LPN Competency-Based Orientation Checklist
LPN Skills Assessment & Evaluation

Name: __________________________________		Hire Date: ___________________

Inservice Director: ____________________________ Initials: _______
Preceptor(s): ________________________________ Initials: _______
	          ________________________________               _______
Directions:
Orientee: Complete the self-assessment by placing an (x) in the appropriate column based on your level of familiarity or experience with each competency.

Inservice Director/Preceptor: Complete the evaluation section for each competency after the orientee has demonstrated successful completion of that competency. Place the date and your initials in the appropriate column. If “NE” (not evaluated) is checked, include an explanation in the comments column. 

*ID ORT = Inservice Director Orientation		*NE = Not Evaluated, indicate explanation
	
	SELF-ASSESSMENT
	EVALUATION

	Competency
	Proficient
	Need Review
	Have never done
	*ID ORT
	Unit
	*NE
	Comments

	I. Medication Administration
	
	
	
	
	
	
	

	Describes usual dosage, common side effects, compatibilities, action and adverse reactions of commonly used medications
	
	
	
	
	
	
	

	Administers medications:
	
	
	
	
	
	
	

	a. Oral
	
	
	
	
	
	
	

	b. Injections 
(SQ, IM, Intradermal)
	
	
	
	
	
	
	

	c. via GT Tube
	
	
	
	
	
	
	

	d. IV
	
	
	
	
	
	
	

	Documents administration of medications on eMAR and controlled drug logs
	
	
	
	
	
	
	

	Identifies medication error reporting system
	
	
	
	
	
	
	

	II. Treatments and Procedures
	
	
	
	
	
	
	

	Administers GT Tube feeding
	
	
	
	
	
	
	

	GT Tube site care
	
	
	
	
	
	
	

	Foley catheter insertion
	
	
	
	
	
	
	

	Foley catheter care
	
	
	
	
	
	
	

	Trach care and suctioning
	
	
	
	
	
	
	

	Infection Control: 
measures to reduce and prevent the spread of infection in daily nursing care
	
	
	
	
	
	
	

	[bookmark: _GoBack]Administration of Oxygen
	
	
	
	
	
	
	

	Locate various items on the emergency cart
	
	
	
	
	
	
	

	III. Safety & Communication
	
	
	
	
	
	
	

	Conducts unit rounds at the beginning of the shift
	
	
	
	
	
	
	

	Gives shift report to CNAs at the beginning of the shift
	
	
	
	
	
	
	

	Completes CNA assignment sheet
	
	
	
	
	
	
	

	Refers to other IDT members when appropriate
	
	
	
	
	
	
	

	Maintains a safe working environment
	
	
	
	
	
	
	

	Follows employee policies and procedures
	
	
	
	
	
	
	

	Conforms to dress code
	
	
	
	
	
	
	

	IV. Communication & Documentation
	
	
	
	
	
	
	

	Takes verbal orders from physician
	
	
	
	
	
	
	

	Transcribes physician’s orders (including consultation reports)
	
	
	
	
	
	
	

	Communicates findings of resident changes in condition to RN Supervisor and Physician
	
	
	
	
	
	
	

	Documents appropriately on residents’ medical record
	
	
	
	
	
	
	

	Interacts with residents, families and other IDT members in a positive manner
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