
 

 

SY 2025-2026 

Student/Family Handbook 
 

 

This handbook provides general guidance for parents and solutionist enrolled in Liberation 

Academy. Liberation Academy is a public charter school of choice that operates under the terms 

of a charter agreement with its authorizer, the State Charter Schools Commission of Georgia. 

The Liberation Academy Family Handbook and charter school guidelines are available for all 

stakeholders on our website: https://liberationacademy.org/. 

The Family Handbook may be updated at any time. Parents will be notified of any changes via 

email. It is the responsibility of the Liberation Academy community to maintain accurate and 

up-to-date contact information to stay informed of any updates. 
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Letter from the Executive Director/Principal 

July 2025 

 

Dear Scholars  and Families, 

Welcome to Liberation Academy!  On behalf of the entire Liberation Academy community, I am 

delighted to extend a warm and heartfelt welcome to all our new Solutionist and families. We 

are thrilled to have you join our school family and embark on an exciting journey of learning, 

growth, and discovery. 

At Liberation Academy, we believe that education is a transformative experience that empowers 

individuals to reach their full potential. Our dedicated team of educators is committed to 

providing a nurturing and inclusive learning environment where every Solutionist can thrive 

academically, socially, and emotionally. 

As the Head of School, I want to assure you that we are dedicated to fostering a positive and 

safe atmosphere that promotes respect, collaboration, and a love for learning. We strive to 

create a school community that values diversity and embraces the unique talents and 

perspectives of each individual. 

Throughout the academic year, we offer a rich and comprehensive curriculum that is designed 

to challenge and inspire our Scholars . Our dedicated teachers are passionate about their 

subjects and are committed to helping Solutionist  develop critical thinking skills, creativity, and 

a lifelong love for learning. 

In addition to academic excellence, we understand the importance of providing a well-rounded 

education. Our school offers a wide range of extracurricular activities, clubs, and sports teams, 

allowing Solutionist  to explore their interests and develop leadership skills. We encourage all 

Solutionists  to actively participate in these opportunities and discover their passions beyond 

the classroom. 

Effective communication between the school and families is vital for Scholar success. We are 

committed to keeping you informed and involved in your child's education. Our school website, 
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newsletters, and parent-teacher conferences are just a few of the avenues through which we 

will share important updates, events, and achievements. 

We believe that education is a partnership between the school, families, and the community. 

We encourage and value your active participation and engagement in your child's education. 

Together, we can create a supportive and nurturing environment that allows our Scholars  to 

thrive and reach their goals. 

Once again, welcome to Liberation Academy.  We are excited to embark on this educational 

journey with you and look forward to getting to know each and every one of you. Should you 

have any questions or need further information, please do not hesitate to contact our school 

office. 

Warmest regards, 

Brian King  

Founder and Executive Director 
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Introduction and Acknowledgements  

The Governing Board of Liberation Academy developed this handbook to help inform 

Families  of the policies, processes, and conduct expected of Solutionists  and families 

that attend Liberation Academy.  

The founding team is excited that you chose to attend Liberation Academy!  Those who embark 

on this journey to work at this school take on a bigger responsibility of representing this 

community and that in which they were cultivated. Welcome to the pride!  

Our Mission  

Through rigorous, relevant instruction, community collaboration, and the development of 

innate skills, Liberation Academy will empower Scholars  that will become problem solvers 

equipped to impact their community and the world.  

About The School  

Liberation Academy will be located in College Park, GA and serve grades 5-8 at full growth. Our 

approach to learning is one rooted in Solutionist culture, hands on-learning, rigor, and 

relevance. Solutionist  will engage in a problem based learning model that allows Solutionists  to 

apply in the classroom. 
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Leadership 

School Administrators 

NAME POSITION DUTIES AND 

RESPONSIBILITIES 

EMAIL ADDRESS 

Brian King Principal All brian.king@liberationacademy.org 

Takisha 

Anderson 

Director of 

Operations 

All Building and 

Non-Academic Matters 

t.anderson@liberationacademy.org 

Andre Waters Dean of 

Students  

Some academic matters , 

scheduling, and school 

culture 

awaters@liberationacademy.org 

Astra Armstong Assoc. 

Director of 

Academics 

Oversees the 

implementation of the 

academic vision and 

instructional coaching. 

aarmstrong@liberationacdemy.org 

Holley Johnson, 

EDD 

Director of 

Special 

Services 

Oversees all matters 

related to special 

education 

hjohnson@liberationacadey.org 

 

Governing Board 

 

A board of directors governs the school. These individuals bring a diverse set of skills and 

backgrounds to the school. Their unrelenting dedication to fulfilling the mission of the school is 

evident in their commitment to the Scholars  of Liberation Academy. 

 

Contessa Clark 

Dr. Wardell Hunter  

Manoj Mehta 

Kendall Scott 
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ATTENDANCE AND PROMOTION 

 

In order to achieve our ambitious mission, solutionist  at Liberation Academy must be in 

school, ready to learn EVERY SINGLE DAY. Out of respect for your Solutionist’s learning, 

regular attendance is mandatory and poor attendance will receive intervention from 

our school administration. We encourage families to not schedule vacations and 

non-emergency appointments during school time. Families should take advantage 

of holidays and school vacations, to schedule appointments and travel. 

 

ABSENCES 

 

Absences are only “excused” for illness, suspension, a verifiable family emergency, 

court order, observation of religious holidays, certain visits with a parent or legal 

guardian in military service as further defined by State Board of Education Rule 

160-5-1-.10, or some other reason deemed by the Head of School to have merit 

based on the circumstances. Documentation must be provided for an absences to be 

“excused”. To be counted as present, a scholar must remain in school until 11:30 a.m. 

If a scholar comes to school, and must go home before 11:30 a.m., then the scholar’s 

attendance status will be changed from “Present” to “Half Day Absent.” 

 

Additionally, if a solutionist arrives to school after 9:30 a.m., they will be marked as 

“Absent.” All other absences, including those related to trips or vacations taken 

outside of school-wide breaks, are considered “unexcused.” 

 

TARDIES AND EARLY DISMISSALS 

 

Solutionists are expected to be inside the school building, in full uniform from 8:00 AM – 

3:30 PM Monday – Friday. Scholars arriving at school after 8:00 a.m. are marked 

tardy. Early dismissals are when solutionist  are signed out of school before 2:30p.m. In 

order to ensure a safe and orderly dismissal, no scholar is allowed to be signed-out 

after 2:30 p.m. and will be dismissed through our normal dismissal procedure. 
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CONSEQUENCES 

 

If after trimester 1, a scholar’s attendance rate is 85% present or lower, the scholar is 

at risk of retention. Similarly, if a scholar is tardy or dismissed early for 25% of days, 

they are also at risk of retention. Exceptions to this policy are made on extremely rare 

occasions for long-term hospitalizations, court-mandated appearances and 

religious observances. Additionally, solutionist  are afforded rights under Section 504 of 

the Rehabilitation Act, the Americans with Disabilities Act, and the Individuals with 

 

Disabilities Education Act should their absences be related to a disabling condition. 

 

○Ten  absences in a : If a scholar misses, or is late ( after 9:30 am)  Ten (10) days of school 

in one semester, it is considered a significant amount of time missed and a serious concern. At 

this point, the school will require that the parent/guardian meet with the scholar’s teacher for a 

mandatory conference. At this meeting, both the family and the 

school will discuss the attendance problem, its impact on the scholar’s education 

and develop an attendance plan. 

 

○ Eighteen cumulative absences: When a scholar is chronically absent 

(defined as 18 absences at any point in the year), the school will require 

that the parent/guardian meet with the scholar’s teacher, as well as a 

school administrator to discuss the problem, its significant impact on 

the scholar’s education, and the risk of retention. 

 

○ Sixteen tardies and/or early dismissals in a trimester: If a scholar is 

tardy or signed out from school before 3:15 p.m. Sixteen (16) times in a 

trimester (25% of total school days), it is considered a significant 

amount of time missed and a serious problem. The parent/guardian will 

meet with the scholar’s teacher to discuss the attendance concerns, 

the impact on the scholar’s education, and the potential solutions that 

can prevent tardiness/ early releases in the future. 

 

○ Thirty-two cumulative tardies: If a scholar is excessively tardy (defined 

as 32 tardies at any point in the year), the school will require that the 
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parent/guardian meet with the solutionist’s teacher, as well as a school 

administrator to discuss the problem, its significant impact on the 

solutionist’s education, and the risk of retention. 

 

○ If a solutionist is absent  five (5) days of school without an 

explanation or has unexcused absences for ten consecutive days 

during the school year, then that scholar may lose his or her seat at 

Liberation Academy or be considered withdrawn from the school consistent 

with state law. 

 

○ At any point in the academic year, the school reserves the right to 

schedule a meeting with a parent/guardian of a scholar whose 

attendance is a critical concern. 

 

Finally, According to State Board of Education (“SBOE”) Rule 160-5-1-.10, all solutionist  

under 18 are expected to be in school. All solutionist  under the age of 18 will be 

expected to comply with these laws and the school will follow procedures set out in 

SBOE 160-5-1-.10 if the scholar does not comply with the law. In cases of truancy, 

The Head of School (or her/his designee) will investigate the situation. Liberation Academy  

operates in compliance with SBOE 160-5-1-.10 requirements, which can include 

mandated reporting of truancy to appropriate state agencies. 

 

EARLY DISMISSALS 

The parent/guardian, or designee must sign the scholar out with the Front Office 

before removing the scholar from school grounds prior to the end of the school day. 

Scholars will not be dismissed unless the parent or guardian has physically come to 

the Front Office. Early dismissal requests for pickup after 2:30 p.m. will not be 

granted. Likewise, if a scholar needs to be sent home due to a behavioral infraction 

or medical need, a parent/guardian must come to the school, meet with a school 

administrator, and then remove the scholar from school. 

 

DISMISSAL AND AFTER-SCHOOL 

Scholars will be dismissed from school at 3:30 p.m. Parents/guardians who arrive 

before dismissal must wait in the carpool line or designated walkers’ area until 
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solutionist  are dismissed by their teacher. In order to ensure a timely dismissal for all 

solutionist , we are unable to provide early dismissal for solutionist  in the last 45 

minutes of school. The last 45 minutes of the day contain important learning for 

solutionist , and this part of the day is critical to ensuring that all necessary Homework 

and announcements get home with a solutionist . 

 

If parents need to speak to a teacher or conduct any other classroom business, this 

should occur by appointment with the teacher only. 

 

Families who do not pick their solutionist  up on time (4:10 p.m) will be charged $15 per 

scholar per day for Late Pick Up. 

 

Timely pick-up of solutionist  is critical so that our already hard-working and highly 

dedicated team members do not have to stay after their normal working hours. Keep 

in mind that Liberation Academy teachers are salaried employees and do not earn 

overtime when they work beyond their regular schedule. The scholar will be held with a admin 

until 4:10p after this time the parent will occur a $15 late pick up fee 

 

ARRIVAL AND EARLY MORNING PROCEDURES 

 

Liberation Academy opens its doors at 7:30 a.m. every day. Scholars may arrive any time 

between 7:30 a.m. and 8:00 a.m. 

●​ If solutionist  are eating school breakfast, they must arrive inside the 

building by 7:45 a.m. 

●​ If solutionist  are not eating school breakfast, they must arrive inside the 

building by 8:00 a.m. 
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ACADEMICS 

 

REPORT CARDS 

 

Teachers and staff utilize report cards each quarter to formally communicate a 

scholar’s academic and behavioral performance. Grades do reflect effort but are 

focused on a scholar’s level of mastery of the material. Report cards will be based on 

standards and reflect the learning of the scholar. For the 2025-2026 school year, 

Liberation Academy has scheduled mandatory parent conferences on the following 

dates: 

 

●​ 1st Quarter-October 4, 2024 

●​ 2nd Quarter-December 20, 2024 

●​ 3rd Quarter-March 14, 2025 

●​ 4th Quarter-May 28, 2024 

 

 

Grading Policy 

Grades should be based on the individual Scholar’s mastery of standards in the Georgia 

Performance Standards for the grade level in which the Scholar is currently placed and is subject 

to any Individual Education Plan (IEP) where applicable.  

