PLANNING CENTER
HELPFUL TIPS

RESPONDING TO REQUESTS

Sept 20 o
Sunday Service
When you’re invited to be part of a @ 50und Board Tech B
worship service, you'll see a green © Worship Team Vocals
“ACCEPT’ option and a red
“‘DECLINE” option. P e
If you can’t make |t, let us know Why in Click on the date or title of the plan to go to the plan.

the “REASON” section of your decline.

Click the clock icon to see a popup of all times assigned to the positions.
Hover over a position to see the option to decline or accept that position.

Click Decline or Accept to accept all positions for this plan.

BLOCKOUT DATES

Blockouts let your team leader know that you're unavailable to serve for a time frame
you set. When they try to schedule you for a date, they'll see a warning letting them

know you're unavailable.

My Schedule
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i - A - . Reason
Family game ni... 6:00pm - 9:00pm
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We highly recommend this stress-
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saving feature to all team SUN MON TUE WED THU FRI SAT (x] Block Out Dates & My Messag
members. It's easy to lose track of _—— 3
what you have committed to in
Planning Center amid the craziness 4 % & 7 % % signup Sheets
of your daily life and personal M 12 138 14 15 16
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Sunday Service
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This feature allows your worship g

Sign Up
team commitments (including
rehearsal times) to appear on your [+ Addblockouts ][ subscribe ~ n‘(/
ending 1
personal calendar. FRIDAY 0 gybscribe to Google Calendar
Block supscribe to ical
Out of ...
Net 1R o)

UPDATING YOUR SCHEDULING PREFERENCES

Let your team leaders know when you want to be scheduled. After setting your
preferences, anyone who tries to schedule you for an additional plan will receive a
preference warning.

Anni Romero Actions ~

anni@cvchurch.co

‘ Viewer |

Scheduling Communication Details

Schedule @ Preferences ©

Dates Templates
F(D Schedule Anni as often as you want!

Since 1 month ago

Preferences ©
It looks like Anni wasn't scheduled during this time. Feel
free to use the options above to choose a different time| o
period.

F(ID Upto2 ~  plans per month Upte2 ~  plans per day

@ William Gutierrez o

Schedule me when William is scheduled in the same plan v

o Request Household




