BOOKKEEPER.LAW FINANCIAL DUE DILIGENCE

Specialized Legal Bookkeeping LAW FIRM CHECKLIST

Financial Due Diligence Checklist

01 General Financial Records

Chart of Accounts

General Ledger

Bank Statements

Credit Card Statements

Petty Cash Records

Check Register

02 Trust & IOLTA Account Compliance

IOLTA Account Ledgers

Three-Way Reconciliation

Client Trust Balances

Trust Disbursement Records

Commingling Review

State Bar Compliance
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Specialized Legal Bookkeeping LAW FIRM CHECKLIST

03 Accounts Receivable & Billing

Outstanding Invoices

Billing Rate Schedule

Write-Offs & Adjustments

Retainer Balances

Collection Procedures

Unbilled Time & Expenses

04 Accounts Payable & Expenses

Vendor Invoices

Expense Categorization

Outstanding Liabilities

Recurring Subscriptions

Employee Reimbursements

Client Cost Advances

05 Payroll & Compensation
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Payroll Records

Payroll Tax Filings

W-2 & 1099 Issuance

Contractor Classification

Benefits & Deductions

Overtime Compliance

06 Tax & Regulatory Compliance

Federal & State Tax Returns

Estimated Tax Payments

Sales Tax Obligations

IRS Correspondence

Business Licenses

Prior-Year Adjustments

07 Financial Statements & Reporting

Profit & Loss Statement

Balance Sheet
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Cash Flow Statement
Budget vs. Actuals
KPI Dashboard

CPA / Accountant Review

08 Internal Controls & Bookkeeping Processes

Segregation of Duties
Approval Workflows
Bookkeeping Software
Monthly Close Process
Document Retention Policy

Backup & Data Security

Ready to Get Your Law Firm's Finances in Order?

Bookkeeper.law connects you with pre-vetted, QuickBooks-certified bookkeepers who specialize in legal accounting. Book a
free consultation today and have an expert on your team as soon as tomorrow.
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