 

The grading scale in Liberation Academy is as follows:   

 

A           100-90  ​ ​  Excellent  

B           89-80  ​​               Good  

C           79-70    ​ ​  Fair  

F           Below 70 ​               Failing 

 

We will work with families to schedule a 15-minute time slot for their conference. 

Please note that solutionist  do not report to school on these days. 
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Homework 

 

Homework is an essential component of Liberation Academy  educational 

program. The work and problems we send home is designed to reinforce the knowledge and 

skills that were taught in class, help solutionist  develop a deeper understanding of 

academic concepts, and promote the habits that we recognize will be important in 

college, career, and life. Because we know how important it is to teach these values to 

solutionist , homework and problem based issues  will be assigned every night at Liberation 

Academy. It is critical that families review and sign their solutionist  homework and monitor its 

completion every 

night.  

 

All schoolwork submitted by Scholars  must represent the efforts of the individual Scholar. Any 

form of academic dishonesty is prohibited.  Academic dishonesty includes, but is not limited to: 

 

➢​ forgery/plagiarism  

➢​ copying or stealing another person’s class work  

➢​ allowing another person to copy one’s own class work  

➢​ doing another person’s class work  

➢​ creating more than one copy of one’s work for distribution  

➢​ intentionally accessing another’s material and using it as one’s own  

➢​ downloading information from other sources and presenting it as one’s own  

➢​ unauthorized copying of software  

➢​ unauthorized copying of hard copy or software to develop one’s own software.  

➢​ accessing answer keys or other textbook materials online without instructor consent.   

 

Any Scholar who cheats or who plagiarizes material from any source (print or multimedia) will 

receive a failing grade for the assignment in question.  

 

Teachers will contact the Scholar’s parent or guardian once it is proven that the Scholar has 

exhibited academic dishonesty. 
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This work is what truly helps support solutionist  to be successful and prepared for college and 

we take it seriously.  

 

Teachers will: 

 

● Create meaningful assignments 

● Be certain that every assignment is understood 

● Relate the assignment to what was learned in class 

● Use Lifework as a way to check for understanding of the skill and 

content 

 

Scholars will: 

 

● Be responsible for completing assignments on time, accurately, and neatly. 

● Complete all missed assignments due to absences 

● Read every day 

● Always try their hardest 

 

Parent/guardian(s) will: 

● Provide time and a quiet place for solutionist  to complete homework 

● Help the scholar develop responsibility by completing all of their 

assignments 

● Be aware of all assignments (by looking at the agenda), and 

review the child’s work 

● Talk to their child about what he or she learned at school and 

encourage their child to speak through the problems solving skills learned in class 

● Develop a positive attitude about learning 

● Read to or with their child every night for 15 minutes 

 

INTERVENTION 

 

Liberation Academy recognizes that all solutionist  will learn and grow in different ways and 

at different speeds. As such, some solutionist  may require additional support in the 
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curriculum. Scholars may require support because of language, special needs, or 

trouble with a specific concept. Liberation Academy will take clear steps to provide 

solutionist  and families with the support they need. This may include individual 

attention in the classroom, small group instruction or individual support outside of 

the classroom. If additional time after school is required, parents/guardians will be 

notified in advance. 

 

ASSESSMENTS 

 

In addition to the traditional classroom assessment measures, we will use several 

other assessment tools to evaluate the progress of our elementary solutionist : 

 

Externally-created exams: Liberation Academy solutionist  are held to the same 

standards as other solutionist  in Georgia. Scholars will take the state 

assessments in grades 5-8 in math, reading, and writing in order to 

demonstrate grade-level proficiency.  

Interim assessments: Liberation Academy will administer interim assessments to 

demonstrate regular scholar progress and to address solutionist ’ ongoing 

academic needs. These interim assessments will be given in the core areas of 

Language Arts And Mathematics. 

 

PROMOTION POLICY 

 

The Head of School is authorized to make initial grade placement of a scholar and to 

promote, accelerate or retain solutionist  after initial grade placement. After initial 

grade placement, a scholar is expected to progress through the grades one year in 

each grade receiving the benefits of academic, social and physical growth usually 

accompanied with a full year of development. 

 

On occasion, it may be in the best interest of the scholar to have a new grade 

placement, be accelerated more than one grade, or be retained in the current grade. 

In this event, supporting documentation with interventions already offered to the 

solutionist  will be provided by the school. If a scholar’s parent/guardian or teacher 

believes one of these grade changes should be considered, a written request for 
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consideration should be provided to the Head of School, including the reasons for 

such consideration.  

 

The final decision regarding placement, acceleration, promotion, or retention of a scholar rests 

solely with the Head of School. 

 

The Head of School shall consider the following non-exhaustive list of factors when 

making such decisions: 

 

1. The education record of the scholar, including but not limited to a 

scholar’s grades, standardized test scores, reading, speaking and math 

skills, the curriculum of each grade, the available teacher(s) skill(s) 

delivering the instruction, and available programs. 

 

2. Attendance 

 

3. Discipline 

 

4. The physical, social and emotional readiness of the scholar for the curriculum of each grade. 

 

5. The current research on grade placement, promotion, acceleration and 

retention. 

 

6. The recommendation of the scholar’s parent/guardian and teachers. 

 

7. The Promotion Requirements described below. 

 

8. The applicable laws governing these decisions. 

 

SCHOLAR SUPPLIES 

 

The easiest way to manage supplies in primary classrooms without disrupting 

classroom time or having unprepared solutionist  is to have shared supplies within the 
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classroom. Liberation Academy aims to provide solutionist  with their own supplies unless 

teachers have specific requests that will aid in the requirements of the class.  

do not ask families to purchase materials besides the scholar’s headphones. The purchase of 

these supplies are covered through the scholar’s fee of $90.  The fee is due by August 30, 2024.  

 

Behavioral - Code of Conduct 

Behavioral expectations for middle school solutionist  are designed to promote a positive and 

respectful learning environment.  Liberation Academy solutionist are expected to: 

 

1.​ Respect: Scholars are expected to show respect to teachers, staff members, peers and 

themselves.  This includes using appropriate language, listening attentively, valuing 

themselves and others’ opinions, and treating everyone with respect, kindness and 

empathy. 

2.​ Responsibility: Liberation Academy Scholars are expected to take responsibility for their 

actions and academic progress.  This includes completing assignments on time, being 

prepared for class and actively participating in classroom activities.   

3.​ Following Rules and Policies: Scholars are expected to follow the rules and policies set by 

the school.  This may include guidelines for dress code, technology usage, hallway 

behavior, and behavior in the cafeteria or during  school events.    

4.​ Integrity and Honest: Scholars are expected to act with integrity and honesty.  This 

includes refraining from cheating, plagiarism, and dishonesty in academic work, as well 

as being truthful and accountable for their actions.  

5.​ Conflict Resolution: Scholars are encouraged to resolve conflicts peacefully and 

respectfully. They should seek appropriate avenues, such as talking to a teacher or 

counselor, to address any concerns or conflicts they may encounter.  

6.​ Digital Citizenship: Scholars should demonstrate responsible and ethical behavior when 

using technology.  This includes using appropriate language and content online, 

respecting  the privacy of others, and understanding the potential consequences of their 

digital actions.   

7.​ Safety: Scholars are expected to prioritize their own safety and the safety of others.  

They should follow safety procedures and guidelines, report any safety concerns or 

hazards, and refrain from engaging in behaviors that may cause harm or endanger 

others  

​​  
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At Liberation Academy, our goal is to provide a safe environment that allows all Scholars  to 

learn.  

LOCATION OF VIOLATIONS 

Scholars  are expected to follow the Code of Conduct and meet expectations when 

●​ On school property; 

●​ In a motor vehicle being used for a school related purpose; 

●​ At a school-related activity, function or event; 

●​ En route to or from school; 

●​ At any time or place when the Scholar’s behavior has a direct and immediate effect on 

maintaining order, safety, health and discipline in the school; 

Infractions and Consequences 

Below is a list of several infractions that will warrant consequences. Minor infractions will result 

in In-School Suspension (ISS) or after school detention. Major infractions can result in out of 

school suspension (OSS) or expulsion. 

 

Tier 1 Infractions 
Minor acts of misconduct that interfere with the orderly operation of the classroom, a school function, 
extracurricular/co-curricular program or approved transportation. 

1d.I: Public Displays of Affection 12c.I: Failure to attend 
Detention/ISS/Saturday School 

1e.I: Horseplay, Rough or Boisterous 
Activities 

13a.I: Improper Dress 

6c.I: Profane/Vulgar Language or Gestures 
towards a student 

15a.I: Gambling 

7a.I: Fail to Follow Rules/Laws or Blatant 
Defiance of an Employee 

18e.I: Cell Phone/Electronic 
Devices/Recording Devices 

9a.I Honor Code 18i.I: Violate District Responsible Use 
Agreement 

12a.I: Excessive Tardiness/Class Cuts   
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Tier 2 Infractions 
Intermediate acts of misconduct that may include repeated acts of misconduct from Tier I, acts 
directed against people or property that do not seriously endanger the health or safety of others 
and serious disruptions of school order. Unique, serious, or multiple occurrences may result in the 
incident being escalated to a Tier III offense. 
 

1a.II: Block Property/Traffic 12b.II: Attendance 
1b.II: Disruption/Disruptive Behavior 14a.II: Tobacco/Vaping use/possession 

2a.II: Attempt to Alter/Damage 
School/Private Property 

17a.II: Mooning/Related Behavior 

2d.II: Possess/Distribute Items (nondrug) 18a.II: Technology/Computer Misuse 

3a.II: Trespass School Property 18f.II: Prohibited Use of Personal 
Communication Devices (PCD) During School 
Day 

3c.II: Unauthorized Area 20a.II: Bus Interference 

5f.II: Consensual Hazing, Initiation, or 
Bodily Modification 

22a.II: Encouraging Misconduct 

6f.II: Teasing/Taunting 23a.II: Level 1 Threat 

6g.II: Profanity/verbal abuse of an 
employee, staff, or visitor 

24a.II: Theft of Student, School or Private 
Property up to $100.00 or Unknown Value 

10c(Cat 3).II Category III Weapon/Dangerous 
Instrument/ Unauthorized Items 

  

 
Tier 3 Infractions 

Moderate acts of misconduct that place students or staff at risk of emotional or physical harm which may 
include threats to the health, safety, and/or property of others, and other acts of moderate or repeated 
misconduct. Unique, serious, or multiple occurrences may result in the incident being escalated to a Tier 
IV offense. 

1c.III: False Fire Alarm 11f.III: Possession of Non- Prescription 
Medication 

1f.III: Sexual Activity, Consensual 11g.III: Distribution/Sale of Non- Prescription 
Medication 

2b.III: Actual Alter/Damage of School/Private 
Property 

11h.III: Possession of Prescription Drugs 

2c:.III Arson of School or Private Property 16a.III: Sexual Harassment 

3b.III: Breaking/Entering Private Property 17b.III: Sexual Battery 

3d.III: Unauthorized Entry of Unauthorized 
person(s) 

18b.III: Unauthorized Copy Computer Software 
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5b.III Battery Student/Other without Serious 
Injury 

18c.III: Threat/Damage Property Using Tech 

5c.III: Fight Student/Other 18d.III: Display Inappropriate Material Using 
Tech 

5e.III Assault/Threaten another person 18g.III: Inappropriate Recording and Distribution 
Using Personal Communication Devices (PCD) 5g.III: Stalking 

6a.III: Harassment: Disability/Race/Color/National 
Origin/Religion/Sexual Orientation 

18h.III: Tamper/Phish/Hack District Network 

6d.III: Offensive Material (Non-Technology and/or 
Technology) 

18j.III: Sexually Explicit or Pornographic 
Material Using Technology 

7bIII: No Contact Contract Violation 19a.III: Gang Activity 

8a.III: Making False Reports or Statements 19b.III: Intentional Display Gang Tattoos, 
Paraphernalia, Graffiti, etc. 

