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1. Purpose 
This document sets out standard requirements regarding the structure of quality documentation provided by 
suppliers. The purpose of this document is to ensure unambiguous traceability of products, to standardise 
documentation requirements and to facilitate the verification of documentation by both the Supplier and the 
Customer. The document also specifies the required structures and formats of the documentation.  

In the event of any discrepancies, the requirements set out in the purchase order (PdZ) shall take precedence. 

2. Scope 
These guidelines apply to all suppliers fulfilling contracts within the following scope: 

1. Components (point 6). 
2. Welded fittings (point 6). 
3. Steel structures (sections 7, 8, 9.1). 
4. Pressurised and atmospheric tanks (sections 7, 8, 9.2). 

 

3. Definitions 
WD = Welding Dossier 

ITP = Inspection and Test Plan 

PdZ = Order Guide 

Component = a constituent part of a product with specified technical parameters, identification and quality 
requirements, intended for installation in a piece of equipment or a system. Each component must comply 
with the technical documentation, the customer’s specification and the requirements of quality standards.                           
For the purposes of this document, ‘component’ refers exclusively to finished parts intended for assembly 
and does not include steel structures, welded components or vessels. 

Fittings = a component or assembly of components in a pressure system used to control the flow of the 
working medium (pipes, flanges, elbows, tees, reducers, etc.). Fittings form an integral part of process 
systems and must meet design requirements, customer specifications and quality standards. 

Steel structures (equipment frame) = an assembly of components made of steel, such as sections, sheets, 
pipes and profiles, joined by welding, bolting or riveting, constituting the load-bearing part of the equipment 
or installation. 

Pressure vessels = pressure equipment designed for the storage, containment or processing of a medium 
under pressure. The vessel is manufactured in accordance with the technical documentation, applicable 
standards, the requirements of the PED Directive and the customer’s specifications. It must meet the 
requirements regarding strength, leak-tightness, safety and workmanship. 

Atmospheric tank = a vessel used for the storage or collection of a medium at atmospheric pressure or a 
pressure not significantly different from atmospheric pressure. The tank is manufactured in accordance with 
technical documentation, the customer’s requirements and applicable quality and workmanship standards. 
It should ensure leak-tightness, durability and safe operation. 

 



 
 

SUPPLIER QUALITY DOCUMENTATION GUIDE 
This document contains legally protected information. It must not be reproduced or made available to third parties without the consent of ROCKFIN sp. z o.o.  

Page3 of12    

4. General requirements 
The following rules apply to the manufacturer’s documentation and scanned documents: 

 The documentation must be unambiguously linked to the order number, project number and order line 
number. 

 Each report must contain a product number ensuring its unambiguous traceability. 
 The documentation must be prepared in a bilingual version (PL/EN) or in English (EN). 
 A separate set of documentation must be prepared for each item or each unit of the product. 
 File names must contain the information described in sections 6 or 7 of this document. 
 All reports must be signed and dated.  
 The manufacturer’s documentation or scanned documents must be legible and printable. 
 The content of scanned documents must not be skewed or cropped at the edges. 

 

5. Characteristics of quality documentation  
Quality documentation is created on the basis of the ITP or another control document provided and approved 
by the customer.  

Quality documentation for steel structures must be drawn up in accordance with the Technical Specification 
(PdZ), which is sent together with the order. 

The content of the documentation should be complete and comprehensible, and all entries and attached 
pages should be legible. A clear structure is required, including a title page and a table of contents. 

 

6. Format of documentation for components and fittings  
The final quality documentation should be prepared in electronic form (PDF format preferred). All required 
certificates/approvals and additional test reports relating to a specific product should be attached as separate 
files. Unless otherwise specified in the order, the documentation should be prepared in English (EN) or 
bilingually in Polish (PL) and English (EN).  

The name of the PDF file should include: 
Order No. ROCKFIN_Order Item No. ROCKFIN_Serial No. or Heat No. 
 

In the case of multiple order lines, separate files must be provided for each order line. It is recommended that 
separate files be created for each serial number/melt number.  

In order to locate individual documents for order lines, the supplier should prepare a list of documentation in 
accordance with the sample template below: 
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7. Documentation format for steel structures and tanks  
The final quality documentation should be prepared in electronic form (PDF format preferred). All required 
certificates/attestations and additional test reports relating to a specific product should be attached as 
separate files in accordance with the table of contents.  

