





Dear [Manager],
I am writing to request approval for myself and selected members of our team to attend the upcoming Avetta Summit in London on 22 October 2026. This event offers a valuable opportunity to strengthen our supplier management capabilities and return with practical strategies to improve efficiency, reduce risk and support a stronger supply chain.
The Avetta Summit brings together procurement, HSE and supply chain professionals, along with industry experts from across the sector. Sessions are designed to share best practice, highlight platform developments and explore approaches to supplier prequalification, third-party risk management, compliance and supply chain governance — all of which are directly relevant to the work our team does every day. It will be CPD accredited so will allow us to demonstrate our commitment to ongoing professional growth.
Attending the Avetta Summit will enable our team to:
· Streamline supplier prequalification: Learn how to make better use of Avetta’s verification and qualification tools to reduce onboarding time, lower administrative burden, remove duplicate processes and help approved contractors get to work more quickly.
· Mitigate supply chain risk: Deepen our understanding of how to assess and manage third-party risk across our supplier base, helping reduce cost exposure and avoid delays linked to compliance gaps or contractor issues.
· Strengthen supplier relationships: Connect with peers, partners and suppliers to share best practice, improve alignment and build a more collaborative and high-performing supply chain.
· Stay ahead of industry benchmarks: Gain visibility into where industry standards and regulations are heading so our procurement processes remain competitive, compliant and well positioned to support business growth.
I am confident that the insights and connections gained at the Avetta Summit in London will deliver measurable value to our procurement operations. I appreciate your consideration and would welcome the opportunity to discuss this further.
Kind regards,
[Name] 
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