






facilities and the cost o f  providing the requested records will be paid by the person making 
the request (the ''Outside Copying Fee"). 

(iii) If a copy, printout or photograph o f  a public record is necessary 
or requested to be provided in a format other than a standard page, the costs will be assessed 
at the actual cost o f  production (the "Production Fee"). 

(iv) If data must be manipulated in order to generate a record in a 
form not otherwise used by the District, such data manipulation will be assessed at the actual 
costs to the District (the "Manipulation Fee"); however, the District is in no way obligated to 
generate a record that is not otherwise kept, made, or maintained by the District. 

(v) The cost for ttansmitting the requested records will be charged 
at the actual cost o f  such delivery (the "Transmission Fee''). Transmission Fees will not be 
charged for transmitting any record via electronic mail, when requested. 

(vi) When the location or existence o f  specific documents must be 
researched and the documents must be retrieved, sorted or reviewed for applicability to the 
request, and such process requires more than one (1) hour o f  staff time, the Custodian may 
charge a research and retrieval fee not to exceed forty-one dollars and thirty-seven cents 
($41.37) per hour, or the maximum amount allowed by the Executive Committee o f  the State 
Legislative Council, whichever is greater (the ''Research and Retrieval Fee"). 

(vii) If any requested records are protected by a privilege (for 
example, but not limited to, the work product or attorney-client privileges) the District may 
charge the actual costs o f  creating a privilege log identifying the privileged records (the 
"Privilege Fee"). I f  legal assistance or review is necessary to create the privilege log, the 
Privilege Fee may include the actual costs for such legal assistance. 

G) The District may require a deposit of  90% o f  the estimated Fees prior to 
commencing work to produce the records. Payment o f  the deposit is required before the 
request is deemed complete so as to begin the time periods noted in subsection (g) o f  this 
section. Payment o f  the remainder o f  the Fees, including all actual costs exceeding the 
estimated amount, must be made prior to the time o f  inspection or release o f  the final work 
product or copies. A l l  payments o f  Fees, including deposits, may be made via cash, check, 
credit card, debit card, or electronic payment 

(k) No person shall be permitted to inspect or copy any records o f  the 
District if, in the opinion o f  the Official Custodian after consultation with the District's legal 
counsel, such inspection or copying would come within the prohibition o f  one or more 
exemptions set forth in CORA. 

(1) Except as required by Section 24-72-204(3.S)(g), C.R.S. and except 
when a requested record is confidential and accessible only on the basis that the requester is 
the person in interest, no form o f  identification shall be required to request or inspect public 
records. 
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