[bookmark: _heading=h.jnwmff4hrwi5] Important Document Instructions
· For these 2 documents, you must bring them to the Sheriff’s Department to be signed.
· Address: 3100 S Tillotson, Muncie, IN 
· It is recommended to start this process at least a month before your event, as the ACT will not accept anything within 2 weeks of the event. 

[bookmark: _heading=h.3hex16yx852e]Alcohol Service Steps for Events at The Vault
If you plan to have alcohol at your event, please follow the steps below to stay compliant with Indiana regulations.

[bookmark: _heading=h.fmeocmjaaaik]Step 1: Choose How Alcohol Will Be Served
You may:
· Hire a licensed alcoholic beverage caterer, OR
· Apply for a temporary employee permit, AND
· Apply for a Beer and Wine Permit (required for all events serving alcohol)

[bookmark: _heading=h.6i35pqdcqs0q]Step 2: Apply for Required Permits
[bookmark: _heading=h.avoyviq1iy7b]Beer and Wine Permit (Required for ALL events serving alcohol)
Link: Beer & Wine Permit Application
Steps:
1. Log in with Access Indiana through the link above (“IN Licensing Enterprise”)
2. Select Initial Application
3. Select Profession → Alcoholic Beverage
4. Business or Individual Permit → Business
5. Business Application Type → Temporary
6. Select Beer & Wine Event Permit Application, then follow prompts
7. Will the event be in a Designated Outdoor Refreshment Area? → Select “No”
8. When finished, print the Permit Certificate to bring to your event
[bookmark: _heading=h.ce7ahc23dhik]Temporary Employee Permit (If Applicable)
Use this if someone serving alcohol needs temporary authorization: Temporary Employee Permit

[bookmark: _heading=h.fkq9kl4lyehb]Step 3: Find a Licensed Alcohol Caterer (Optional)
To search for a licensed alcoholic beverage caterer:
1. Go to www.in.gov/atc
2. Under Online Services, click Alcohol License Search
3. Click the link to search for a Facility or Business
4. Select:
· License Type → Catering
· License Status → Active
· Your County or City
5. Click Search → Licensed caterers in your area will appear

[bookmark: _heading=h.9xo48d9rt4rc]Important Notes
· If using a temporary employee permit, that person must bring their permit
· Questions? Call our office at 765-286-2806

