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APPLICATION FORM

Notes to assist your application

The following notes are designed to assist you in completing this application. If you have any problems completing this form, please do not hesitate to ask for help.

1.
You will notice that your personal details, equal opportunities monitoring and criminal conviction disclosure are requested at the end of this form. During shortlisting these details are detached to ensure that you are assessed solely on your ability to perform the job for which you have applied.

2.
Please take the opportunity to give us as full a picture of yourself as possible. We are 
interested in anything you can bring to the job from your whole life experience, not solely 
your employment history.

3.
Remember that the person specification we have sent you will be the basis on which we select candidates for interview. Please use specific examples to illustrate how you meet the person specification.  Writing, for example, ‘I have a good knowledge of equal opportunities’, will not be enough to demonstrate that you meet the criteria.

4.
Please do not send a CV.

5.
Please complete in black ink.

6.
Please send completed applications to office@cambridgecyrenians.org.uk
A successful candidate will be subject to a Disclosure & Barring Service (DBS) check. In order to comply with legislation we would normally expect proof of identification to be provided by a current passport or other acceptable proof of identification. 
                                                                                                                  Registered Charity No.261994

Current employment

Please describe your current employment. If you are not currently employed, go on to previous employment and/or voluntary work sections.

	Name of Organisation:                                                                    Tel:

Address:

Joined in:                                                                        Present salary:

Post held:                                                                                     Since:    

Brief description of job:




Previous paid employment.

Please list your work experience in date order starting with the most recent

	Employer:
	Job title/description:
	From:
	To:
	Reason for leaving:

	
	
	
	
	


Voluntary work

We are interested in any unpaid work experience you feel is relevant. Please give length of time and explain what skills and/or experience you gained. Remember membership of management committees, local groups etc. is unpaid work.

	


Education 

Please list educational and professional qualifications obtained, (but not short courses)

	Qualification/subject                             
	Where obtained                             
	Full or part-time

	
	
	


Other formal or non-formal training

eg. Training courses, Evening classes, Workshops etc. with dates.

	


Please describe any life or work experience, skill or knowledge you have relevant to this post. Indicate how you feel you will be able to fulfil the expectations contained in the job description and what you expect to gain from the job. (Continue on another sheet if necessary.)

	


Internal use only No. __________
[image: image2.jpg]CAMBRIDGE
CYRENIANS

HOMES « CHOICES < FUTURES





PERSONAL DETAILS FORM

PRIVATE AND CONFIDENTIAL

Post applied for: __________________________

None of the following information will be seen by the panel until after shortlisting.

Surname:

            
Forename(s):




Title:

Address: 

Post Code: 

Telephone 
Home:



Work:

Number(s):
Mobile:



Email address:

Do you hold a current full driving licence?



Yes/No

Please specify any special arrangements you will need to attend an interview:

Do you know a committee member or employee of Cambridge Cyrenians? Yes/No

If yes, please give details:

If offered the post, when would you be able to start work? 

How did you learn of this vacancy? 

References

Please give the names of two people who will provide references on your behalf. One should be your present or most recent employer. For insurance purposes written references are required from employers that cover the whole of the preceding 3 years employment. 

Name:





Name

Address:




Address: 

Relationship:




Relationship: 

References will not be taken up before interview

I confirm that to the best of my knowledge the details given in this application are correct.

Signature:





Date: 









Registered Charity No. 261994
                                       Equal Opportunities Monitoring Form




Cambridge Cyrenians strives to operate a policy of equal opportunity and not discriminate against any person. To help us monitor our effectiveness as an equal opportunities employer, will you please provide the details below by ticking the appropriate boxes. This information will not be seen by the selection panel and will be used for monitoring purposes only.

Post applied For:…………………………………………………………

Gender
· I am:
 male


female



non-binary/other
· My pronouns are __________________________________________________________________
Age

Under 21
     21 – 30
        31 – 40
          41 – 50
               51 – 65
         Over 65

Disability
· Do you consider yourself to have a disability?


Yes/ No 
· Please give details about your disability below:

Ethnic Origin & Cultural Background
	


 How would you describe your ethnic origin?

  
Decline to answer 

 


White






     Mixed

	British   
	
	Mixed British
	

	Irish
	
	White & Black Caribbean
	

	
	
	White & Black African
	

	
	
	White & Asian
	

	Any other White background, please specify:
	
	Any other Mixed background, please specify:
	


Asian






      Black

	Asian British
	
	Black British 
	

	Indian
	
	Caribbean
	


	Pakistani
	
	African
	

	Bangladeshi
	
	

	Any other Asian background, please specify:


	Any other Black background, please specify:


Chinese

	Chinese British

	· 
	

	Chinese                                                        
	· 
	

	Any other background, please specify:
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Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975

(Inc. Disclosure & Barring Service filtering rules from 29th May 2013)

The provision relating to the non-disclosure of spent convictions applies to this position only for an offence which occurred more than 11 years ago, was the person’s only offence and did not result in a custodial sentence. Applicants must disclose the existence of all convictions if they do not meet the above criteria. This includes if you have at anytime been found guilty by a Court or Court Martial of any offence (although you may have been bound over, placed on probation or discharged either conditionally or absolutely) you must declare that information below.

Successful applicants will be required to complete a Disclosure Application Form which will be submitted to the Disclosure & Barring Service prior to taking up the post.

Cambridge Cyrenians adheres to the DBS Code of Practice. A copy of which can be made available on request.

A criminal record will not necessarily be a bar to obtaining a position. 

	Rehabilitation of Offenders Act – Details of previous convictions.

Please state below any convictions or cautions.

	Date of Conviction


	Offence
	Sentence

(Including Suspended Sentences)



	If you have no convictions or cautions enter ‘Nil’


Name: ___________________________________ Signed: ______________________________



(Block capitals)

Date: ____________________________

This information will not be seen by the panel until after shortlisting.

