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	PROFESSIONAL SUMMARY

	A brief professional overview that highlights your interest areas, contextual experience, and any demonstrated skillsets relevant to the role being applied for. 
Maximum 3 lines.



	KEY EXPERIENCE AND SKILLSETS

	· Maximum 4-6 points
· Ensure each point is relevant to the requirements of the role
· Each point should demonstrate an achievement or demonstrable skillset 



	QUALIFICATIONS & EDUCATION

	· 
	Highest level qualification
	Institution
	Year of completion

	· 
	Next level qualification
	
	

	· 
	Certifications, Accreditations
	
	

	· 
	Licences
	
	



	STUDY ABROAD EXPERIENCE 

	· 
	Where applicable, include a brief description – otherwise remove this section



	EXPERIENCE

	Position/Role (most relevant first)
Company/Organisation, Location
Type: e.g. Internship, employment, volunteer work, work experience (unpaid), committee
Year – Year
Provide a one-line summary of the organisation

Provide a one- to two-line summary of the purpose and context of the role

Key achievements
· Provide 2-4 points that summarise key achievements in the role
· Ensure the point is brief and demonstrates a quantifiable outcome where possible
· Select achievements that are relevant to or suit the context of the role

Example: Management Intern
Example: The IT Company, Mumbai
Internship
Aug 2025 – Mar 2026
The IT Company is the leading provider of IT consultancy in the Asia Pacific region with a highly competitive program. 

As Management Intern, reported directly to the Senior Manager, Delivery conducting market research, developing company prospectus and bids for tender processes.

Key achievements
· Achieved an 80% success rate for bids submitted
· Nominated for Internship Excellence Award 
· Submitted all bids for work within scheduled timeframes with 100% compliance




	MEMBERSHIPS AND COMMUNITY 

	· 
	Role/member type
	Organisation/Club/Committee
	Year (most recent)

	· 
	Role 
	Organisation/Club/Committee
	Year (least recent)

	· 
	
	
	



	PERSONAL INTERESTS AND ACHIEVEMENTS 

	· 
	

	· 
	

	· 
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