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	1
	Instructions – Please ensure you complete sections 2, 3, 4, 5, 6 and 7 and sign the Student Declaration

	
	If you need to take time off from your studies for a semester/trimester or a whole year, you can use this form to apply for approved leave. If you take time off from your course without applying for approved leave, your academic outcomes may be impacted, or you may be discontinued from your course.

If you are an international student studying on a student visa, please contact the Student Experience Team to discuss your circumstances before applying for approved leave, as it may impact your visa.

If you are applying for leave for an upcoming teaching period, you must apply for approved leave before the academic withdrawal date for the relevant teaching period. Please refer to UWA India’s important dates. If your application for leave is approved, you’ll be withdrawn from any enrolled units for the duration of your approved leave. This can have financial or academic consequences depending on the date you apply.  

Please be aware that you cannot be withdrawn from a unit after the last day of the teaching period.

The maximum duration of leave that may be granted in the first instance is 12 months.

Your enrolment record will not be changed until approved by the Student Experience Team.

Please complete this application form and submit it, along with any associated supporting documents, to the Student Experience Team via the Service Desk (Student Administration > Enrolment).

Please refer to the Enrolment webpage for the most up-to-date version of this form.





	2
	Personal details

	
	Surname:
	

	
	Given name(s):  
	

	
	All correspondence will be sent to your UWA student email account.  




	3
	Course details – Please specify which course you are currently enrolled in

	
	Course code (e.g. BPQ02):
	

	
	Course title (e.g. Bachelor of Science):
	

	
	Course major(s) if applicable (e.g. Data Science):
	





	4
	 Reason for requesting leave

	
	Reason
	Please select one

	
	Medical
	☐
	
	Financial
	☐
	
	Other studies
	☐
	
	Travel
	☐
	
	Would prefer not to disclose
	☐
	
	Other
	☐
	
	If Other, please specify
	




	5
	Comments

	
	Please provide additional information to support your request.

	
	




	6
	 Leave dates

	
	Please specify the teaching period(s) for which you are taking leave.
Example 1: Semester 2 2026/27 (one semester of leave).
Example 2: Semester 1 2027/28 and Semester 2 2027/28 (one year of leave).
	




	7
	Student Declaration

	
	
By submitting this form, I confirm that:
· I understand that this is an application only, and approval is not automatic;
· the information I have provided is correct to the best of my knowledge;
· I have reviewed the academic calendar and understand the implications of the leave on my studies;
· all tuition fees have been paid to date;
· I will notify the university promptly of any changes to my leave plans;
· I understand that I need to re-enrol at the end of my approved leave during the re-enrolment period. Failure to re-enrol by the due date can lead to my enrolment being cancelled;
· I understand that the information I provide will be treated confidentially and will not be disclosed to a third party unless required.

Signature of student: 	 Date: _ _ / _ _ / _ _ _ _
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