
Office Timline
QuickStart

The timeline maker that quickly creates professional timelines.



professional
high-quality visual

easy to create
easy to update

OVERVIEW

What is
Office Timeline?

Office Timeline can help you:

Save time

Improve communication

Impress your audience



SAMPLES

Real-world timelines created 
by our customers.
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Office Timeline Expert
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Three areas of use



Three areas of use

Edit Timeline

Use Edit Timeline to adjust the layout, place 

milestones on tasks, edit and move 

elements.

Edit Data

All data in one grid.

Use Edit Data to add, removre or change 

swimlases, milestones and task information.

DEMO

Style Pane

Uniquely customize colors, shapes and 

text.

1 3

2



Process for creating a timeline

Import data

Import from:

Microsoft Excel
Microsoft Project
Smartsheet
Wrike
Jira

1

Create layout

1. Drag & drop taks in a row.

2. Place a milestone on a 
task.

3. Double-click to edit a 
milestone/task titles.

4. Resize the swimlane 
headers.

2

Style timeline

1. Change a milestone shape 
and color.

2. Resize a task shape.

3. Show task duration.

4. Change the timeline scale 
to Quarters.

3

Refresh Data

Press Refresh Data in the 

Office Timeline ribbon to 

update your imported 

timeline data.

4

DEMO



Streamline project reporting across the board.
EXPERT EDITION



Next Steps

More information on
Office Timeline:

PowerPoint Add-in Expert

officetimeline.com/office-timeline/expert

PowerPoint Add-in Pro+

officetimeline.com/office-timeline/pro-plus

PowerPoint Add-in Pro

officetimeline.com/office-timeline/pro

Online version (Mac user)

online.officetimeline.com/app

Upgrade your subscription
to Expert

Go to the Subscriptions tab in your account, 

locate your subscription card, and click the 

green "SEE OPTIONS" button on the 

"Check your upgrade options" banner.

Update to the latest build

officetimeline.com/updates

Contact
sales@officetimeline.com

Complimentary, Private Demo with 5 or 

more colleagues.

To join Eddy’s informal MVP group to 

help shape the roadmap and join beta 

programs.

RECAP AND RESOURCES

https://officetimeline.com/office-timeline/expert
https://officetimeline.com/office-timeline/pro-plus
https://officetimeline.com/office-timeline/pro
https://online.officetimeline.com/app
https://www.officetimeline.com/updates
mailto:sales@officetimeline.com
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