[image: https://gnyhcfa.org/wp-content/uploads/2016/08/gnyhcfa-logo-2.png]

PROSPECTIVE EMPLOYEE RECRUITMENT/RETENTION LOG

	Date
	Employee Name
	Title
	Telephone
	Referral
Agency, Recruiter, Ad, Union, Staff
	Date
Contacted to set up interview or resume review
	If resume accepted, 
Interview Date
	Outcome 
Job 
offered
	If no, reason
	Start 
Date
	HR 
Initials
	 Three 
Month 
Retention,  if no longer employed was exit conference conducted or  Reason? 
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	No 
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	



Resumes and initial applications to be filed for all employees not hired for validation.
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