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	Instructions – Please complete sections 2, 3, 4, the additional relevant sections, and 13 and sign the Student Declaration. Refer to section 4 to determine the additional sections you need to complete for the specific type of special approval you are requesting.

	
	Special Approval is the process through which you can apply for a variation to standard course or unit rules.
 
You can use this form to seek approval if you want to:
· enrol into a unit that you do not meet the prerequisites for (unit rule)
· complete alternative/substitute units that are not listed in your major/specialisation/degree
· exceed the total course points in your course
· add a unit after the first week of the teaching period
· overload (take more than four units in a standard semester/trimester) 
· underload if you are an international student (take less than four units in a standard semester/trimester)
· re-enrol into a unit required for your major that you have an exclusion for (failed twice or more).

Please be aware that applying for special approval does not guarantee it will be granted.

Please complete this application form and submit it, along with any associated supporting documents, to the Student Experience Team via the Service Desk (Student Administration > Enrolment).

Please refer to the Enrolment webpage for the most up-to-date version of this form.
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	Personal details

	
	Surname:
	

	
	Given name(s):  
	

	
	All correspondence will be sent to your UWA student email account.  
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	Course details – Please specify which course you are currently enrolled in

	
	Course code (e.g. BPQ02):
	

	
	Course title (e.g. Bachelor of Science):
	

	
	Course major(s) if applicable (e.g. Data Science):
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	 Type of special approval requested

	
	Reason:
	Please select one:

	
	Waive a unit rule (e.g. missing prerequisite)
	☐
If this option is selected, complete Sections 5 and 13.

	
	Waive a unit set rule (change the units that are required for your major/specialisation)
	☐
If this option is selected, complete Sections 6 and 13.

	
	Exceed your total course points
	☐
If this option is selected, complete Sections 7 and 13.

	
	Add a unit after week 1 of the teaching period
	☐
If this option is selected, complete Sections 8 and 13.

	
	Overload (take more than four units in a standard semester/trimester)
	☐
If this option is selected, complete Sections 9 and 13.

	
	Underload (take less than four units in a standard semester/trimester) – for international students only
	☐
If this option is selected, complete Sections 10 and 13.

	
	Lift a unit exclusion (for units failed twice or more)
	☐
If this option is selected, complete Sections 11 and 13.

	
	Other
	☐
If this option is selected, complete Sections 12 and 13.
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	Waive a unit rule (e.g. missing prerequisite)

	
	You are asking to complete a unit without having met the unit rules listed in the Handbook, for example, you have not completed a required unit prerequisite.

	
	Unit code (e.g. ACCQ1100):
	

	
	Unit title (e.g. Business Reporting and Analysis):
	

	
	What is the reason for your request?
	

	
	Do you have supporting documentation? (e.g. an email from the Unit Coordinator supporting your application, a study plan showing why it is required for you to complete this unit now, or other academic records from other institutions).
Please contact the Student Experience Team if you need help with your study plan. 
	☐ Yes 
If ‘Yes’, please attach your documentation when submitting this form.
	☐ No 
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	Waive a unit set rule (change the units that are required for your major/specialisation)

	
	You are asking to change the required units listed in the Handbook to complete a major, specialisation or degree.

	
	Unit set (major/specialisation) that your request relates to (e.g. Data Science major):
	

	
	Please describe the change that you are requesting (e.g. complete the unit ABCD1234 instead of unit DCBA4321 to count towards the unit set (major/specialisation))
	

	
	What is the reason for needing a unit set waiver?
	Please select one:
☐ A unit is no longer available 
☐ Career-specific unit more appropriate 
☐ Unit not available in the required teaching period 
☐ Changes to unit set rules 
☐ Other
If ‘Other’, please specify:


	
	Please provide full details about the reason you are requesting this waiver
	

	
	Do you have supporting documentation? (e.g. email correspondence that you have already had with academic staff [Unit Coordinator or major/specialisation Coordinator]).
	☐ Yes
If ‘Yes’, please attach your documentation when submitting this form.
	☐ No
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	Exceed your total course points

	
	You wish to take additional units that will exceed the maximum course point total for your course. In most cases, this will only be approved if the unit/s are required to complete your unit set (major) or course.

	
	Unit set (major/specialisation) that your request relates to (e.g. Data Science major):
	

	
	I would like to exceed my course points by:
	Please select one:

	
	
	☐ 6 points/1 unit

	
	
	☐ 12 points/2 units

	
	
	☐ 18 points/3 units

	
	
	☐ 24 points/4 units
☐ Other
If Other, please specify:


	
	Please provide the reason you are requesting to exceed your course points
	
	

	
	I am ready to upload my study plan
Please contact the Student Experience Team if you need help with your study plan. 
	☐ Yes
Please attach your study plan when submitting this form.

