MINUTES OF MEETING OF DIRECTORS
AND SHAREHOLDERS OF

{company name}
ACN {ACN}


This is a written record of the resolutions of the first shareholders meeting of [company name here} (“Company”) made on the details below.

	
Venue
	
{registered address}


	
Date & Time
	
{date and time to the nearest full hour}


	
Present
	
{director 1 first name & surname}
{director 2 first name & surname if applicable}
{shareholder 1 first name & surname }
{shareholder 2 first name & surname }


	
Chairperson
	
{director 1 first name & surname}


	
TABLED
	
Certification of Registration
Company Details including Directors, Shareholders and allocation of shares
Constitution of the Company 
TFN of the Company
ABN Registration
GST and other ATO registrations as requested





RESOLVED THAT:

	
Establishment of Company

	
The chairperson informed the meeting that the initial applicants had intended to establish a company, had consented to act as officers of the company, and to become members by taking up shares in the company.

An application was made to Australian Securities and Investment Commission on {current date} to register the company.


	
Consent to act as Directors
	
The chairperson advised that {director 1first name & surname} has consented to act as directors of the company. The consent to act is accepted, and the appointment is confirmed.


	Appointment of Public Officer

	The chairman advised that {director 1 first name & surname} has consented to act as public officer of the company. The consent to act is to be accepted, the appointment confirmed, and the notice of appointment has been given to the Australian Taxation Office.


	
Appointment of Secretary

	
The chairperson advised that {director 1 first name & surname or company secretary} has consented to act as secretary of the company. The consent to act is accepted, and the appointment is confirmed.


	
Adoption of the Constitution
	
The chairperson advised that all matters relating to the registration of the company have been attended to, and the company is now registered with ASIC.

The certificate of incorporation was tabled, and all the directors and shareholders agreed, by executing the constitution, to abide by the company's constitution.


	
Application to the ATO for various registrations 
	
The chairperson has requested their tax agent to register the company with the Australian Taxation Office for an Australian Business Number, Tax File Number, Goods & Services Tax and PAYG withholding tax (wherever necessary).


	
Information for beneficial owners of shareholders
	
The names of the persons specified in the application to register the company, who consented to become members of the company, applied for shares in the company and became members.

The chairperson handed over a copy of the constitution to all share applicants, beneficial owners of all initial share applications in the company, who were present at the meeting.

All Share applicants agreed to abide by the constitution.

Shares were allotted to all shareholders, and necessary entries were made to the members/shareholder register.


	Registered office of the company
	The registered office of the company will be {registered office}

	
Bank Account
	
The company will open a bank account as directed by the director(s). 


The bank account will be operated by the Directors, who will also be the signatories to the bank account. The cash collected from shareholders in issuing shares will be held in cash.


	
Accountants &
Tax Agent


ASIC Agent
	
The directors/shareholders appoint Waycorp Advisors as the company’s accountants and tax agent (RAN# 26072249).

The directors/shareholders appoint Waycorp Advisors as the company’s ASIC Agent.


	
	




There being no further matters to discuss, the meeting was closed.


Signed as a true and correct record of the meeting.

	Signature of chairperson


…………………………………………………………………
{Director 1 first name & surname}

	Date


{current date}



