Competitive Coaches Manual
Revised Jan 1, 2026

Head Coach application and selection process
Notification and timeline for applications for competitive head coaches will be sent by email to all current registered players in all age groups U7 and up and advertised on the club website and other media.
Head Coach applications for competitive teams at U8 and older age groups will be accepted starting the 2nd week of September, and ending the last day of October
A committee appointed by the board of directors will review head coach applications and schedule interviews, as required, for the first week of November. The committee will submit recommendations at the November board meeting for approval.
Appointed Head coaches are required to complete the full NCCP qualifications for their age group and submit the results of a Police vulnerable sector check, no later than March 1 of the current season.

Certification
The Head coach must complete the age appropriate NCCP coaching qualifications and police vulnerable sector check, by March 1 of the current season.
 The same applies for any assistant coaches, managers, and trainers.

How to Obtain Qualifications
The first step is to register with the National Coaching Certification Program (NCCP) and get your NCCP #. All your completed coaching certifications will be logged by the NCCP. Your transcript will be reviewed annually to determine your eligibility for district league and play out of district permission.
Get your NCCP number here  https://thelocker.coach.ca/
The next step is to complete the on-line theory portion of Ontario Soccer age-appropriate   training, so that you can book the in person practical portion. The in-person courses are in high demand, they are not offered locally, so you are advised to book nearby courses (London, Windsor) as soon as they become available, so that you don’t end up having to travel further to find these.
Age appropriate online theory courses are 
U7-U9   Fundamentals
U10-U13   Learn to Train
U14 +   Soccer For Life

Find them here Grassroots Coach Education Program – Canada Soccer

Register on the “Coach Centre” view the schedule, and register for in person practical courses here https://www.coachcentre.ca

Lastly complete the NCCP on- line training courses found in the “Locker” page of the “Coach Centre” website.
· Make Ethical Decisions   
· Making Headway in Sport   
· Emergency Action Plan  
· Understanding the Rule of Two  
Respect in Sport for Activity Leaders (Soccer)   on- line training is found here https://ontariosoccer.respectgroupinc.com/koala_final/
You can view your NCCP transcript here Coaching Association of Canada
Coaches are required to pay out of pocket for these courses but will be fully reimbursed on successful completion of a course. (link to Clubs expense form)

How to Complete Police Vulnerable Sector Check
Need instructions and links

Player Registration
Online Registration for Players begins Jan 1 – instructions provided on club website
Players register for House League and can request a tryout for competitive teams during the registration process. If selected they will be required to pay an additional fee to cover increased costs for uniforms, referees, and league registration fees. This fee does not include additional costs for tournaments. If not selected for competitive teams, players will be placed on house league teams.
Tryouts and Team Selection
Coaches will be provided with a weekly updated list of registered players, indicating a request for tryouts. From February through April, coaches will schedule indoor and outdoor training sessions for the purpose of selecting a team. These sessions must be offered to all players requesting tryouts, and only registered players may attend. 
The deadline for final team roster is April 31 and will be strictly enforced. Coaches will submit a spreadsheet or text file containing players first and last names, and preferred uniform number and size.


Roster Size
Although U13 and below can technically have an “open roster” CYSA has traditionally capped competitive team rosters to support the minimum requirement of 4 teams for house league.
U9 – 10 players
U10 – 10 players
U11 – 12 players
U12 – 14 players
U13 – 18 players   when  11 v 11, but now this age group plays 9 v 9   
U14 and over – 18 players


Indoor Training  February - March
The club will arrange and reserve indoor tryout facilities and allot each of its potential competitive team’s time slots. A master schedule will be posted on the club website. 
Teams may arrange additional indoor training at their own expense.

Outdoor Practice Fields  April - August
The club reserves outdoor playing fields with the municipality and school boards. A master schedule will be posted on the club website and teams will have the opportunity to book these.

Uniforms and Equipment Allowance
Teams will be provide with 2 sets of uniforms for each player on their roster.  ? additional uniforms will be provided for call up players. Players provide their own shin guards and footwear.
The club will provide balls, cones, pinnies ?, and flags
Goalkeeper equipment can be purchased by the team and the club will reimburse only the following;
One Goalkeeper jersey, one pair goalkeeper shorts, one pair goalkeeping gloves. Team allowance will be $250 max for these 3 items; coach will submit an expense form accompanied by a sales receipt.
All players are required to wear the issued uniforms, no exceptions, and comply with the clubs uniform policy (link to Clubs document)

Sponsorship Policy
There was a policy submitted last year but never approved .

Fund Raising
Need a Club policy and link

Spirit Wear/Branding
Club policy needed for new brand
External Link to online store


Matchday Rules and Regulations
U13 and Under – Ontario Soccer’s “Grassroot Standards”  have been developed and are structured for the age and stage of the participating players    2025.02.20_-_Canada_Soccer_GrassrootsStandards-EN.pdf
U14 and over – FIFA’s Laws of the Game apply  Documents | IFAB
NOTE – additionally, coaches should review the rules and regs set out by the leagues they are participating in, in case there are exceptions to the above.

Ontario Soccer Official Roster and Player ID cards
Coaches will be supplied with OS official roster and player/coach ID cards that include pictures. Both team roster and individual cards must be made available upon request at all league games, tournaments and festivals. Only coaches/players listed on the official roster are eligible to be on the bench.

Referees / Fees
Coaches will be given a master list of current local referees. This list can be used to book exhibition games, or in case of an emergency need for a referee.
Coaches will be given a cheque for the estimated total of the seasons referee fees and are required to make cash payments to the referee and assistants before the start of each game. Unanticipated fees must be paid by coaches and will be fully re-imbursed when reported on the expense form.
Referee fees can be found here (link to Club doc)




Call Ups
Coaches must review the league website for the rules regarding calling up players for games.
Chatham Soccer allows call ups from the same age house league division, or from a lower aged competitive team.
Before calling up players must obtain permission, and the players id card , from the called-up players  coach.

Reporting Game Results
Coaches are responsible for reporting game results, where applicable (U14 and over) and should be familiar with the leagues game reporting procedures and deadlines.

Fines
?
.
Tournaments and Exhibition games
Coaches will use Ontario Soccer’s Competition and Travel Management System (CTMS) for tournament/festival application to travel (ATF) forms, and Application to Host Exhibition forms (AHEG) forms.
In order to attend any festival/tournament, or exhibition game, outside of the Lambton Kent -District coaches must submit an ATF, and get it approved by the district administrator.
In order to host an exhibition game with a team from outside of the Lambton Kent district, coaches must submit an AHEG, and get it approved by the district administrator.
These forms are reviewed and approved  by the club administrator first, then passed on to the district administrator for final approval. The process may take some time, so coaches are advised to submit these forms as early as possible.
Coaches can register themselves on the CTMS and view a complete list of all sanctioned tournaments and festivals here.   Ontario Soccer
Tournament/Festival Fees
These must be paid by the coach, who will be reimbursed as follows:
Policy ?




Travel Re-imbursement
One head coach/assistant will be re-imbursed for travel to league games based on travel from London to the game. (return trip)
Coaches will consult the travel calculations here (link to club document) and submit an expense form

End of Season Coaches Evaluation
?


Links to additional Club Policies and documents
Coaches Code of Conduct
Concussion policy
Field Equipment Safety Policy
Coach evaluation form
Other ?



