MERIT CONSTRUCTION, INC.

POSITION: Assistant Superintendent
Position Summary: 
Independent project supervision on several small, medium or large size projects.  Provide overall on-site administrative and technical management on construction project site, in the discipline areas of general construction.  
Responsibilities (include but are not limited to):
· Assists the PM and Superintendent in the development of the project schedule; plans, monitors and reviews critical path dates and milestone schedules
· Assists with the management of the day-to-day activities on the construction project; including creating daily job reports
· Verifies that products and methods used meet or exceed project specifications
· Provides input to cost and schedule forecasts; verifies work progress
· Works with owner’s representatives and Architects to ensure work complies with drawings and specifications
· Assists with planning, coordinating and supervising onsite functions (scheduling, engineering, material delivery).
· Assists in providing technical assistance, i.e. interpretation of drawings, recommending construction methods and equipment etc., as required.
· Responsible for procurement of tools, materials, construction equipment and certain permanent equipment and delivery of same at specified times to conform to work schedules
· Inspects work in progress to ensure that there is quality workmanship which conforms to contract documents and the adherence to construction schedules.
· Understands all contractors’ scopes; assures contractors maintain schedules, and quality standards meet contract requirements
· Coordinates work between trades for good of the project (owner benefit)
· Assists with contractor disputes, quality control and schedule coordination
· Supervise craft employees and/or other contractors as required by the contract
· Assume responsibility for productivity of crafts, efficient use of materials & equipment, and contractual performance of the project.
· Monitors contractor compliance with project safety program requirements
· Assists in following, implementing and enforcing safety policies (i.e. job safety meetings, proper use of safety equipment, compliance by subs/suppliers, etc).
· Assists the Superintendent to ensure all onsite personnel comply with project procedures, OSHA, safety program requirements, work rules, etc.,  Document all violations, notify project management, recommend/implement corrective actions as required.
· Must be knowledgeable about and follow the company’s safety policies and procedures as described in the company safety manual. 
· Communicates site problems, conflicts, schedule and quality issues effectively to Superintendent and Project Manager
· Participates in the negotiation of claims and changes
· Maintains open communication between all contractors to ensure all required materials, equipment, inspections, etc. support project activities and project schedule
· Conducts beneficial, organized, weekly meetings with sub-contractors and owners and records minutes.
· Communicates and reinforces the Company vision, values and goals
· Supervise total construction effort to ensure project is constructed in accordance with design, budget and schedule.  Includes interfacing with client representatives, AE representatives, other contractors, etc.
· Assist project management and Superintendent in developing and implementing project procedures, working documents, standards, etc.
· Continually improve proper working techniques through training, processes and procedures, and Merit Construction policies.
· Ability to apply common sense understanding to carry out instructions furnished in written, oral, or diagram form.  Ability to deal with problems involving several concrete variables in standardized situations.
· Ability to read and interpret documents such as safety rules, operating and maintenance instructions, and procedure manuals.  Ability to write routine reports and correspondence.
· Performs project close-out and ensures punchlist is completed in a timely manner
· Secures job site at all times;
· Assists the Project Manager with Change Order review
· Performs additional assignments per supervisor’s direction

Physical Requirements
· Stand for long periods of time on all ground conditions
· Use hands to handle, control, or feel objects, tools, or controls
· Walk for long periods of time
· Bend, kneel, stoop, crouch, or crawl
· Climb ladders/stairs repetitively
· Lift, push, pull or carry less than 50 lbs.
· Traverse on uneven ground
· Able to work overhead 
· Working in inclement weather conditions and/or air dust & debris


Expected Outcomes:

· Assigned projects are completed according to the contract.
· Safety and quality goals are achieved
· Clients are satisfied with project results

Essential Skills & Experience:
· [bookmark: _Hlk8052915]Two years of supervisory experience using similar construction methods, equipment and tools
· Ability to read and interpret construction documents
· Effective communication and teamwork skills
· Advanced knowledge of construction scheduling
· Ability to control and supervise large groups
· Strong organization, multi-tasking, leadership and decision-making ability
· Basic computer skills
· Thorough knowledge of all aspects of construction (technology, equipment, methods); engineering, cost and safety required. 
· Excellent communication, organizational, and supervisor skills essential.
· High school diploma or general education degree (GED) and five years related experience and/or training; or equivalent combination of education and experience.
· May be required to use a personal computer and be familiar with Windows based applications.
· Must have a valid driver’s license and good driving record.  

Certificates and Training

· Keep OSHA 30 hour certification up to date
· TDEC Training – Erosion Prevention and Sediment Control
· Accident Investigation Training (Merit Training)
· Competent Person Training
· Workers Comp Training (Merit Training)
· Crisis Communication Training (Merit Training

Nothing in this job description restricts management’s right to assign or reassign duties and responsibilities to this job at any time.

