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Primary School Transition Policy
Example Document
Introduction
This Transition Policy outlines the principles, processes, and responsibilities that guide the school’s approach to supporting pupils as they move from primary into secondary education.  It ensures that all pupils experience a smooth, supportive, and coherent transfer from Year 6 into Year 7, with a focus on wellbeing, academic continuity, and readiness for the next stage of learning.
Rationale
The transition from primary to secondary school is a significant milestone in every child’s educational journey. It brings new environments, routines, expectations, and social dynamics, all of which can have a strong impact on a pupil’s wellbeing, confidence, and academic attainment. Research shows that progress may dip during times of change, so it is essential that schools work together to ensure a smooth and supportive transition.
A successful transition is built on strong collaboration, meaningful information-sharing, and consistent approaches between primary and secondary partners. Schools committed to high-quality transition processes recognise that a pupil’s sense of belonging, security, and readiness directly influences their ability to thrive in their new environment. Ensuring inclusive and supportive transition arrangements helps to promote wellbeing, reduce anxiety, and maintain continuity in learning.
This Transition Policy is therefore based on the principle that all pupils deserve a positive, consistent, and well-structured transition experience. By working closely with partner secondary schools, the policy aims to:
· Support academic and pastoral continuity.
· Enhance pupil wellbeing during a period of significant change.
· Minimise dips in progress or confidence at the point of transfer.
· Ensure that all pupils – including those with additional or specific needs – receive timely and appropriate support.
· Provide pupils and families with the information and reassurance they need to feel prepared for the next stage in their education.
Through a coordinated, pupil-centred, and collaborative approach, the policy seeks to ensure that every young person leaves primary school, and enters secondary school feeling valued, supported, and ready to achieve their full potential.
Key Areas of Transition
This policy reflects our commitment to excellent transition standards in the four areas of the Moving On Well Award:

1. Information Sharing
Effective information-sharing is essential to ensure that secondary schools understand the needs, strengths, and circumstances of all incoming pupils.
· We will share and promote information provided by local Secondary schools and the Local Authority with our parents on a regular basis. This includes information on open evenings, websites, leaflets and encouraging them to apply for a school place. We will provide targeted prompts where we are concerned children are vulnerable to not having a school place application.

· We will complete written information on our Year 6 pupils in required detail and on time to ensure information is transferred to our Secondary partners as soon as possible after school allocations. This will include any standardised questionnaires (e.g. PS WELLS) to be completed by our pupils during Year 6, and information on pupil groupings.

· We will release staff time to meet with Secondary transition leads to provide additional detail and handover for pupils with additional needs, special circumstances or where concerns have been highlighted

· We will collaborate with our Secondary partners in the development of their transition policy and outline key roles and responsibilities across the two phases

· Pupil voice work during Year 5 and 6 will include opportunities to reflect on preparations for the Secondary phase, and feedback from pupils will shape the following year’s provision

2.  Social & Emotional Support
Supporting pupils’ wellbeing is fundamental to their success in secondary school. The school is committed to reducing anxiety, promoting confidence, and fostering a sense of belonging throughout the transition policy.
· We will present transition positively to our pupils, building their self-efficacy in relation to transition and focusing on the positive opportunities this new stage of life brings

· We will provide early information to parents and pupils on Year 6 induction days, supporting all children through timetabling to attend 

· We will hold transition information workshops for our pupils in Year 6 to increase their practical coping skills and their confidence. (Mention to be made here of the external Provider or the scheme of work chosen)

· We will collaborate and communicate well with our Secondary partners to enable our Year 4 and Year 5 pupils to attend events, activities, lessons and school visits at partner Secondary schools

· We will make adaptations to our environment in Year 6 to support a continuous transition to the Secondary partner. (Mention here our specific changes regarding access to toilets, classroom layout, access to water, uniform changes and sanctions)

3. Teaching & Learning
Academic continuity is vital to ensuring that pupils’ progress continues smoothly into Key Stage 3.
· We will send relevant staff from school to attend CPD offered on transition practice by our Secondary partners

· We will support Year 6 pupils throughout their final year to understand the language and pedagogical differences they can expect at Secondary school

· We will communicate with our Secondary partners to make observation visits feasible and beneficial for all staff involved

· We will communicate with our Secondary partners to arrange curriculum lessons to be delivered in school by Secondary school staff 

· We will collaborate with our Secondary partners to agree a common language for learning across the two phases and to maximise curriculum continuity

· We will provide our curriculum information to our Secondary partners

· We will enhance our curriculum by using Secondary partner facilities where they are offered to us
· We will provide all assessment data requested by our Secondary partners in a timely manner

· We will attend progress reviews for our pupils during Year 7 at our Secondary partner




4. Independent Learners
Developing independence is a crucial part of the transition to secondary school, enabling pupils to take ownership of their learning, behaviour, and personal development.
· During Year 6 we will support our pupils to identify their learning style and develop confidence in how they learn

· During Year 6 we will increase our expectation of planning skills for homework and vary the expected days to return work

· We will provide information requested by our Secondary partners on our extracurricular programme and specific areas of strength for our school

· We will design homework programmes for Year 6 summer term informed by curriculum information from our Secondary partners

· We will support Year 6 pupils to engage in continuous homework programmes through the summer term that continue at Secondary school in Year 7
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