
03.07  How to Print Work Orders 

1. Find the work order and open the work order you want to print. 
2. Click on the print work order link 

The printed work order is sized for 8.5 x 11 paper, and will print two pages. If you want to print the 
work order on a single page, utilize the following settings:  

 Click on print  
 Click on “More Settings” down arrow  
 Change scale to 65% 
 Click on the print button  

 

 
 

 

 



SAMPLE PRINTED WORK ORDER 


