03.06 How to Attach a Document to a Work Order

1. Module: Logbook

2. Find Request

3. Region: 2.2 Roadside DTSD

4. Property: Choose the property that applies.

SPECIFIC FOR INVENTORY INSPECTIONS:
5. Type: Admin Work
6. Subtype: Equipment /vehicle inventory collection

Date Filter: It will not find any work orders outside of the dates actively selected. Be sure to change
date to at least the date the work order was created.
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Open the specific work order by clicking on the ID
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Scroll down to the bottom of the page to attachments, click to open
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1. Choose File from the saved location that you want to attach

2. Upload file
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Once you can see that the file is attached you are done.
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