8c.III: Destruction of Evidence 19c.III: Gang Recruitment/Solicitation 

10b(Cat2).III: Category II Weapon: Hazardous 
Object 

20b.III: Bus Interference while bus in motion 

11a.III: Alcohol/Drug Possession/Under the 
Influence 

23b.III: Level 2 Threat 

11b.III: Drug Paraphernalia 24b.III: Theft of Student, School or Private 
Property over $100.00 

11c.III: False Identification Drug/Alcohol 24c.III: Theft of Employee Property up to 
$100.00 or Unknown Value 

11e.III: Influence of Inhalants/Other 24f.III: Handling Stolen Property 

 
Tier 4 Infraction 
Serious acts of misconduct that place students or staff at risk of emotional or physical harm which may 
include threats to the health, safety, and/or property of others, and other acts of serious and repeated 
misconduct. Consequences may include out of school suspension (as outlined below) and a Disciplinary 
Hearing Referral with a recommendation for further actions such as long-term suspension, expulsion, and/or 
assignment to an alternative education program. Any student possessing a loaded/unloaded firearm, or a 
dangerous weapon will receive a recommendation for expulsion or permanent expulsion from Liberation 
Academy 

4a.IV: Battery Employee With Serious Injury* 11d.IV: Alcohol or Drug Sale/Distribution Δ 

4b.IV: Battery Employee Without Serious Injury 
ΔΔ 

11i.IV: Distribution of Prescription Drugs Δ 

4c.IV: Assault/Threaten Employee ΔΔ 17c.IV: Sexual Molestation 

5a.IV: Battery Student/Other with serious injury 
ΔΔΔ 

21a.IV: Off Campus Misconduct ΔΔΔ 

5d.IV: Group Fight Δ 23c.IV: Level 3 Threat ΔΔΔ 

6b.IV: Bullying/Cyberbullying ΔΔ 23d.IV: Bomb/Explosive Threat ΔΔΔ 

6e.IV: Forcefully abduct, transport, detain a 
person ΔΔΔ 

24d.IV: Theft of Employee over $100.00 ΔΔΔ 
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8b.IV: Making a False Report of a Serious Crime to 
School or Emergency Services ∆∆∆ 

24e.IV: Robbery ΔΔΔ 

10a(Cat1).IV: Category I Weapon: 
Firearm/Dangerous Weapon* 

  

Tier 1 Infractions 

Minor misconduct that interrupts classroom or school activities. 

1d.I: Public Displays of Affection​
Inappropriate touching, kissing, or close physical contact that distracts or disrupts school 
activities. 

12c.I: Failure to attend Detention/ISS/Saturday School​
Failing to attend assigned consequences (detention, in-school suspension, or Saturday school), 
which affects accountability and discipline processes. 

1e.I: Horseplay, Rough or Boisterous Activities​
Engaging in physical or loud behavior that may cause accidents or disrupt the learning 
environment. 

13a.I: Improper Dress​
Wearing clothing that does not meet the school’s dress code or is inappropriate for the school 
setting. 

6c.I: Profane/Vulgar Language or Gestures towards a Student​
Using inappropriate language or offensive gestures towards a peer, disrupting the respect and 
decorum expected. 

15a.I: Gambling​
Engaging in betting or wagering activities, even casually, on school grounds, which is prohibited. 

7a.I: Failure to Follow Rules/Laws or Blatant Defiance of an Employee​
Refusing to comply with school rules or showing disrespect to staff members. 

18e.I: Cell Phone/Electronic Devices/Recording Devices​
Unauthorized use of phones or electronics during school hours, which disrupts learning or 
invades privacy. 
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9a.I Honor Code Violation​
Cheating, plagiarizing, or any dishonest behavior in academic work, which goes against the 
school’s integrity standards. 

18i.I: Violate District Responsible Use Agreement​
Misusing school technology or internet access by going against the district's rules on how these 
should be used. 

12a.I: Excessive Tardiness/Class Cuts​
Repeatedly being late or skipping class disrupts the learning environment and affects academic 
progress. 

Tier 2 Infractions 

More serious misconduct that may repeat Tier 1 behaviors or escalate into actions against 
people or property. 

1a.II: Block Property/Traffic​
Deliberately obstructing movement in hallways or other school property, affecting safety or 
order. 

12b.II: Attendance​
Consistently missing school or classes without a valid excuse, impacting academic performance 
and accountability. 

1b.II: Disruption/Disruptive Behavior​
Any behavior that causes a significant disruption to school operations, including during 
assemblies or events. 

14a.II: Tobacco/Vaping use/possession​
Possession or use of tobacco products or vaping devices, which is strictly prohibited on school 
property. 

2a.II: Attempt to Alter/Damage School/Private Property​
Intentionally attempting to harm or vandalize school property or belongings of others. 

17a.II: Mooning/Related Behavior​
Engaging in inappropriate, lewd behavior such as exposing oneself, which is both offensive and 
disruptive. 
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2d.II: Possess/Distribute Items (nondrug)​
Bringing or sharing unauthorized items on school property that may not be harmful but are 
disruptive or prohibited. 

18a.II: Technology/Computer Misuse​
Misusing school computers or the internet for inappropriate or unauthorized activities. 

3a.II: Trespassing on School Property​
Entering restricted areas of the school without permission, or coming onto school grounds 
when not allowed. 

18f.II: Prohibited Use of Personal Communication Devices (PCD) During School Day​
Using personal devices like cell phones during prohibited times, distracting from learning or 
school activities. 

3c.II: Unauthorized Area​
Being in an area of the school without permission, potentially causing safety concerns or 
distractions. 

20a.II: Bus Interference​
Disrupting the operation of the school bus, potentially putting others’ safety at risk. 

5f.II: Consensual Hazing, Initiation, or Bodily Modification​
Participating in or encouraging initiation rituals that involve physical or emotional harm. 

22a.II: Encouraging Misconduct​
Instigating or encouraging others to break school rules or engage in inappropriate behavior. 

6f.II: Teasing/Taunting​
Bullying behavior involving verbal teasing or taunting that can harm others emotionally or 
mentally. 

23a.II: Level 1 Threat​
Making minor verbal or written threats that cause concern but do not pose immediate danger. 

6g.II: Profanity/verbal abuse of an employee, staff, or visitor​
Using abusive or vulgar language towards staff or visitors, disrespecting school authority. 

24a.II: Theft of Student, School or Private Property up to $100.00 or Unknown Value​
Stealing items of relatively low value, whether from other students, staff, or school property. 

21 



 
10c(Cat 3).II Category III Weapon/Dangerous Instrument/Unauthorized Items​
Possessing items categorized as dangerous (but not immediately life-threatening) on school 
grounds. 

Tier 3 Infractions 

1c.III: False Fire Alarm​
Pulling or setting off a fire alarm without an actual emergency. This is a serious disruption of 
school safety and can lead to panic, unnecessary evacuation, and wasted resources. 

11f.III: Possession of Non-Prescription Medication​
Having non-prescription medications (such as over-the-counter drugs) on school grounds 
without proper authorization. This creates risks as medications may be shared or misused. 

1f.III: Sexual Activity, Consensual​
Engaging in consensual sexual activity on school grounds. Even if consensual, this is 
inappropriate for the school setting and violates school policies. 

11g.III: Distribution/Sale of Non-Prescription Medication​
Selling or distributing over-the-counter medications without authorization. This can lead to 
health risks for students and violates school drug policies. 

2b.III: Actual Alter/Damage of School/Private Property​
Damaging or vandalizing school or private property. This infraction includes actions that lead to 
physical destruction or defacement of property. 

11h.III: Possession of Prescription Drugs​
Possessing prescription drugs without proper authorization or prescription, posing serious 
health risks, especially if shared or misused by others. 

2c.III: Arson of School or Private Property​
Intentionally setting fire to school or private property, creating a dangerous situation that 
threatens lives and causes serious damage. 

16a.III: Sexual Harassment​
Unwanted sexual advances, comments, or behaviors toward another person. This includes 
verbal, physical, or written actions that create a hostile or uncomfortable environment. 
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3b.III: Breaking/Entering Private Property​
Illegally entering private or school property without permission, potentially to steal, vandalize, 
or cause harm. 

17b.III: Sexual Battery​
Unwanted physical contact of a sexual nature. This involves non-consensual touching or physical 
acts that violate another person's bodily autonomy. 

3d.III: Unauthorized Entry of Unauthorized Person(s)​
Allowing or facilitating the entry of unauthorized individuals into school premises. This can pose 
safety risks and violates school security policies. 

18b.III: Unauthorized Copy of Computer Software​
Illegally copying or distributing computer software without proper licenses or permissions, 
violating copyright laws and school policies on technology use. 

5b.III: Battery Student/Other without Serious Injury​
Physical aggression or violence against another student or individual that causes harm but does 
not result in serious injury. 

18c.III: Threat/Damage to Property Using Technology​
Using technology (computers, phones, etc.) to make threats or damage someone's property, 
such as sending threatening messages or hacking to alter data. 

5c.III: Fight Student/Other​
Engaging in a physical altercation with another student or individual, regardless of the injury's 
severity, disrupting the school environment. 

5e.III: Assault/Threaten Another Person​
Verbally or physically threatening to harm another person, creating a hostile and unsafe school 
environment. 

5g.III: Stalking​
Repeatedly following, harassing, or contacting someone in a way that makes them feel unsafe 
or uncomfortable, either in person or electronically. 

6a.III: Harassment: Disability/Race/Color/National Origin/Religion/Sexual Orientation​
Engaging in bullying, harassment, or discrimination based on someone's identity, including 
disability, race, religion, or sexual orientation, creating a hostile environment. 
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18d.III: Display Inappropriate Material Using Tech​
Displaying or sharing inappropriate, offensive, or explicit material using technology, such as 
through school computers or personal devices. 

18g.III: Inappropriate Recording and Distribution Using Personal Communication Devices 
(PCD)​
Recording others without permission and distributing those recordings, violating privacy and 
creating potential legal or ethical issues. 

18h.III: Tamper/Phish/Hack District Network​
Unauthorized access or attempts to tamper with, phish, or hack into the school's network or 
systems, jeopardizing school security. 

18j.III: Sexually Explicit or Pornographic Material Using Technology​
Using school technology to access, display, or distribute sexually explicit or pornographic 
material, which is inappropriate in an educational setting. 

7b.III: No Contact Contract Violation​
Breaking the terms of a "no contact" order, typically put in place after incidents of harassment, 
bullying, or violence, by contacting the individual in any form. 

19a.III: Gang Activity​
Participating in gang-related activities, such as recruiting, representing, or promoting a gang, 
which poses serious safety risks to the school community. 

19b.III: Intentional Display Gang Tattoos, Paraphernalia, Graffiti, etc.​
Displaying gang symbols, tattoos, or paraphernalia intentionally, contributing to the promotion 
of gang culture on school grounds. 

19c.III: Gang Recruitment/Solicitation​
Attempting to recruit or solicit other students to join a gang, creating a threatening 
environment and encouraging dangerous behavior. 

8a.III: Making False Reports or Statements​
Intentionally providing false information, such as lying about incidents or events, which disrupts 
school operations and could lead to unjust consequences for others. 

8c.III: Destruction of Evidence​
Destroying or hiding evidence related to a violation of school rules or criminal activity, 
obstructing investigations or the course of justice. 
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10b(Cat2).III: Category II Weapon: Hazardous Object​
Possessing or using a hazardous object categorized as a weapon (e.g., knives, tasers), creating a 
dangerous environment at school. 

