of Alabama 1975


ENTITY COMPLETING FORM

ADDRESS

CITY, STATE, ZIP	TELEPHONE NUMBER

STATE AGENCY/DEPARTMENT THAT WILL RECEIVE GOODS, SERVICES, OR IS RESPONSIBLE FOR GRANT AWARD

ADDRESS

CITY, STATE, ZIP	TELEPHONE NUMBER

This form is provided with:
         Contract    Proposal    Request for Proposal    Invitation to Bid     Grant proposal    
Have you or any of your partners, divisions, or any related business units previously performed work or provided goods to any State Agency/Department in the current or last fiscal year?
 Yes      No
If yes, identify below the State Agency/Department that received the goods or services, the type(s) of goods or services previously 
provided, and the amount received for the provision of such goods or services.
STATE AGENCY/DEPARTMENT	TYPE OF GOODS/SERVICES	AMOUNT RECEIVED




Have you or any of your partners, divisions, or any related business units previously applied and received any grants from any State Agency/Department in the current or last fiscal year?
 Yes      No
If yes, identify the State Agency/Department that awarded the grant, the date such grant was awarded, and the amount of the grant.
STATE AGENCY/DEPARTMENT	DATE GRANT AWARDED	AMOUNT OF GRANT




1. List below the name(s) and address(es) of all public officials/public employees with whom you, members of your immediate family, or any of your employees have a family relationship and who may directly personally benefit financially from the proposed transaction. Identify the State Department/Agency for which the public officials/public employees work. (Attach additional sheets if necessary.)
NAME OF PUBLIC OFFICIAL/EMPLOYEE	ADDRESS	STATE DEPARTMENT/AGENCY
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2. List below the name(s) and address(es) of all family members of public officials/public employees with whom you, members of your immediate family, or any of your employees have a family relationship and who may directly personally benefit financially from the proposed transaction. Identify the public officials/public employees and State Department/Agency for which the public officials/public employees work. (Attach additional sheets if necessary.)

	NAME OF
	
	NAME OF PUBLIC OFFICIAL/
	STATE DEPARTMENT/

	FAMILY MEMBER
	ADDRESS
	PUBLIC EMPLOYEE
	AGENCY WHERE EMPLOYED





If you identified individuals in items one and/or two above, describe in detail below the direct financial benefit to be gained by the public officials, public employees, and/or their family members as the result of the contract, proposal, request for proposal, invitation to bid, or grant proposal. (Attach additional sheets if necessary.)

Describe in detail below any indirect financial benefits to be gained by any public official, public employee, and/or family members of the public official or public employee as the result of the contract, proposal, request for proposal, invitation to bid, or grant proposal. (Attach additional sheets if necessary.)


List below the name(s) and address(es) of all paid consultants and/or lobbyists utilized to obtain the contract, proposal, request for proposal, invitation to bid, or grant proposal:
NAME OF PAID CONSULTANT/LOBBYIST	ADDRESS





By signing below, I certify under penalty of perjury (in the jurisdiction in which it is executed) that all statements on or attached to this form are true and correct to the best of my knowledge. I further understand that a person who knowingly violates this article shall be subject to civil penalty in an amount of ten thousand dollars ($10,000), or 10 percent of the amount of the contract, whichever is less, to be deposited in the State General Fund. Also, the contract or grant shall be voidable by the awarding agency.


Authorized Signatory   			Date                Jurisdiction in which this Disclosure Statement is executed

The disclosure statement is required to be completed and filed with grant proposals in excess of $25,000 and contracts that meet or exceed the threshold for bid or other formal solicitations under Article 5 of Chapter 4 of Title 41 or any other law that requires formal solicitation procedures for awarding public contracts.
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Exhibit 16: E-Verify Enrollment – Memorandum of Understanding (MOU) 
All public entities such as City Municipalities and County Commissions are exempt from the submission requirement of an E-Verify Enrollment - MOU. 
All non-public entities, private for-profit and non-profit organizations, are required to submit the E-Verify Enrollment - MOU.

Must Enroll on website: https://www.e-verify.gov/employers/enrolling-in-e-verify

The Enrollment Process for MOU:
This enrollment is completed online at the above stated weblink. When enrolling in E-Verify, you need basic information about your company and agree to the rules of our program. During the enrollment process, you will:

1. Set up the Enrollment Point of Contact account
2. Determine your account access
3. Select your Employer category
4. Enter your company information
5. Enter your company addresses
6. Provide hiring site information
7. Add E-Verify users and Memorandum of Understanding (MOU) signatory
8. Review the information you entered
9. Review the MOU
10. Agree to the Terms of Use
11. Submit enrollment
12. Save or print your electronically signed MOU
13. Insert MOU into grant application

	E-Verify Enrollment – Memorandum of Understanding (MOU)

	All non-public entities, private for-profit and non-profit organizations, are required to submit this E-Verify Enrollment - MOU.
All public entities such as City Municipalities and County Commissions are exempt from the submission requirement of an E-Verify Enrollment - MOU. 

If not applicable, indicate N/A here.  







[bookmark: _Toc231987890]Appendix A: Alabama Department of Transportation:  Policy and Procedures for the Disposition of Project Vehicles and Equipment

GENERAL:
The Alabama Department of Transportation (ALDOT), as prime Awardee of federal funds for the State, is responsible for maintaining an accurate inventory of all capital equipment purchased at least in part with federal funds.  For information about the disposition of project vehicles, please contact your regional manager to obtain a copy of the current Disposition Procedures. 
Information about the transfer of Project Vehicles, Local Match, and the Useful Life of Vehicles is detailed below. 
 Transfer to Another Transit Provider:  In the case of a transfer of vehicles or equipment to another transportation program, no handling fee may be collected; however, fair market value must be established.  The transit provider to which the vehicle or equipment is being transferred shall, in effect, buy out the original transit provider’s local interest. Please refer to the current State Management Plan for additional information.
 Match:  Any project equipment purchased with FTA Sections 5311(f) funds involves an 80% federal/20% local match.  
 Useful Life Policy:  Disposition of the project equipment should occur after the vehicle or equipment has reached its useful life expectancy or is no longer needed for its originally intended purpose and disposal approval from ALDOT is obtained.  For general purposes, the useful life expectancy for vehicles is as follows:

	TYPE OF VEHICLE
	VEHICLE
	FTA- DEFINED USEFUL LIFE

	Van (5 – 15 passenger)

	High Roof Van, Modified Van
	5 years or 150,000 miles

	Mini Van (5-7 passenger)
	Mini Van
	5 years or 150,000 miles

	Cut-a-way
	Small Bus (16 – 21 passenger)

	25’-35’ light duty Cutaway Chassis
	5 years or 150,000 miles

	
	Small Bus (25-30 passenger)

	30’-35’ medium duty Transit Bus
	7 years or 200,000 miles

	Bus (30+ passengers)

	30’ heavy duty Transit Bus (includes Body on Chassis)
	10 years or 350,000 miles
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