CONTACT

Phone
+504 9609-3522

Email
carmenmsp8@gmail.com

Address
Comayagua, Honduras

EDUCATION

High School - Instituto Bilingue
Mesoamericana
2015

University - UNACIFOR
2019

EXPERTISE

. Proficiency in Productivity Tools
Basic Design Tools
Communication Platforms

Project Management Software

CARMEN SANTOS

ABOUT ME

Highly organized and motivated individual seeking to
leverage strong communication and administrative skills in a
Virtual Assistant role. Proficient in Microsoft Office and
Google Workspace, with a keen eye for detail and a
commitment to delivering high-quality support. Eager to
contribute to team success through hard work and a passion
for continuous learning in remote work settings.

® 2019
Choluteca, Honduras

Professional Internship - ENERBASA
 Supervisorand technical supportin a Solar Power
Plant.

@ 2021

Siguatepeque, Comayagua
Virtual Assistant - ALPHA SOLUTIONS

« Multitasking as a virtual assistant, transaction
coordinator, customer service and community manager
fora Real State company in Maryland.

@® 2022
Remote job

Medical Interpreter - THE WORKLOOP

» More than one yearas avideo medical interpreter

® 2023-currently
Siguatepeque, Honduras

General Manager- HOTEL PUESTA DEL SOL

« Maintasksas: overseeingall facets of hotel operations, team

managemente, Financial oversight, Guest satisfaction,

strategic initiative and Crisis Management
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