11a.III: Alcohol/Drug Possession/Under the Influence​
Being in possession of or under the influence of alcohol or drugs, which poses health risks and 
disrupts the educational process. 

11b.III: Drug Paraphernalia​
Possessing items related to drug use, such as pipes or syringes, indicating involvement in 
drug-related activity. 

11c.III: False Identification Drug/Alcohol​
Using false identification related to drug or alcohol possession, such as fake IDs or pretending to 
be of legal drinking age. 

11e.III: Influence of Inhalants/Other​
Being under the influence of inhalants or other substances, which can impair judgment, health, 
and safety. 

20b.III: Bus Interference While Bus in Motion​
Interfering with the operation of a school bus while it is in motion, endangering the driver, 
passengers, and others on the road. 

23b.III: Level 2 Threat​
Making a credible or serious threat to the safety of the school, staff, or students that requires 
intervention but is not an immediate danger. 

24b.III: Theft of Student, School, or Private Property over $100.00​
Stealing property valued at more than $100 from a student, school, or private individual, which 
is a serious violation of trust and law. 

24c.III: Theft of Employee Property up to $100.00 or Unknown Value​
Stealing an employee’s personal property worth up to $100 or of unknown value, which can 
create serious issues of trust and security. 

24f.III: Handling Stolen Property​
Possessing, selling, or distributing stolen goods, regardless of whether the individual was 
involved in the initial theft, contributing to illegal activities. 
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Each of these infractions represents a serious breach of school rules and policies and could 
result in significant disciplinary actions, including suspension or expulsion. 

Tier 4 infractions are the most serious violations of Liberation Academy’s Code of Conduct. 
These behaviors threaten the safety of individuals and the school community, leading to 
significant consequences. The following are explanations of each listed infraction: 

4a.IV: Battery on Employee With Serious Injury*​
Explanation: This involves intentionally using physical force against a school employee that 
results in significant harm or injury, such as broken bones, hospitalization, or severe trauma. 

11d.IV: Alcohol or Drug Sale/Distribution Δ​
Explanation: Selling, distributing, or attempting to distribute alcohol or illegal drugs within the 
school or school-related events. This also includes selling substances that mimic illegal drugs. 

4b.IV: Battery on Employee Without Serious Injury ΔΔ​
Explanation: Physical contact with a school employee with the intent to cause harm, but the 
injury is not classified as serious. This may include pushing, hitting, or other forms of minor 
assault. 

11i.IV: Distribution of Prescription Drugs Δ​
Explanation: Illegally distributing or attempting to distribute prescription medications, whether 
for monetary gain or without the proper authorization, either within or outside of school 
premises. 

4c.IV: Assault/Threaten Employee ΔΔ​
Explanation: Making verbal or written threats to harm or assault a school employee. This can 
involve gestures or actions that intimidate or instill fear, even without actual physical contact. 

17c.IV: Sexual Molestation​
Explanation: Engaging in inappropriate sexual behavior, including touching or forcing sexual 
contact on another person without their consent, particularly towards minors. 

5a.IV: Battery on Student/Other With Serious Injury ΔΔΔ​
Explanation: Causing serious physical harm to another student or person through intentional 
violence, resulting in significant injury that may require medical attention or hospitalization. 

21a.IV: Off Campus Misconduct ΔΔΔ​
Explanation: Engaging in illegal or unethical behavior off school grounds that reflects poorly on 
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the school or endangers the safety of the school community. This may include violent acts, drug 
use, or other criminal activity. 

5d.IV: Group Fight Δ​
Explanation: Participating in or instigating a fight involving multiple individuals, either on or off 
school property. This infraction covers organized, physical confrontations involving multiple 
parties. 

23c.IV: Level 3 Threat ΔΔΔ​
Explanation: Issuing severe and credible threats of harm or violence against individuals, groups, 
or the school community. This includes threats that suggest the use of weapons, explosives, or 
large-scale harm. 

6b.IV: Bullying/Cyberbullying ΔΔ​
Explanation: Repeated, aggressive behavior that involves an imbalance of power, such as using 
physical intimidation, verbal abuse, or cyberbullying to harm, embarrass, or intimidate others. 

23d.IV: Bomb/Explosive Threat ΔΔΔ​
Explanation: Making threats to detonate or use explosives, whether through verbal, written, or 
digital communication. This includes hoaxes or claims of planting a bomb in the school or at 
school events. 

6e.IV: Forcefully Abduct, Transport, Detain a Person ΔΔΔ​
Explanation: Involves the unlawful seizure, transport, or holding of a person against their will. 
This may include kidnapping or hostage situations where force or threats are used to control 
another individual. 

24d.IV: Theft of Employee Property over $100.00 ΔΔΔ​
Explanation: Stealing or attempting to steal property valued at over $100 from a school 
employee. This includes personal belongings or school-issued items in the employee's 
possession. 

8b.IV: Making a False Report of a Serious Crime to School or Emergency Services ΔΔΔ​
Explanation: Intentionally providing false information about a serious crime, such as a bomb 
threat, active shooter situation, or any other grave situation, to the school or emergency 
responders. 

24e.IV: Robbery ΔΔΔ​
Explanation: Taking or attempting to take another person’s property by force, intimidation, or 
threat of violence. This involves direct confrontations where the victim is placed in fear. 
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10a(Cat1).IV: Category I Weapon: Firearm/Dangerous Weapon*​
Explanation: Possession, use, or intent to use a firearm or other dangerous weapon on school 
property or at school events. Category I weapons include guns, knives, or any object designed to 
cause serious harm or death. 

Each of these infractions results in severe disciplinary actions, which may include expulsion, 
criminal charges, or other legal consequences, depending on the severity of the offense. 

Consequences 

Detention 

Detention is served after school on Tuesdays and Thursdays..  

 

If a Scholar is not successful in detention, further consequences may follow. For Scholars  that 

do not attend their assigned detention date, their detention will be reassigned and/or receive 

one period of in-school-suspension (ISS). 

 

In-School-Suspension (ISS) 

Scholars  that commit more severe infractions will receive in-school-suspension (ISS). Scholars  

that receive a full day of ISS, or longer, are to report directly to the ISS room each day and 

remain there until told otherwise. Scholars  in ISS are expected to abide by the rules of ISS for 

the duration of their stay. If Scholars  are not successful in ISS, they will be subject to more 

severe consequences. 

 

Out of School Suspension (OSS) 

Scholars  that commit infractions that warrant OSS are not allowed to be in the building or any 

school events until their suspension has concluded. Short-term OSS can last 1 -10 days. Some of 

the infractions that warrant Short-Term OSS may also result in Long-Term OSS (suspension for 

greater than 10 days) or expulsion from school.  

 

See below for the minimum and maximum consequences for each tier of infractions: 

Level 1 Minimum Consequences Level 1 Maximum Consequences 

●​ Restorative Practices 

●​ 1 days of after school detention 

●​ School based interventions and restorative 

●​ 5 days of after school detention 

●​ School based measures and restorative 
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measures measures 

Level 2 Minimum Consequences Level 2 Maximum Consequences 

●​ Restorative Practices 

●​ 1 day of in-school suspension 

●​ School based interventions and restorative 

measures 

●​ 5 days of ISS (or up to) 

●​ 4 days of OSS 

●​ Repeat offenders of tier two offenses may 

be referred to the review board to 

evaluate the Scholar’s status at the school. 

●​ Severe tier 2 offenses can be moved to 

level 3 offenses 

●​ School based interventions and restorative 

measures 

Level 3 Minimum Consequences Level 3 Maximum Consequences 

●​  Restorative Practices 

●​ 3 days of OSS  

●​ School based interventions and restorative 

measures 

●​ 10 days of OSS and referral to a disciplinary 

hearing for long-term suspension or 

expulsion. 

●​ School based interventions and restorative 

measures 

 

 

Level 4 Minimum Consequences Level 4 Maximum Consequences 

●​ Restorative Practices 

●​ 10 Days OSS 

●​ Disciplinary Hearing 

●​ School based interventions and restorative 

measures 

●​ 10 days of OSS and referral to a disciplinary 

hearing for long-term suspension or 

expulsion. 

●​ Some school infractions that qualify as a 

level 4 offense may require notification to 

law enforcement.   

 

 
Discipline Policy  
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Liberation Academy’s discipline policy sets out the rules of Scholar behavior applicable to all 
Scholars  and the procedures for imposing discipline on Scholars  who violate these rules. 
Liberation Academy employs a restorative justice approach to discipline, designed to redress 
the mistake and any harm it caused by giving Scholars  the opportunity to reflect, remedy, and 
improve.  
 
Disciplinary actions are determined by our faculty.  When the school recommends more than 10 
days OSS, the Scholar will receive a hearing before a hearing officer. Consequences are 
designed to fit the offense.  Parents may be asked to participate, particularly where there are 
serious transgressions and/or failure to abide by attempts at mediation.  
 
The Board authorizes the immediate removal of a Scholar upon a finding by the Executive 
Director or their designee that the Scholar poses a threat of harm to self or others, as evidenced 
by the prior conduct of such Scholar and in accordance with law.  
 
No Scholar may be confined in an unattended locked space except in an emergency situation 
while awaiting the arrival of law enforcement personnel. For the purpose of this policy, a Scholar 
is unattended if no person has visual contact with the Scholar, and a locked space is a space 
that the Scholar cannot reasonably exit without assistance.  
 
Enforcement  
The Executive Director or their designee is responsible for the oversight of development of 
additional regulations and procedures regarding Scholar conduct needed to maintain proper 
behavior in schools under their supervision. All such regulations and procedures shall be 
consistent with Board-adopted discipline policies.  
 
Faculty have the authority and responsibility to make and enforce necessary rules for internal 
governance in the classroom, subject to review by the Chief Executive Officer or their designee. 
The Board expects each teacher to maintain a satisfactory standard of conduct in the 
classroom. All staff are required to enforce policies, regulations and procedures in a manner that 
is fair and developmentally appropriate and that considers the Scholar and the individual 
circumstances involved.  
 
All employees of Liberation Academy shall annually receive instruction related to the specific 
contents of the discipline policy and any interpretations necessary to implement the provisions 
of the policy in the course of their duties including, but not limited to, approved methods of 
dealing with acts of school violence, disciplining Scholars  with disabilities and instruction in the 
necessity and requirements for confidentiality.  
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Expulsion  
Defined as the removal of a Scholar from school (or school bus) for a period beyond the current 
semester.  Where appropriate, a hearing officer may determine that expulsion is the appropriate 
consequence for a given offense.  Any such decision may be appealed to the school’s 
governing board.  Where imposed, permanent expulsion means a Scholar may not return to 
Liberation Academy at any time.  
 
Probation  
“Probation” means that a Scholar is placed on a trial period during which the Scholar is 
expected to maintain good behavior. A Scholar found guilty of certain offenses may be placed 
on probation by the Chief Executive Officer.  Violation of a local school or school system rule 
while on probation may result in further disciplinary action.  
 
Restrictions on School Activities  
Absent extraordinary circumstances, Scholars  who are suspended or expelled will not be 
allowed to participate in any school-sponsored activities, including the prom or graduation 
exercises, if these occur during the period of suspension or expulsion.  
 
Major Offenses/Reporting to Law Enforcement  
Under Georgia law, Liberation Academy is required to report certain crimes or offenses to law 
enforcement.   

