INSTRUCTION NOTE – HOW TO USE THE PAF CV TEMPLATE 
(This first page can be deleted when you submit your CV) 
On the next page you will find the PAF template for your CV. 
Please note any other CV template will not be accepted.
For every position, clearly describe:

· The company and your reporting line (who you reported to)

· Your main responsibilities and scope of work
· The key results or impact you achieved

Avoid vague descriptions such as “responsible for strategy” or “supported marketing initiatives.”
Instead, explain what you did, why it mattered, and what changed as a result.
 Illustratory examples below 
Delhaize 

              



           



             09/2020 – Present

Delhaize Group is a leading Belgian food retailer with international operations across Europe and the United States.

International supply chain coordinator, Brussels 




     07/2022 – Present
· Reported directly to the Head of Supply Chain Europe

· Coordinated the rollout of a new inventory management system across four European subsidiaries.
·  Bridged local operations and central IT teams, and managed project planning, reporting, and training.Key achievements 
· Key achievements:

· Completed the rollout two months ahead of schedule.

· Reduced stock discrepancies by 18% within the first year.

· Designed a shared reporting template still used across country teams.

Oxfam Fair Trade                           


 03/2021 – 08/2023
Oxfam Fair Trade is a Belgian social enterprise that supports small-scale producers worldwide by marketing fair-trade food and beverage products.


Business Development Manager, Leuven              


 05/2022 – 08/2023
➤ Reported directly to the Managing Director
➤ Developed partnerships with Belgian retail and hospitality companies to expand fair-trade product distribution
➤ Led a cross-functional project team to launch two new B2B product lines aimed at SMEs and local governments

Key achievements:
· Increased annual B2B sales by 25% within one year

· Secured three new national partnerships with retail chains, improving market visibility for fair-trade products

· Introduced an impact reporting framework linking sales results to producer income data

TEMPLATE/EXAMPLE CV

FIRSTNAME and LASTNAME

Address, email, mobile phone number

Nationality, Date of birth, male/female
Languages            
Dutch : mother tongue
English: fluent in speaking, reading and writing (working language since 1999)                           
French: fluent in speaking, reading and writing (language at home, studies at the Sorbonne University, Paris)

German: basic in speaking and reading
Work experience (putting most recent experience on top)

COMPANY NAME 1               



           



             month/year – Present
Company description
Position title 1, location 







             month/year – Present
· Reporting line 

· Key responsibilities

· Key achievements 
Position title 2, location
              




                                 month/year – month/year
· Reporting line 

· Key responsibilities

· Key achievements 
Education (putting most recent degree on top)
Degree, University, Location







  start year – graduation year
Specify grades, thesis and if applicable exchange programs

Extra-curricular activities
· ….
Hobbies and personal interests
· …
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