	
	Do you have other supporting documentation?
	☐ Yes
If ‘Yes’, please attach your documentation when submitting this form.
	☐ No
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	Add a unit late

	
	After the first week of semester or trimester, you require permission to add a new unit to your enrolment.

	
	Unit Code (e.g. ACCQ1100) for the unit you would like to add
	

	
	Unit Title (e.g. Business Reporting and Analysis) for the unit you would like to add
	

	
	What is your reason for requesting to add a unit late?
	

	
	I am aware that there may be a late fee for adding a unit after the first week, unless extenuating circumstances apply
	☐ Yes
	☐ Extenuating circumstances, apply for a waiver

	
	If extenuating circumstances apply, please specify the reason:
	

	
	I am aware that I will not be eligible for any adjustments/accommodations for the assessments I have missed due to this late enrolment
	☐ Yes

	
	I give my approval for the Student Experience Team to add this unit to my enrolment for me (if approved)
	☐ Yes

	☐ No


	
	If approved, please advise which unit you would like to be discontinued from (if applicable). Enter the unit code and title (e.g.  ACCQ1100 Business Reporting and Analysis)
	

	
	I have spoken to the Unit Coordinator and they have given me permission to enter at this stage
	☐ Yes

	☐ No


	
	Do you have supporting documentation? (e.g. email correspondence that you have already had with the Unit Coordinator).
	☐ Yes
If ‘Yes’, please attach your documentation when submitting this form.
	☐ No
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	Overload (take more than four units in a standard semester/trimester)

	
	A standard full-time enrolment is 48 credit points per academic year.
This request is only to overload for a semester or trimester. If you would like to exceed the total course points for your degree, please complete Section 7.

	
	What is your reason for this request?
	

	
	Do you have supporting documentation? (e.g. support from an academic or your study plan showing how the overload will fit).
Please contact the Student Experience Team if you need help with your study plan.
	☐ Yes
If ‘Yes’, please attach your documentation when submitting this form.
	☐ No
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	Underload (take less than four units in a standard semester/trimester) – for international students only

	
	A standard full-time enrolment is 48 credit points per academic year.
Please note that enrolling part-time will impact your course completion date.
Information for international students:
If you are an international student on a student visa, changes to your enrolment may impact your visa. If you have extenuating circumstances impacting on your ability to maintain a full-time load, you can apply to underload (take less than four units a semester/trimester).

	
	What is your reason for this request?
	

	
	Do you have other supporting documentation (including documents to demonstrate extenuating circumstances impacting your studies, if applicable)?
	☐ Yes
If ‘Yes’, please attach your documentation when submitting this form.
	☐ No
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	Lift a unit exclusion (for units failed twice or more)

	
	If you have failed the same unit twice or more, you will have a formal unit exclusion that blocks you from re-enrolling into that unit again. If you wish to be allowed to repeat the unit, you will need to submit this request to lift a unit exclusion.

	
	Unit code (e.g. ACCQ1100)
	

	
	Unit title (e.g. Business Reporting and Analysis)
	

	
	Have you had a meeting with the Student Experience Team to discuss your progression and this unit exclusion?
	☐ Yes
	☐ No

	
	Why do you believe you were not successful in completing this unit in your previous attempts?
	

	
	What will you do differently if you are permitted to take this unit again?
	

	
	What strategies/resources do you plan on using to ensure you are successful?

	You may select multiple:
☐ Create a study group
☐ Seek academic skills support from UWA India
☐ Other
If Other, please specify:

	
	Do you have supporting documentation? (e.g. a personal statement further explaining why you believe you should be permitted another attempt at the unit).
	☐ Yes
If ‘Yes’, please attach your documentation when submitting this form.
	☐ No
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	Other request

	
	If your reason for requesting Special Approval was not listed, you can apply for other requests here. Please ensure you have discussed this first with the Student Experience Team to check if you are required to use this form.

	
	Please summarise the waiver you are requesting
	

	
	Please provide the reason for this request
	

	
	Do you have supporting documentation?
	☐ Yes
If ‘Yes’, please attach your documentation when submitting this form.
	☐ No
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	Student Declaration

	
	
By submitting this form, I confirm that:
· I understand that this is an application only, and approval is not automatic;
· The information I have provided is correct to the best of my knowledge;
· I understand the implications of my request for my studies, including possible academic and financial implications;
· I understand that the information I provide will be treated confidentially and will not be disclosed to a third party unless required.



Signature of student: 	 Date: _ _ / _ _ / _ _ _ _
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