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Bayside Next Generation
Parent Notification Form


This form must be used to record anything that happens during service for which parents should be notified. This form should be completed as soon as possible after the occurrence.

Date: _____________  Time: _____________  Classroom: __________________________

Incident was reported by:_____________________________________________________
Place of Occurrence:_________________________________________________________

First & Last name of children involved:
1.__________________________________________________________________________
2.__________________________________________________________________________
3.__________________________________________________________________________

Please give a full description of the incident:
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________

Was medical attention needed?  Please describe:
__________________________________________________________________________
__________________________________________________________________________

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Parent Information: Please print your first and last name, telephone number and then sign below. Your signature indicates that you have been notified. 
1. _____________________________[Print]	_______________________[Phone Number]
_______________________________[Signature]
2. _____________________________[Print]	_______________________[Phone Number]
_______________________________[Signature]
3. _____________________________[Print]	_______________________[Phone Number]
_______________________________[Signature]
Witness reporting: Please print your first and last name and then sign below. 1._________________________________________________________________________
2._________________________________________________________________________

	For Bayside Community Church Staff Use Only
Was parent contacted the week following incident? (Please describe outcome)
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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