
Internal Note: This form is designed to document the purchase of Big Interview under the Federal Micro-Purchase Threshold (2 CFR 200.320). If our organization has self-certified a higher threshold (up to $50,000), this purchase does not require a formal competitive solicitation (RFP).
[bookmark: _qqja7arqm1ud]Micro-Purchase Justification & Vendor Selection Form
	Date:
	[Insert Date]

	Department:
	[Workforce Development / Program Name]

	Requestor:
	[Program Director Name]


[bookmark: _3boo7syx1eyv]1. Vendor & Supply Information
	Vendor Name:
	Big Interview (Skillful Communications, Inc.)

	Product/Service:
	Big Interview Training Platform (Annual License)

	Total Cost:
	$[Insert Price, e.g., 3,500.00]


[bookmark: _8319b2sybb5o]2. Regulatory Authority
This purchase is made pursuant to Uniform Guidance 2 CFR 200.320(a)(1) regarding micro-purchases. The aggregate dollar amount does not exceed the micro-purchase threshold self-certified by this organization (up to $50,000).
Accordingly, this purchase may be awarded without soliciting competitive price or rate quotations, provided the price is considered reasonable.
[bookmark: _tukiidwn9qkm]3. Justification for Vendor Selection
Big Interview has been selected as the service provider for the following reasons (check all that apply):
· ☑ Operational Efficiency (Staff Time Savings): The platform automates first-round mock interviews and resume reviews. This replaces manual staff hours estimated at [Insert Hours] hours per cohort, resulting in significant cost avoidance compared to manual service delivery[cite: 23, 24, 107].
· ☑ Data Integrity & Reporting: The vendor provides specific export capabilities compatible with our Case Management System (Bonterra Apricot / CaseWorthy / Salesforce). This ensures accurate reporting of "practice volume" and "skill attainment" for grant compliance without custom IT development[cite: 25, 61].
· ☑ Accessibility Compliance: The vendor aligns with WCAG 2.1 Level AA standards, meeting Department of Justice requirements for accessible public-facing web content[cite: 62].
[bookmark: _q73xj2qjvb2]4. Determination of Price Reasonableness
The price is determined to be fair and reasonable based on the following:
(Example: The annual cost of the software ($3,500) is less than the cost of one week of a full-time career coach's salary, yet it provides unlimited practice for 100 participants.) [cite: 18]
Comparison: [Briefly describe comparison to general market rates or the cost of manual labor, e.g., "Market research shows comparable video interviewing tools target enterprise HR at significantly higher price points, lacking the specific curriculum and reporting features required for non-profit workforce programs."]
[bookmark: _xvnw4qy0uddi]5. Certification
I hereby certify that this purchase is necessary for the efficient performance of our grant/program goals and that the price is reasonable.
___________________________________________________
Signature of Requestor
___________________________________________________
Date

