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What is Al?

Artificial Intelligence is technology that enables
machines to learn from data, recognize patterns, and
make decisions.

Think of it as giving computers the ability to think, create,
and assist like a smart assistant.

Learn Create Assist

From massive Text, images,

datasets code Your daily tasks




Why Al Matters Now

77% 10x Free

of companies now use Al in their faster content creation with Al Most powerful tools are free to
operations tools try

The time tolearnis now

Al skills are becoming as essential as computer literacy was 20 years ago



Al Tools Landscape

Chat Al Image Al Productivity Creative

ChatGPT Midjourney Notion Al CanvaAl
Claude DALL-E 3 Jasper Runway
Google Gemini Stable Diffusion Grammarly ElevenLabs
Microsoft Copilot Adobe Firefly Otter.ai Suno

Perplexity Leonardo Al Descript Luma Al



Conversational Al

Your Al assistant for any question or task

ChatGPT . Claude . Gemini

The most popular Al chat. Excellent for writing, analysis, Google's Alwithreal-time

Write, code, analyze data, andlong documents. Very web access. Great for

brainstormideas. thoughtful responses. research and currentinfo.
Free tier Best all-rounder Free tier Best for writing Free tier Web access

chat.openai.com claude.ai gemini.google.com



Image Generation

Create stunning visuals from text descriptions

Midjourney Adobe Firefly

The gold standard for artistic, @l- Safe forcommercial use. Integrates
high-quality images. Works via Discord. with Photoshop and lllustrator.
DALL-E3 Leonardo Al

0y

@r OpenAl'simage generator. Built into . Free tierwith many features. Great for
ChatGPT Plus. Great for quick visuals. ~ game art and consistent characters.



Productivity Tools

Supercharge your workflow with Al assistance

Notion Al Grammarly Otter.ai Descri
Alwriting, summarizing, Al-powered writing Altranscription and Editvide
and brainstorming built assistant forgrammar, meeting notes. Never by editin

into your workspace. tone, and clarity. miss a detail again. removes

NOTES + DOCS WRITING + EMAIL MEETINGS VIDEO +

notion.so grammarly.com otter.ai de




Tips for Using Al Effectively

O

02

Be Specificin Your Prompts 03

The more detail you give, the better the
output. Include context, tone, and
format.

Iterate and Refine 04

First outputrarely perfect. Ask for
revisions, tweaks, and alternatives.

Always Verify Facts

Al can make mistakes or hallucinate.
Double-checkimportant information.

Use Al as a Starting Point

Let Al draft, then add your voice. The
best work is human + Al collaboration.



@ Common Mistakes to Avoid

Treating Al output as final
Always review, edit, and add your personal touch before publishing

Giving vague prompts
Be specific about format, tone, audience, and length you need

Not verifying Al-generated facts
Al can confidently state incorrect information. Always fact-check

Sharing sensitive data with Al
Neverinput passwords, personalinfo, or confidential business data




Start Your A

Key Takeaways

@ Al is a tool to amplify your work

SITANE

q Explore Claﬂde
¢V claude.ai

@ Start with free tools like ChatGPT

@ Practice makes perfect prompts
q Create Images

midjourney.com

@ Always verify and add your voice

4 Gocreate something amazing



