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Booking form - Middle Brook Centre Office Space

2026	

To book, fill in this form and email it to matt.fields@hopewinchester.org                                     

	Date of Event:
	
	Title of Event:
	

	Contact Name:
	
	Email:
	

	Contact Tel No.  
	
	Organisation:
	



	Invoice Address:
(including contact name)

	Office Use Only

Booking Received 
(date & initials)
…………………………………………………….

Invoice No.
..........................................................................

Invoice date ……………………………………………………..                          



	Purchase Order No: 
(if required)
	



Room Booking Details
	


	capacity 
theatre style
	capacity
cabaret style
	capacity
boardroom style
	Half day cost

	Full day cost
	Start time

	Finish time


	Room 8
	
	 
	
	£132.00
	£265.00

	
	




Equipment Booking Details (extension leads will be provided for electrical equipment)

	Equipment Required
	Cost
	Number Required

	Flipchart and Pens
	£15
	

	Television and DVD
	£45
	

	Laptop PC 
	£45
	

	Data Projector (2300 Lumens)
	£45
	

	Projection Screen
	FOC
	




Refreshment Bookings

Chilled water is provided free of charge as part of your booking. We are also able to provide tea & coffee at times to suit you @ £1.40 per person per serving. Please indicate the number of servings you require and the times you require them.  Should the number of servings change, please advise us prior to the day of your booking so we can ensure your requirements are met.

	Tea & coffee
	Number of Servings
	Time Required

	 1
	
	

	2
	
	

	3
	
	

	4
	
	



	
Acceptance of Booking Terms and Conditions 

I have read, and agree to be bound by the published terms and conditions of which a copy is available upon request by contacting the administration office (details at the top of the page).

Signed _________________________	Name (block capitals) ___________________________

Date     _______________________________	

Please e-mail this completed form to Matt.Fields@hopewinchester.org

After saving this form, you can click on the e-mail address, simply save & attach this form to the e-mail.
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