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Key Points:
 Converting from Daily readings to the last day of the month reading – Enter the WMR from the Last 

Day of the Current Month, along with the date in the “Comments” box
 Must still log the WMR from the Previous Month along with the date in the “Comments” box
 SLA has changed from “60 Day” to “End of Month”

 If your Water Meter reads in Cubic Feet, use the section on the form to convert into Gallons

 In the “General Comments” box, list any information which might explain “oddities” of water usage 
for the month

 Upload the WMR Form to the “Water Meter Reading Inspection”, not the Work Order

 You must retain either an electronic copy or a printed copy for a total of five years.  After the five-
year period expires, you may purge your electronic copy or hard copy.
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Converting from Daily readings to the last day of the month reading – Enter the WMR from 
the Last Day of the Current Month, along with the date in the “Comments” box
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SLA has changed 
from “60 Day” to 
“End of Month”



If your Water Meter reads in Cubic Feet, use the section on the form to
convert into Gallons
In the “General Comments” box, list any information which might 
explain “oddities” of water usage for the month
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Upload the WMR Form to the “Water Meter 
Reading Inspection”, not the Work Order

You must retain either an electronic copy or a 
printed copy for a total of five years.  After 
the five-year period expires, you may purge 
your electronic copy or hard copy.



If you have any 
questions, please 
contact me 
Thank you!
Patrice Smith

608.577.8740

psmith@dspn.org

www.roadsidefacilities.org
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