MINUTES OF MEETING OF DIRECTORS
AND SHAREHOLDERS OF

Company name
A.C.N 
This is a written record of resolution of the ____________________(Company name) made on the details below.
	
Venue
	


	
Date & Time
	



	
Present
	


	
Chairperson
	


	
TABLED
	
Certification of Registration of company
Copy of the Constitution of company / Replaceable rules
Consent to act as Directors, Public officer, Secretary and consent of occupier of registered office (if applicable).
Application for Shares
Share Certificates





RESOLVED THAT:



There being no further matters to discuss, the meeting was closed.


Signed as a true and correct record of the meeting.

	Signature of chairperson

…………………………………………………………………
(Name)

	
Date

------------------------



* Delete whichever is not applicable