PDF file name: 
ROCKFIN Order No._ROCKFIN Project No._ROCKFIN Set No.   

 

8. Preparation of welding documentation  
 
Before commencing any welding work, the supplier shall prepare all necessary documentation concerning 
the preparation, execution and inspection of welds. The completed welding logbook must be sent to the 
buyer before the welding process begins.  
  
Depending on the requirements specified in the Technical Specification (PdZ), prior to commencing any 
welding work, the supplier shall prepare welding documentation containing:   

1. Welding manual without weld markings – ‘WD Template (WD=Welding Dossier) – steel structures’. 
2. Welding manual with marked welds – ‘WD Template – steel structures with marked weld numbers’. 
3. WPS/WPQR + welders’ qualifications. 
4. 3.1 certificates for welding consumables. 

  
Should the supplier be required to prepare a complete welding manual, the relevant template with 
instructions for completion will be provided with the Design Specification (PdZ) prepared by the designer. 

In special cases, it may be necessary to use a different welding manual template – any such requirement will 
be clearly indicated in the Technical Specification by the designer. 
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9. Key elements of as-built documentation  
 

9.1 Documentation for steel/welded structures  

Quality documentation for steel structures should include the following elements: 
1. Title page. 
2. Table of contents. 
3. Technical drawings approved for implementation. 
4. Bill of Materials (BOM) in accordance with the parts list (WE-XXX). 
5. Material certificates assigned to items in the BOM (WE-XXX). 
6. Staff qualifications (welders, operators, NDT). 
7. Welding documentation (see point 8). 
8. Reports on NDT tests carried out. 
9. Measurement report. 
10. Painting report in accordance with the requirements specified in WM-XXX (if required). 
11. Declaration or certificate of conformity with the manufacturing standard (if required). 

 
9.2 Documentation for pressure vessels  

Quality documentation for pressure vessels should, first and foremost, meet the minimum requirements for 
documentation applicable to the vessel’s  specific manufacturing code.  A sample vessel passport should consist 
of the following documents: 

 
1. Title page of the vessel passport. 
2. Table of contents. 
3. Approved design drawings. 
4. Conformity analysis. 
5. Strength calculations. 
6. Bill of Materials (BOM). 
7. Material certificates assigned to BOM items. 
8. Staff qualifications (welders, operators, NDT). 
9. Welding documentation (WPS, WPQR – EN / ASME). 
10. Reports on NDT tests carried out. 
11. Hydrostatic test report. 
12. Measurement report. 
13. Declaration of conformity with the manufacturing standard. 
14. Certificate of conformity. 
15. Photograph of the nameplate. 
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10. Final provisions 
The supplier is obliged to provide the complete quality documentation required for the order in question on 
the day of dispatch, as agreed with the buyer: either electronically via a web link or sent by email to the 
address:kod@rockfin.pl . 

Email subject line: 
Company_ROCKFIN Order No._ROCKFIN Project No. 

PLEASE NOTE! Should it be found that the set of quality documentation required by PDZ for the delivered 
structure is incomplete, the delivery will be held up at the ROCKFIN warehouse as incomplete, and a Non-
Conformance Report (NCR) will be issued to the supplier; this forms part of the supplier’s annual 
assessment and affects the future development of the business relationship. Given that quality 
documentation is a key element of the order, the absence or incompleteness of such documentation will 
be treated as a material defect, which may result in the suspension of payment for the order due to 
improper performance of the contract.  

 

11. Examples of template forms used in the documentation 
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• Example of a bill of materials: 

All the certificates listed must be attached to the bill of materials and numbered in accordance with the list 
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• Painting report: 

The report should contain the data required by the standards and the WM document. It is recommended to 
complete the ROCKFIN form; if the report is completed on a custom form, it should contain at least the data 
included in the ROCKFIN form , and calibration certificates for the equipment used for measurements). 
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• Sample Index (Passport, Quality Documentation): 
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• Dimensional Report 
The report should consist of a drawing showing the dimensions to be measured. 
In addition, a table showing the measurements taken should be attached. 
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• Hydraulic tests 
Calibration certificates for the equipment must be attached to the test reports. 
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• NDT test reports: 
Certificates for the personnel carrying out the tests must be attached to the reports. 
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