HARASSMENT, INTIMIDATION, AND BULLYING 

The school prohibits acts of harassment, intimidation or bullying (including cyber-bullying and 
sexual harassment) of any Scholar on school property or at a school-sponsored event. Bullying 
is defined as (1) any willful attempt or threat to inflict injury on another person, when 
accompanied by an apparent present ability to do so; (2) any intentional display of force such as 
would give the victim reason to fear or expect immediate bodily harm; or (3) any intentional 
written, verbal, or physical act which a reasonable person would perceive as being intended to 
threaten, harass, or intimidate that (A) causes another person substantial physical harm or 
visible bodily harm; (B) has the effect of substantially interfering with a Scholar’s education; (C) 
is so severe, persistent, or pervasive that it creates an intimidating or threatening educational 
environment; or (D) has the effect of substantially disrupting the orderly operation of the school.   
It can be non-verbal, verbal, emotional, or physical. The term applies to acts which occur on 
school property, on school vehicles, at designated school bus stops, or at school related 
functions or activities or by use of data or software that is accessed through a computer, 
computer system, computer network, or other electronic technology of a local school system.  
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The term also applies to acts of cyberbullying which occur through the use of electronic 
communication, whether or not such electronic act originated on school property or with school 
equipment, if the electronic communication (1) is directed specifically at Scholars  or school 
personnel, (2) is maliciously intended for the purpose of threatening the safety of those specified 
or substantially disrupting the orderly operation of the school, and (3) creates a reasonable fear 
of harm to the Scholars ' or school personnel's person or property or has a high likelihood of 
succeeding in that purpose. 

All school employees, volunteers, and Scholars  are required to report prohibited incidents of 
which they are aware to the Executive Director, who is then responsible for determining whether 
an alleged incident constitutes a violation. In so doing, the Executive Director will conduct a 
prompt, thorough, and complete investigation of the reported incident, and prepare a report 
documenting the prohibited incident that is reported. 
 
Note: If referred to a hearing, state law requires that, upon a finding by the disciplinary hearing 
officer, panel, tribunal of school officials that a Scholar in grades 6 through 12 has committed 
the offense of bullying for the third time in a school year, such Scholar shall be assigned to an 
alternative school. Assignment to an alternative school will occur after a finding of bullying by a 
disciplinary officer, panel, tribunal, or school official. 

 DUE PROCESS PROCEDURES 

The following due process procedures only govern the suspension or the expulsion of a Scholar 
from the school’s regular educational program. If a Scholar charged with violation of this Scholar 
Code of Conduct has been returned to the regular school program pending a decision, then 
such action of reinstatement shall not limit or prejudice the school’s right to suspend or expel the 
Scholar following that decision. 

A.       ​Suspension of Ten (10) School Days or Less 

As a general rule, prior to any suspension of the Scholar, the school administration shall provide 
the Scholar with the following due process: 

1.        The Scholar will be informed of the charges against him/her, and, if the Scholar 
denies the charges, the school administration shall provide the Scholar with an 
explanation of the evidence. 

  
2.      The Scholar shall be provided an opportunity to explain his/her version of the facts. 
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If a Scholar’s presence in school poses an immediate danger to persons or property or 
an ongoing threat of disruption to the educational process, the school administration may 
immediately suspend the Scholar, and as soon thereafter as reasonable, provide the 
Scholar with his/her due process rights as set forth in this section. 

If, after providing the Scholar with his/her due process rights, the school administration 
determines that the Scholar has engaged in a prohibited act under this Scholar Code of 
Conduct, then he/she may impose a disciplinary penalty of a suspension not to exceed 
ten (10) school days. The school administration shall inform (in person or by phone) the 
Scholar’s parent of the suspension and of the reasons and conditions of the suspension. 
A decision to suspend a Scholar for ten (10) or fewer school days is final and not subject 
to further review or appeal. 

B.       ​Suspension for Ten (10) or More School Days and Expulsion 

The Head of School has the discretion to recommend a long-term suspension or expulsion upon 
referring a matter to hearing. Hearings shall be heard before a hearing officer designated by the 
school. 

Acts of misconduct warranting long-term suspension or expulsion require that the Scholar be 
immediately placed on suspension for up to ten (10) school days pending the hearing. 

1.        Hearing for Long-Term Suspension or Expulsion 
  

If a Scholar is charged with a violation of the Scholar Code of Conduct carrying a consequence 
of long-term suspension or expulsion, the Scholar and his/her parent shall be notified of such in 
writing, as well as the Scholar’s rights of due process as set forth herein. 

The written notice of violation shall state the nature of the violation, the proposed consequence, 
and the Scholar’s and parent’s right to a due process hearing at a specified time and place to 
determine (i) whether a violation occurred and (ii) whether the consequence of such violation 
merits the imposition of a long-term suspension or expulsion. 

The notice shall also set forth the date, time, and location of the hearing, the right of the Scholar 
and his/her parent to have an advocate of their choice to participate in the hearing at their 
expense, the right of the Scholar to review and observe the evidence offered against him or her 
during the hearing, and the right of the Scholar to present written evidence or testimony on the 
Scholar’s behalf. 
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The hearing shall consist of two phases: Phase 1 to determine whether the Scholar is 
responsible for the alleged offense; and, if he or she is determined to be responsible, Phase 2 to 
determine the appropriate consequence.  The hearing shall be held in closed session before a 
hearing officer. At the hearing, the school will present the facts showing the alleged violation.  
The Scholar or his/her advocate may call witnesses and present evidence in response.  An 
audio recording of the hearing shall be made and provided to the Scholar at his/her request.  A 
written transcript shall be provided at the Scholar's request and expense.  

At the conclusion of the hearing, the hearing officer shall issue a decision.  

2.      Appeal of Long-Term Suspension or Expulsion 

A Scholar may appeal a decision by the hearing officer to the Board of Directors. The appeal 
must be (a) made in writing within ten (10) days of receipt of the decision by the hearing officer; 
(b) contain the reasons that the decision should be reviewed or reconsidered; (c) be signed by 
the Scholar and his/her parent; and (d) be delivered to the Board of Directors by way of certified 
first class mail or electronic mail. 

The Board of Directors shall review the decision of the hearing officer for the erroneous 
application of the handbook’s provisions based upon the grounds presented by the Scholar in 
his/her written request for appeal. 

The request for appeal shall be presented at the next regular meeting of the Board of Directors 
following receipt of the notice of appeal, at which time the Board of Directors shall review the 
written request for appeal. The appeal will be considered in closed session, and shall be 
conducted in accordance with the rights of confidentiality adhering to Education Records as that 
term is defined in 20 U.S.C. § 1232g. The Board of Directors shall notify the Scholar and his/her 
parent of the result in writing within five (5) business days of the board meeting at which the 
appeal was heard. 

DISCIPLINARY PROCESS FOR SPECIAL EDUCATION SCHOLARS 

Scholars  who are served under the Individuals with Disabilities Education Act ("IDEA") or under 
Section 504 of the Rehabilitation Act of 1973 have the same rights and responsibilities as other 
Scholars  and may be disciplined for the same acts of misconduct outlined herein. 

The Code of Conduct applies to Scholars  with Individual Education Programs ("IEP") except 
when an IEP explicitly requires something different through the goals and objectives of the IEP 
or a Behavior Intervention Plan ("BIP"). Just like any other Scholar, a Scholar with an IEP can 
be suspended. Once a Scholar has been suspended out of school for more than ten days in a 
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school year, a manifestation determination must be conducted before the eleventh day of 
suspension. 

Parents may request a hearing to challenge the outcome of a manifestation determination. The 
child shall remain in his or her current educational placement while the hearing is pending. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Social Emotional Learning 

 

PRIDE Time  

Liberation PRIDE Time is an initiative at Liberation Academy that aims to celebrate and promote 

cultural diversity, inclusivity, and understanding within the school community. It provides a 

designated time for Scholars  and staff to come together to appreciate and learn about different 

cultures, traditions, and experiences. Here is an overview of Liberation Culture Hour: 
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Purpose: 

 

a. Promote Cultural Awareness: Liberation Culture Hour creates an environment where Scholars  

and staff can gain a deeper understanding and appreciation for the diverse cultures represented 

within the school community and beyond. 

b. Foster Inclusivity: It aims to foster a sense of belonging for all Scholars  by acknowledging and 

respecting their cultural identities and backgrounds. 

c. Encourage Dialogue: Liberation Culture Hour provides a platform for open and respectful 

dialogue, where Scholars  and staff can share their experiences, traditions, and knowledge with 

one another. 

 

Frequency and Duration: 

 

a. Liberation Culture Hour ( considered PRIDE hour) is typically held daily as determined by the 

school administration and cultural committee. 

b. The duration of the session may vary, but it is generally structured to fit within a designated 

time block, such as one class period or an extended lunch period. 

 

Activities and Presentations: 

 

a. Guest Speakers: Inviting guest speakers from diverse backgrounds, including community 

members or cultural experts, can provide insights and educational experiences related to 

different cultures. 

b. Workshops and Discussions: Interactive workshops and discussions can be organized to 

explore specific cultural topics, promote dialogue, and enhance cultural understanding and 

empathy. 

 

Scholar and Staff Involvement: 

a. Scholars  and staff are encouraged to actively participate in Liberation Culture Hour by 

organizing presentations, sharing their cultural experiences, or volunteering to help with event 

logistics. 

b. Teachers can incorporate cultural elements into their lessons during Liberation Culture Hour, 

highlighting the contributions of various cultures to different subject areas. 

 

36 



 
Respectful Environment: 

a. Liberation Culture Hour promotes an atmosphere of respect, acceptance, and inclusivity. 

Scholars  and staff are expected to engage in discussions and activities with an open mind, free 

from judgment or discrimination. 

b. Guidelines may be established to ensure that all participants treat one another with respect, 

actively listen, and value diverse perspectives. 

 

Liberation PRIDE Time serves as a platform to cultivate cultural appreciation, foster positive 

interactions, and build a more inclusive and understanding school community at Liberation 

Academy. The specific details and activities of Liberation PRIDE time may vary depending on the 

school's vision, resources, and the cultural diversity within the Scholar body and staff. 
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Liberation Academy  Chromebook Contract 

 

As a scholar at Liberation Academy Charter School, I understand that the use of the Google 

Chromebook has been granted to me as a privilege, not a right. I will read the agreement below and 

understand the consequences of not following the guidelines stated herein. Further, my teacher has 

clearly defined and expectations of Chromebook use and that any violation of the guidelines or this 

contract represent a knowing and willful breaking of the rules.  

I understand that it is my responsibility to:   

● Visually inspect my Chromebook before every use and report any discrepancies to 

the teacher  

● Choose key search words carefully when searching the Internet   

● Never give out my personal information over the Internet   

● Be on the correct site and stay on task   

 

I understand that the following are unacceptable uses Chromebooks:  

● Attempting to bypass or alter computer security   

● Attempting, assisting, or gaining unauthorized access to computers (intentional or 

unintentional)   

● Modifying the wallpaper or computer background   

● Downloading unapproved software   

● Vandalizing school machines including removing keyboard keys, drawing on 

keyboards, screens and covers, damaging or in any way defacing the Chromebook   

● Accessing inappropriate websites   

● Accessing another Scholar’s files   

● Inappropriate use of any email program including Yahoo, Hotmail, Gmail etc.   

● Eating or drinking when Chromebooks are in use  

● Having multiple tabs opened to sites that are not used for class  
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● Using social media sites  

● Any other unlawful, unethical, or inappropriate use of Chromebooks  

I understand that if I choose to not follow these guidelines, I will have my Chromebook (or other 

devices) privileges taken away. In addition, I understand that if I choose to not follow the guidelines 

more than once I will be referred to the Administration for further consequences. Lastly, I understand 

that losing, damaging, defacing or vandalizing the Chromebook will result in charges and fines that 

must be paid by the family by the end of the school year.  

This charge may be up to $500 based on the level of damage.   

 

I,_____________________________,signature (Scholar name) 

__________________________(Parent Name) signature agrees to the terms and conditions listed 

above . 

 

Today’s date:_________________ 
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Cell Phone Policy 

At Liberation Academy, we believe in providing a conducive and focused Learning environment that 

promotes academic excellence and fosters meaningful Scholar interactions.  As such, we have 

implemented the following cell phone policy to ensure that our Scholars  can fully engage in their 

education without distractions.  

