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How to Convert Your Files to a PDF

Some application documents must be uploaded as a single PDF file. If you took photos of a document (like
each page of your tax return), you can combine them into one PDF using a free online tool like PDFGear.
Follow this step-by-step guide or watch our video tutorial.
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Step 1. Go to PDFGear

Go to PDFGear.com
Click “JPG to PDF” to convert image files into a PDF.

Step 2. Upload your files

Click “Select Image Files”
Choose the files from your computer.
You can select multiple files at once.

Step 3. Review and convert

Your files will appear on the screen.

e To add more files, click the + button
e When you’re ready, click “Convert”

Step 4. Download your PDF

Once your file is ready, click “Download File”
You can now upload this PDF to your grant application.

Note: if the file size is about 10 MB, use the “Compress
PDF” tool under PDF Online Tools in the navigation bar.
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https://www.pdfgear.com/
https://vimeo.com/1194417611
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