*Please note: Many IRA custodians have their own Qualified Charitable Distribution request forms or online submission process. Contact your IRA administrator to determine the preferred method for initiating your distribution. 

Sample Letter of Instruction from Donor to IRA Provider:
[DATE]

[NAME OF IRA PROVIDER]
(Call your plan provider to determine the most efficient way to send this letter of instruction)

Re: Request for Qualified Charitable Distribution from Individual Retirement Account

Dear Sir or Madam:

Please accept this letter as my request to make a Qualified Charitable Contribution from my Individual Retirement Account Number:

[insert account number]

pursuant to Section 408(d)(8) of the Internal Revenue Code, as amended.

Please issue a check in the amount of $____________ payable to Grand Teton National Park Foundation and mail it to: 

Grand Teton National Park Foundation 
PO Box 249
Moose, WY  83012
TAX ID # / EIN: 83-0322668

In your transmittal, please identify me by name and address as the donor of record for this Qualified Charitable Distribution. Please also provide me with a copy of the transmittal or other confirmation of the transfer.

If you have any questions or concerns regarding this request, I can be reached at [DONOR PHONE AND EMAIL ADDRESSES]. 

Thank you for your prompt attention to and assistance with this matter.
Sincerely,

[DONOR NAME]
[DONOR ADDRESS]