1.​ Cell Phones should be turned off or placed on silent mode during school hours.  Each Scholar 

will be responsible for parking their cell phones into the school's parking lot upon entering 

the classroom.  

2.​ Scholars  are not allowed to use cell phones for calls, texting, or browsing the internet at any 

point during the school day.   

Emergency Situations:  

In case of an emergency or urgent need to contact a Scholar, parents/ guardians can contact the 

school office, and we will facilitate communication promptly (470-816-4910).    

Before and After school hours:  

*Outside of class hours, such as lunchtime, Scholars  may use their cell phones in designated areas 

with permission of school staff.   

Cell Phone usage should not disrupt the school environment or infringe upon the rights of others.  

 

Academic Integrity:  

The use of cell phones for cheating or any form of academic dishonesty is strictly prohibited . 

Scholars  are expected to uphold the school's academic integrity policy.   

Consequences for Policy Violations: 

Failure to adhere to the cell phone policy may result in disciplinary actions, which could include 

warnings, temporary confiscation until the parent picks up the phone, or other measures deemed 
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appropriate by school administrators. 

We believe that this policy will contribute to a more focused and respectful learning environment for 

all Scholars  at Liberation Academy.  We ask for the support of parents/ guardians in reinforcing the 

importance of responsible cell phone usage and the value of uninterrupted learning.   

By working together, we can ensure that our Scholars  have the best possible educational experience 

at Liberation Academy.  If you have any questions or concerns about the cell phone policy, please feel 

free to reach out to the school administration.   

 

Lunch Time Rules  

 

➢​ Eating is only allowed in the cafeteria.  

o​ Special circumstances may be approved by the administration.  

➢​ Scholars  must be seated in the cafeteria.  

➢​ Scholars  are not permitted in the main hallway or lobby.  

➢​ Scholars  may not congregate to block doorways or exits.  

➢​ Frisbees, balls, dancing, or horseplay are prohibited.  

➢​ Scholars  must remain in areas supervised by school employees. Those in unauthorized areas 

may receive a disciplinary consequence.  

➢​ The administration reserves the right to prohibit any activity it deems disruptive.  

➢​ An administrator must approve visitors.  

➢​ Scholars  must have a signed pass to be in hallways during lunch.  
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  Dress Code Policy  

At Liberation Academy, we believe that dress and grooming play an important role in creating a 

positive and respectful learning environment. Our dress code policy reflects our commitment to 

maintaining a professional, safe, and inclusive school culture. 

https://www.frenchtoast.com/schoolbox/schools/liberation-academy-QS61W3N 

 

 General Guidelines  

All clothing and accessories must be appropriate for school and must not interfere with the learning 

process. Clothing and accessories that are deemed inappropriate or disruptive by school staff will 

not be allowed.  

Specific Guidelines  

The following are specific guidelines for dress and grooming:  

1. Shirts and t-shirts: Shirts and t-shirts must be the Liberation Academy logo attire. The shirt 

must have sleeves and must fully cover the shoulders and midriff. No tank tops, halter tops, or 

spaghetti straps are allowed.  All grades are able to wear any of the shirt colors as part of the 

uniform.  Once uniform shirts become torn or tattered, please replace them.   

 

2. Scholars are allowed to wear any color uniform bottom, solid jeans without holes or rips, 

uniform shirts or skirts.  Bottoms must be a solid color uniform bottom.  Bottoms must be 

worn at the waist and must not sag or expose undergarments.  Shorts and skirts must be of 

an appropriate length and must not be shorter than fingertip length when arms are extended 

by the side. No pajamas, sweat pants or athletic pants will be allowed.  

3. Footwear: Footwear must be worn at all times and must be appropriate for school. No 

flip-flops, crocs, or open-toed shoes are allowed.  
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4. Headwear: Hats, caps, and other headwear may not be worn inside the building, except for 

medical or religious reasons.  

5. Clothing with Inappropriate Messages or Images: Clothing with inappropriate or offensive 

messages or images, including but not limited to profanity, violence, drugs, and alcohol, are 

strictly prohibited.  

Appropriate:  

 
Inappropriate: 
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School Reward Policy 

Liberation Academy believes that Scholars  that consistently perform well and show growth should 

be recognized for their efforts. Scholars  that exhibit one, or all, of the PRIDE traits will be recognized 

weekly. Every week Scholars  will be measured on the following elements: 

Persistence We are relentless in the pursuit of our goals. 

Responsibility It is our duty to honor our ancestors and respect those that helped us to get 

where we are today. 

Integrity Do the right thing even when it is difficult. 

Dream Big Create a vision for your life and do your best to make it a reality. 

Excellence We work towards being the best version of ourselves daily.  

 

Scholars  will receive a PRIDE report at the end of each week. This report will be sent home and 

brought back to school on Monday of the following week.  

Scholars  that exhibit these behaviors each month will receive an award at the end of the month 

celebration. Scholars  will also be eligible for the following incentives: 

Weekly Incentives 

Scholars  that exhibit these receive high marks in each of these areas will eligible to the following 

weekly incentives: 

●​ Dress Down Fridays if earned  

●​ Fun Fridays  

●​ Points for the school store 
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Monthly Liberation Celebration 

●​ At the end of each month Scholars  that are exhibiting PRIDE and making academic gains will 

be acknowledged  

●​ This event is open to parents as well! 

Field Trips 

●​ Scholars  that are regularly exhibiting academic and cultural PRIDE will be allowed to 

participate in field trips. Field Trips/expeditions are essential to the learning experience. If a 

Scholar has not exhibited the behavior needed to properly represent themselves at school, 

they will not be allowed to represent the school at events outside of the school. 

 

Communication and Family Participation 

Phone Use 

We at Liberation Academy understand the importance of maintaining contact with Scholars  in times 

of need. To ensure that Scholars  are focused on work and not a disruption to the learning 

environment, all parent contact should be made through the main office. Please refrain from 

contacting your Scholar on their cell phones until after 8:00 am. All calls can be made to the main 

office. Messages will be delivered to the Scholars  once they are received. For emergencies, Scholars  

will be allowed to use the school phone. Outside emergencies Scholars  will not be allowed to use 

the school phones.  

Contacting Teachers 

Communication between teachers and parents is important. This relationship is integral to Scholar 

success. Parents will be able to reach teachers in multiple ways: 

●​ Email: All teachers have a school email account and will respond within 48 hours. 
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●​ Phone: Messages can be left on the teacher’s voice mail. Voicemail’s will be answered within 

48 hours. Teachers can speak before and after school. 

Meeting With Teachers 

Conferences will need to  be scheduled for parents at the end of each quarter. If parents would like 

to meet with a teacher outside of conferences, they may be scheduled through the main office. They 

must be scheduled at least 48 hours prior to the desired date. Conferences with parents can be held 

before school (before 8:00am) and after school (after 4:00pm).  

Volunteer  

We welcome the assistance of parents within our educational community. You all are among our 

most important stakeholders. Because our priority is the well being of the Scholars , all volunteers 

must undergo a background check prior to volunteering at the school. More information can be 

provided from the office manager upon request. 

There are three tiers for volunteering See below for details: 

●​ Tier 1 - Volunteering for a project/events at the school when Scholars  are not present  

●​ Tier 2 - Volunteering in the classroom while a teacher is present, volunteering in the building 

while Scholars  are present, or volunteering on daytime field studies  

●​ Tier 3 - Volunteering on overnight trips, one-on-one tutoring, after-school care, assisting with 

clubs/sports, or volunteering when alone with Scholars  without another authorized adult 

present  

Requirements for Tier 1 and Tier 2 

●​ Attend Orientation: This is a 60-minute orientation that can be completed online or 

in-person. Once it has been completed, you will not need to do this again. 

●​ Mandated Reporter Training 

●​ Complete and Submit Required Forms: Volunteer Safety Form, Volunteer Agreement, and 

Mandated Reporter Certification Form 

Requirements For Tier 3 

●​ Complete all of the training for tier one and tier two 

●​ Must complete a background check. 

○​ Parents will be responsible for covering the cost of their individual background check 
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Scholar Records 

 

All requests for Scholar records must be submitted to the front office. For Scholars  under 18, your 

parent(s) must submit (and if necessary retrieve) all Scholar records and requests. 

The Family Educational Rights and Privacy Act (FERPA) provides protection for Scholars  and their 

records. FERPA gives parents certain rights with respect to their children's education records.  

Parents should understand that their rights transfer to the Scholar when he or she reaches the age of 

18 or attends a postsecondary school at any age. Scholars  to whom the rights have transferred are 

"eligible Scholars ."  FERPA gives parents and eligible Scholars  these basic rights: 

●​ The right to inspect and review the Scholar's education records maintained by the school; 

●​ The right to request that a school amend the Scholar’s education records; 

●​ The right to consent in writing to the disclosure of personally identifiable information from 

the Scholar's education record, except under certain permitted situation; and 

●​ The right to file a complaint with the Family Policy Compliance Office (FPCO) regarding an 

alleged violation under FERPA. 

For more information please go to the FERPA section of the Department of Education’s website: 

www.ed.gov 
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Family Educational Rights and Privacy Act 

  

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal law that 

protects the privacy of Scholar education records. The law applies to all schools that receive funds under an 

applicable program of the U.S. Department of Education. 

FERPA gives parents certain rights with respect to their children's education records. These rights transfer to 

the Scholar when he or she reaches the age of 18 or attends a school beyond the high school level. Scholars  

to whom the rights have transferred are "eligible Scholars ." 

●​ Parents or eligible Scholars  have the right to inspect and review the Scholar's education records 

maintained by the school. Schools are not required to provide copies of records unless, for reasons 

such as great distance, it is impossible for parents or eligible Scholars  to review the records. Schools 

may charge a fee for copies. 

●​ Parents or eligible Scholars  have the right to request that a school correct records which they believe 

to be inaccurate or misleading. If the school decides not to amend the record, the parent or eligible 

Scholar then has the right to a formal hearing. After the hearing, if the school still decides not to 

amend the record, the parent or eligible Scholar has the right to place a statement with the record 

setting forth his or her view about the contested information. 

●​ Generally, schools must have written permission from the parent or eligible Scholar in order to release 

any information from a Scholar's education record. However, FERPA allows schools to disclose those 

records, without consent, to the following parties or under the following conditions (34 CFR § 99.31): 

○​ School officials with legitimate educational interest; 

○​ Other schools to which a Scholar is transferring; 

○​ Specified officials for audit or evaluation purposes; 

○​ Appropriate parties in connection with financial aid to a Scholar; 

○​ Organizations conducting certain studies for or on behalf of the school; 

○​ Accrediting organizations; 

○​ To comply with a judicial order or lawfully issued subpoena; 

○​ Appropriate officials in cases of health and safety emergencies; and 

○​ State and local authorities, within a juvenile justice system, pursuant to specific State law. 

Schools may disclose, without consent, "directory" information such as a Scholar's name, address, telephone 

number, date and place of birth, honors and awards, and dates of attendance. However, schools must tell 

parents and eligible Scholars  about directory information and allow parents and eligible Scholars  a 

reasonable amount of time to request that the school not disclose directory information about them. Schools 
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must notify parents and eligible Scholars  annually of their rights under FERPA. The actual means of 

notification (special letter, inclusion in a PTA bulletin, Scholar handbook, or newspaper article) is left to the 

discretion of each school. 

 

Filing a Complaint or Grievance 

If you wish to file a complaint under FERPA or PPRA, you should do so by completing the FERPA or PPRA 

complaint form provided on the U.S. Department of Education website: 

https://Scholarprivacy.ed.gov/file-a-complaint . 

 

You may either e-mail the completed complaint form to FERPA.Complaints@ed.gov (for FERPA complaints) or 

PPRA.Complaints@ed.gov (for PPRA complaints), or mail the completed form to the following address: U.S. 

