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Welcome to your Benefits Enrollment! 
Website: https://partners.benselect.com/onediversified  

 

Questions about your benefits or issues logging in? Call: (866) 549-8660 

 

Logging in: Everyone will need to have a set username and password to login to the system. Use the following information to create 

your account: 

• Username: Your full Employee ID number - no dashes 

• Password: Last 4 numbers of your SSN plus last 2 numbers of your birth year 

 

 

Review information provided on landing page. Once ready to move on, select Next in bottom left.
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1. Confirm personal and contact information 

a. If this needs to be updated, please contact PeopleCentral@onediversified.com 

b. Select Next 

 

 

2. Spouse & Dependents 

a. Confirm dependent demographic information correct.  

i. Select blue box “+ Add Dependent” if any dependents need to be added. 

ii. SSN, date of birth and gender are required 

iii. Select ‘Save’  

iv. Add any additional dependents. 

b. Select Next when ready to move on. 

PLEASE NOTE: Adding dependents on this page does NOT add dependents to your benefits.  

Dependents will need to be added to each benefit on the following pages. 
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3. Acknowledge the Single Source Spouse Certification. 

 

 

4. Now begins each offered benefit  

a. A ‘My Benefits’ calculator, located on the right of the screen, will keep a running total of Per Pay Period cost. 

b. Instructions for benefits are listed at the top of the page.  

c. Select Enroll to elect a benefit or decline to decline benefit. 

d. Confirm covered people includes all necessary dependents.  

i. Use pencil icon to add any dependents not listed.  

e. Select ‘Next’ to continue. 
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5. Continue through each offered benefit by enrolling or declining.  

a. Confirm that covered people are as expected for each benefit enrolled.   

6. Sign and Submit 

a. Review all coverages look accurate.  

b. If you benefit election needs to be changed, select the benefit and click “Unlock” 

c. If you do not need to review any coverages, Select Next 



37 Market Street 

   Kenilworth, NJ 

07033 

onediversified.com 

 

 

7. Review / Sign Forms 

a. Final review of enrolled or waived benefits. 

b. Download confirmation form for your records. 

c. Once benefit enrollments are confirmed, Enter your PIN and select “Sign Form” 

i. Your PIN is your password: Last 4 numbers of your SSN plus last 2 numbers of your birthyear 

d. You can also download the confirmation statement for your records. Select “download form”. 
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Sign / Submit Complete! 
 

 


