[bookmark: _Hlk165631626][bookmark: _Hlk165631627][image: Text, logo

Description automatically generated]Insert Company Letterhead

Job Posting Template
Position Title:	<Title Name>
Classification:	<Full Time Permanent Position>
Location:	<Address>
Salary:	<Insert range based on compensation review for role>

Background: 
<Organization name and story. Provide information about your culture, what you do, and who you are. You can add unique pieces like your values and verbiage that excites the potential candidate> 
About the role: 
Short summary (1-2 sentences) of the job and it’s purpose. Include a clear and true picture of the role. Don’t only include the good aspects. 
Responsibilities:
· List of 4-5 key duties, tasks, and responsibilities.
Requirements & Experience:
· Bulleted list of skills, experience, background, certifications, etc. 
· Must have reliable transportation to and from work (no bus routes)
Pay & Benefits:
· Bulleted list of perks helps a candidate understand why they should choose this company and this role. 
· Might include: benefits package, paid time off, professional development opportunities, bonus pay, culture, etc. 
Application Process
· Details on how to apply and application deadline.
<Organization name> is an equal opportunity employer who recognizes and values diversity. Upon request, <Organization name> will accommodate any applicant with disabilities throughout the recruiting processes, including any required applications, interviews and/or assessments.
*We thank all applicants. However, only those selected for an interview will be contacted*
The ideal length is 300-400 words. This helps keep the candidate’s attention!
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