Department of Education Scholar Privacy Policy Office 400 Maryland Ave, SW Washington, DC 20202-8520 
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General Grievance Policy 

adopted on November 4, 2021 

Liberation Academy (LA) seeks to provide a supportive, safe environment among its employees, 

faculty, Scholars , and parents. 

The following procedures are adopted to meet these goals. 

Parent Grievances 

●​ The Board recognizes that effective school governance requires that the primary 

responsibility for issues involving Scholar discipline, curriculum, assessment and promotion 

and other day-to-day decisions regarding school management, lies with the faculty, staff and 

Principal of the School and these individuals are best suited to resolve conflicts that arise with 

respect to these issues. Pursuant to the Section 3 of the Liberation Academy Bylaws, the 

Board has the authority to appoint, employ and remove the principal but primary 

responsibility and authority over faculty, staff and volunteer organizations of LA are vested in 

the Principal. The Board, therefore, will exercise any authority in this policy conservatively 

and narrowly so as not to usurp the authority granted to the Principal under the Bylaws. 

●​ Informal Procedures: A parent should first attempt to resolve any grievance through 

discussion with the relevant teacher(s) or other involved person. If a parent’s concern has not 

been adequately addressed through an informal discussion with the teacher involved, the 

parent should next attempt to resolve the grievance with the appropriate Department Lead. 

If a grievance cannot be resolved in such informal manners, the parent may initiate a formal 

grievance procedure. 

●​ Formal Grievance Procedure: In instances, where informal means are ineffective or otherwise 

not feasible, LA offers these more formal grievance procedures. Grievance proceedings and 

information shall be kept confidential at all levels to the extent feasible and permitted by law. 

A parent grievance is a formal written claim by a parent or group of parents identifying the 

concern, identifying the individual or group’s resolution attempts, and identifying any law, 

policy or practice that is implicated by the concern. No one shall retaliate against a parent or 
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Scholar who files or whose parent files a grievance under this policy. Failure of a parent to 

comply with timelines listed below may result in denial of a grievance request.  

●​ Level One – Department Lead Request and Conference. A parent may, by written request, 

seek a conference with the Division Director to address an unresolved grievance.  

○​ The request shall succinctly describe the specific grievance(s) and related details, and 

shall identify any specific policy, rule, regulation, or law believed to have been 

violated, and shall provide other relevant information to help the Department Lead 

adequately understand the nature of the grievance. 

○​ The grievance shall be filed within five days of the incident(s) or the last informal 

attempt to resolve the grievance, provided that such attempt was made within ten 

days of the last incident.  

○​ Following receipt of the written request, the Department Lead or supervisor shall, if 

feasible, conduct a conference with the aggrieved parent(s) within seven days of the 

written report. Within three to five working days following the conference, the 

supervisor will state in writing his position on the grievance and a copy will be given to 

the parent. 

●​ Level Two - Appeal to the Principal. If the grievance is not resolved, the parent(s) may appeal 

the Department Lead or supervisor's decision in writing to the Principal if the Principal was 

not involved in the Level One Conference.  

○​ The appeal must be made within five days following receipt of the Department Lead 

or supervisor’s written Level One response to the grievant. The Principal will review 

the grievance and conduct an informal hearing, when feasible, within seven working 

days following receipt of the written appeal.  

○​ Either party may, with approval by the Principal, present witnesses and other 

evidence to help resolve the matter. The parent shall have no right to have an attorney 

or other advocate present.  

○​ The Principal shall issue a written response to the grievant and the Level One 

Department Lead or supervisor within five days following the hearing and create a 

written record  of the evidence received and determination made. 

○​ Decisions of the Principal are final, not subject to further appeal, except in the 

following instances: 

■​ Decisions involving an alleged violation of a contractual right; 

■​  Decisions involving an alleged violation by Liberation Academy of state or 

federal law; 
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or 

■​ Decisions based on allegations of conduct by the Principal in violation of law or 

school policy. 

■​ The Board retains discretion to determine whether an alleged violation 

involves a “final” or “appealable” decision by the Principal. The Board may 

consider all available evidence in the record established at the time of the 

decision and any other evidence it deems necessary for consideration. 

●​ Level Three - Appeal to the Board: Discretionary Appeals and Appeals of Right. If a parent is 

not satisfied with the disposition of his grievance at Level Two, the parent may, within five 

days of receiving notice of the decision or recommended action from the Principal, submit a 

written request to the Board Chairperson to appeal the Principal’s decision or 

recommendation and to request a formal hearing. 

○​ Within seven days of receiving the written request for appeal, when feasible, the 

Board Chairperson or his designee shall issue a written notice to the grievant and the 

Principal indicating whether Principal’s determination is “final” in nature or whether 

the Board shall, consequently, by discretion or by right of appeal, grant a hearing. The 

notice shall also specify, if a hearing is granted, the time and guidelines by which it will 

be conducted, including whether the hearing will be based strictly on a review of the 

existing record,  whether the grievant will have the opportunity to be present at the 

hearing, the type of  evidence to be considered by the Board, and other relevant 

procedural details.  

○​ If a hearing is granted, a panel of the Board consisting of at least three members shall 

hear the grievance within seven days from the date the Board Chairperson’s notice is 

issued to the grievant, except when the parties agree to extend the timeline. Any 

appeal to the board panel will normally be on the written record only, unless the 

panel determines  that additional information should be presented, including an 

appearance and presentation  of information by the grievant. The grievant and 

Principal shall be informed in writing of the panel's decision within seven days after 

the hearing, if feasible. 

○​ Extensions in appeal timelines may be granted if the board panel determines there is 

a reasonable need for such extension. The board panel may affirm, reverse, or modify 

the decision of the Principal.  

52 



 
○​ The Principal or Board may develop a grievance form to assist in recording each step  

of the grievance process. 

 

 

Appealing Board Decisions 

In the case a parent or staff member is dissatisfied with the decision of the board, they may appeal 

to the Georgia department of Education. This step is taken after all other measures have been 

exhausted. 

Filing a Complaint Regarding Scholar/Staff Decisions: Use this Link. 

Filing a Complaint Regarding IDEA/Special Education Services: Use this link. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

53 

https://www.gadoe.org/School-Improvement/Federal-Programs/Pages/Formal-Complaints-under-ESSA-Programs.aspx
https://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-Education-Services/Pages/Formal-Complaints.aspx


 
 

 

 

 

 

Title IX Policy 

 

Prohibition of Sex Discrimination 

Liberation Academy prohibits unlawful discrimination based on sex in all its education programs and activities, 

including admissions and employment.  It is the policy  [SCHOOL NAME] to comply fully with the requirements 

of Title IX of the Education Amendment of 1972 (“Title IX”).  This policy is applicable to conduct occurring on 

property owned, rented, or used by  [SCHOOL NAME], at school-sponsored activities, while using  [SCHOOL 

NAME]-provided equipment and technology, or transportation. 

 

Definition of Sex Discrimination and Other Terms 

 Liberation Academy prohibits all forms of sex discrimination as defined by Title IX, including: 

 

1.​  An employee conditioning the provision of an aid, benefit, or service on a Scholar’s 

participation in unwelcome sexual conduct; 

2.​ Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and 

objectively offensive that it effectively denies a person equal access to an education program 

or activity; or 

3.​ The following specific crimes as defined by federal law:  “Sexual Assault” as defined by 20 

U.S.C. § 1092(f)(6)(A)(v), “Dating Violence” as defined in 34 U.S.C. § 12291(a)(10), “Domestic 

Violence” as defined in 24 U.S.C. § 12291(a)(8), and “Stalking” as defined in 34 U.S.C. § 

12291(a)(30). 

 

As used in this policy, these terms shall be defined as follows: 

 

1.​ “Complainant” means an individual who is alleged to be the victim of conduct that could 

constitute sexual harassment. 

2.​ “Respondent” means an individual who has been reported to be the perpetrator of conduct 

that could constitute sexual harassment.   

 

Title IX Coordinator​
Liberation Academy designates the following individual to serve as its Title IX Coordinator: 

​
Name: Takisha Anderson​
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Title: Associate Director of Operations​
Address: 1743 Hardin Ave, College Park, GA 30337​
Email: Takisha.Anderson@liberationacademy.org 

 

Any person may report sex discrimination, including sexual harassment, whether or not the person reporting 

the conduct is the person alleged to be the victim of conduct that could constitute sex discrimination or sexual 

harassment to the Title IX Coordinator.  Reports may be made orally or in writing.  Reports may be made at 

any time, including non-business hours, by using the telephone number, email, or mail to the Title IX 

Coordinator noted above. 

 

The Title IX Coordinator will be responsible for directing  Liberation Academy’s activities to comply with Title IX 

and the school’s policies and procedures to further the objectives of Title IX.  The Title IX Coordinator will be 

informed of all reports and formal complaints of sexual harassment.  Any questions or concerns regarding  

Liberation Academy’s compliance or activities under Title IX should be directed to the Title IX Coordinator. The 

Title IX Coordinator will oversee the investigation and resolution of formal complaints made pursuant to Title 

IX.  The Title IX Coordinator may designate deputy coordinators and delegate certain responsibilities under 

this policy.   

 

Training 

All  Liberation Academy employees will be trained on their obligation to report known sex discrimination to 

the Title IX Coordinator. Liberation Academy will ensure that all employees with responsibilities under this 

policy receive appropriate additional training.  This expressly includes the Title IX Coordinator, investigators, 

decision-makers, and any individual facilitating the informal resolution process.  This training will include, as 

appropriate for the audience, the definition of Title IX Sexual Harassment, the scope of the  [SCHOOL NAME]’s 

education programs and activities, conducting investigations, following the complaint process including 

submission of statements, appeals, and informal resolution processes under this policy, as applicable, and how 

to serve impartially, including by avoiding prejudgment of the facts at issue, conflicts of interest, and bias.  

[SCHOOL NAME] will ensure that decision-makers receive training on issues of relevance of questions and 

evidence, including questions and evidence about the irrelevance of a complainant's sexual predisposition or 

prior sexual behavior.  [SCHOOL NAME] will ensure that investigators receive training on issues of relevance in 

order to create an investigative report that fairly summarizes relevant evidence.  

 

Reports of Sexual Harassment 

Liberation Academy’s employees must report knowledge of sexual harassment that occurred on property 

owned, rented, or used by  Liberation Academy, at school-sponsored activities, while using  [SCHOOL 

NAME]-provided equipment and technology, or transportation to his or her immediate supervisor and the 

Title IX Coordinator.  All reports of sexual harassment under this policy must be made to the Title IX 

Coordinator within 24 hours of receiving actual knowledge of the conduct.  The Title IX Coordinator will 

coordinate  Liberation Academy’s response to such conduct in accordance with Title IX.  The obligation to 
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report sexual harassment under this policy is in addition to, and not place of, any other reporting the 

individual must complete under applicable law, including the reporting of child abuse and neglect.  

 

Supportive Measures 

 Liberation Academy will provide supportive measures to increase access to its program and activities.  

Supportive measures are non-disciplinary, non-punitive individualized services offered at no cost to the 

Complainant and Respondent.  Supportive measures are designed to restore or preserve equal access to  

Liberation Academy]’s programs and activities.  Supportive measures will be made available, as appropriate, 

with or without the filing of a formal complaint.   

 

Upon receipt of a report or formal complaint of a violation of this policy,  Liberation Academy will contact the 

Complainant to discuss the availability of supportive measures, the complainant’s wishes with respect to 

supportive measures, and explain to the complainant the process for filing a formal complaint. Liberation 

Academy will also consider supportive measures, as appropriate and reasonably available, for the Respondent. 

 

These supportive measures are designed to restore or preserve equal access to  Liberation Academy’s 

educational and working programs or activities without unreasonably burdening the other party, including 

measures designed to protect the safety of all parties and the broader  Liberation Academy community, or 

measures that deter sexual harassment. While a supportive measure may impose some restrictions on a party, 

it will not unreasonably burden them.   

 

 Liberation Academy will maintain the privacy of supportive measures provided that the privacy does not 

impair Liberation Academy’s ability to provide the supportive measures.  Liberation Academy will maintain the 

confidentiality of any supportive measures provided to the complainant or respondent to the greatest extent 

possible. 

 

Procedures for Filing a Formal Complaint of Sexual Harassment 

Any individual who feels that he or she has experienced or witnessed sexual harassment or conduct that 

violates Title IX may file a formal complaint with the Title IX Coordinator.  The formal complaint may be filed at 

any time and may be done so in-person, by phone or by mail.  The Title IX Coordinator will provide assistance 

to any individual seeking to file a formal complaint. 

​
A formal complaint shall include the following: 

 

1.​ The name and contact information of the Complainant.  If the individual filing the complaint is 

not the individual subjected to the conduct in question, the individual filing the complaint 

should identify himself or herself as well as the name and contact information of the alleged 

victim; 

2.​ If known, the name and contact information of the Respondent; 
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3.​ A detailed statement of the alleged conduct by the Respondent to the Complainant;   

4.​ The date, time, and location of the alleged conduct; 

5.​ If known, the name and contact information of any witnesses to the alleged conduct; 

6.​ If known, potential evidence that may relate to the alleged conduct; 

7.​ A clear statement of the Complainant’s desired outcome, such as supportive measures or 

other relief; and  

8.​ The signature of the Complainant or his or her guardian. 

The Title IX Coordinator is authorized to sign a complaint if the individual making the complaint is not the 
victim of the alleged conduct or when the victim of the alleged conduct does not wish to file a formal 
complaint.  The signature of the Title IX Coordinator on a complaint does not make  Liberation Academy a 
party to the Complaint.   ​
  
Assessment and Dismissal of Formal Complaints 

Upon receipt of a formal complaint, the Title IX Coordinator will respond to any immediate health or safety 

concerns. The Title IX Coordinator will then conduct an initial assessment of the complaint for the sole 

purpose of determining whether the alleged conduct, if substantiated, would constitute prohibited conduct 

under this policy.  Liberation Academy will complete this initial assessment within ten (10) business days of 

receipt of the formal complaint. Following the initial assessment, the Title IX Coordinator may take any of the 

following actions: 

 

1.​ If the allegations forming the basis of the formal complaint would, if substantiated, constitute 

prohibited conduct as defined in this policy,  Liberation Academy will implement appropriate 

supportive measures and shall initiate an investigation of the allegations under this policy.  

The Title IX Coordinator may also, with consent of both the Complainant and Respondent, 

refer the matter to the informal resolution process. 

2.​ If the allegations forming the basis of the formal complaint would not, if substantiated, 

constitute prohibited conduct as defined in this policy, Liberation Academy shall dismiss the 

formal complaint from the Title IX grievance process.   

At any time prior to the resolution of the complaint, the Title IX Coordinator may dismiss a formal complaint if: 

1.​ The Complainant notifies the Title IX Coordinator in writing that he or she wishes to withdraw 

the formal complaint; 

2.​ The Respondent is no longer enrolled or employed by  Liberation Academy; or 

3.​ Specific circumstances prevent  Liberation Academy from gathering sufficient evidence to 

reach a determination as to the formal complaint or the allegations therein. 

If the Title IX Coordinator shall send written notice of the dismissal of the complaint that includes the reasons 

for dismissal to both parties.  The decision of the Title IX Coordinator to dismiss the complaint may be 

appealed by either party.  
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The determination regarding dismissal becomes final upon the expiration of the opportunity to appeal the 

decision under this policy.  Once the dismissal is final, a Complainant cannot file a formal complaint under this 

policy concerning the same alleged conduct. 

Advisors 

A party may have an advisor of their choice to provide guidance through the complaint process at his or her 

own cost.  An advisor is not required to be an attorney.  The role of the advisor in the Title IX complaint 

process is limited to providing guidance to the party.  The advisor may attend meetings and interviews during 

the complaint process, but he or she may not actively participate in the interview or serve as a substitute for 

the party.   

Any individual who serves as an advisor is expected to make himself or herself available for meetings and 

interviews throughout the complaint process.  The Title IX Coordinator, in his or her sole discretion, may 

determine that the actions of an advisor are hindering the orderly resolution of the complaint and  [SCHOOL 

NAME]’s compliance with this policy and Title IX.  The Title IX Coordinator may take appropriate steps to 

ensure compliance with this policy and the orderly resolution of complaints. 

Formal Complaint Process 

The Title IX Coordinator will assign an investigator to investigate the complaint and impartial decision-maker 

to decide the complaint.  Through the investigation of the formal complaint,  Liberation Academy will gather 

evidence and have the burden of proof.  Impartial decision-makers shall apply a preponderance of the 

evidence standard of proof to make a final determination.  The Title IX Coordinator may designate one 

individual or a panel of individuals as the impartial decision-maker.    

​
Pre-Investigation Notice 

Following the receipt of a formal complaint under this policy, Liberation Academy shall provide the 

Complainant access to this policy and provide all parties a copy of the formal complaint. The Title IX 

Coordinator will provide the parties the formal investigation timeline, the complaint resolution process, and 

the ability of each party to obtain an advisor.  If appropriate, the Title IX Coordinator will discuss the informal 

resolution process.   

 

Response 

The Respondent shall have five (5) calendar days from the receipt of the formal complaint to provide a written 

response.  The response may provide detail regarding the conduct in question, witnesses that may be 

available, other evidence to be considered, or supportive measures sought by the Respondent.   

 

Investigation 

The investigator will promptly investigate the alleged conduct and shall have the authority to speak with the 

Complainant, the Respondent, witnesses, and other requested participants.  The impartial investigator shall 

provide reasonable notice of the date, time, location, participants, and purpose of the investigative interviews 
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or other meetings.  The investigator has the authority to review and collect evidence from the parties and 

witnesses. 

  

Prior to completing the investigation report, the investigator shall make all evidence available for review by 

the complainant and respondent, subject to disclosure provisions of the Family Educational Rights and Privacy 

Act (FERPA) and other applicable law.  Each party shall have ten (10) calendar days from his or her access to 

the preliminary investigative report to submit a written response to the investigator.  The investigator shall 

take into consideration the written response of the parties, if any, in creating the final investigation report.  

The investigator will submit a final investigation report to the impartial decision-maker, the Title IX 

Coordinator, and each party.   

 

Impartial Decision-Maker  

The impartial decision-maker shall notify the parties that each party shall have the opportunity to provide the 

impartial decision-maker questions to be asked of any party or witness.  The Complainant and Respondent 

shall have ten (10) calendar days to submit written questions to the impartial decision-maker. The impartial 

decision-maker shall have the authority to limit or disallow questions that are irrelevant, repetitive, abusive, 

or ask about specific incidents of Complainant’s prior sexual behavior not offered for an allowable purpose 

under Title IX.  The impartial decision-maker shall obtain answers to all remaining questions requested by the 

parties.   

The impartial decision-maker will make a final determination in writing no more than ten (10) calendar days 

following the receipt of information responsive to his or her questions.  The impartial decision-maker shall 

make his or her decision based on the record of the investigation and his or her inquiry.  

Appeal 

The Complainant, Respondent, or both parties may request an appeal of the impartial decision-maker’s final 

determination or the Title IX Coordinator’s decision to dismiss the complaint.  The party seeking the appeal 

shall provide written notice of the appeal to the Title IX Coordinator.  The Title IX Coordinator must receive the 

notice of appeal within five (5) calendar days of the appealing party’s receipt of the final written decision of 

the impartial decision-maker or Title IX Coordinator.  The request for appeal shall outline any basis for the 

appeal and the rationale that supports the appealing party’s request.   

 

Appeals are limited in scope and are not a review of substantive issues of fact or a new determination of 

harassment or violations.  Appeals will only be considered for the following reasons: 

 

1.​ A procedural irregularity that affected the outcome of the complaint; 

2.​ New evidence that was not reasonably available at the time the decision was made that could 

affect the outcome of the complaint; 
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3.​ The Title IX Coordinator, investigator, impartial decision-maker, had a conflict of interest or 

bias for or against complainants or respondents generally or the individual Complainant or 

Respondent that affected the outcome of the complaint; or 

4.​ The recommended sanctions are not commensurate with the violation.  

 

Upon receiving notice of the appeal, the Title IX Coordinator will provide the record of the complaint, the 

written decision of the impartial decision-maker, and the request for the appeal to the appellate 

decision-maker.  The Title IX Coordinator will also notify both parties of the appeal with notice that each party 

may submit a written statement supporting or opposing the appeal to the appellate decision-maker within 

five (5) calendar days of receiving notice of the appeal.   

 

The appellate decision-maker will consider the record and information provided by the parties on appeal and 

render a written decision within five (5) calendar days from the expiration of time for parties to submit written 

statements in support or opposition of the appeal.  The appellate decision-maker shall confine his or her 

decision to the record of the complaint applying the preponderance of evidence standard to the issues on 

appeal.  Neither party is entitled to an evidentiary hearing upon appeal and the decision of the appellate 

decision-maker shall be final.   

 

Voluntary Informal Resolution Process 

The parties to a formal complaint may agree to participate in an informal resolution of the complaint.  If both 

the Complainant and Respondent agree in writing, the Title IX Coordinator will collaborate with the 

Complainant and Respondent to resolve the allegations in an equitable manner.  This will include, as 

appropriate, supportive measures, corrective action, and possible disciplinary action.   The informal complaint 

process will result in a resolution agreement.  Any agreements reached as part of the informal resolution must 

be approved by the Title IX Coordinator.  The parties will be expected to adhere to any resolution agreement 

and the failure to do so may result in disciplinary action.  Any party may withdraw from the informal 

resolution process at any time prior to signing a resolution agreement and the formal complaint process will 

resume.  The informal resolution process shall not be used in complaints involving employee harassment of 

Scholars .   

 

Emergency Removal 

Liberation Academy may temporarily remove a Respondent entirely or partially from a  Liberation Academy 

education program or activities on an emergency basis when an individualized safety and risk analysis has 

determined that there is an immediate threat to the physical health or safety of any Scholar or other 

individual.  Liberation Academy] will provide all requisite due process prior to removing a Scholar under this 

policy.  In cases when an emergency removal involves a Scholar receiving services under an individualized 

education program (“IEP”) or Section 504 Plan, Liberation Academy will comply with the provisions of the 

Individuals with Disabilities Education Act (“IDEA”) and Section 504 of the Rehabilitation Act. 
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Retaliation 

Liberation Academy expressly forbids retaliation against anyone who has filed a report, made a formal 

complaint, or provided information related to a claim of sex discrimination, sexual harassment, or Title IX 

compliance.  Retaliation includes, but is not limited to, any form of intimidation, threats, coercion, reprisal, or 

harassment.  Complaints alleging retaliation under Title IX shall be filed under this policy and such complaints 

will be addressed promptly and equitably.  

 

Record Retention 

Liberation Academy will retain all records created or received in furtherance of its Title IX obligations in 

accordance with the applicable record retention schedule adopted by its Governing Board or applicable law.​
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Homeless Scholar Services  
 
In accordance with the Education for Homeless Children and Youths: Subtitle B of Title VII of the 
McKinney-Vento Homeless Assistance Act (42 U.S.C. 11431 et seq.) Liberation Academy (LA)i 
adheres to the principle that all eligible children and youth, including the homeless, are entitled to 
a free, appropriate public education. 
 
Scholars  identified as homeless or “in transition” will be given full opportunity to meet state and 
local academic achievement standards and will be included in state and district wide assessments 
and accountability systems. Our school will ensure that children and youth in transition are free 
from discrimination, segregation, and harassment. Homeless Scholars  will be provided all district 
services for which they are eligible, including limited English proficiency, vocational and technical 
education programs, gifted and talented programs, and after school programs where applicable. 
 
Definitions 
In accordance with the Act and State Board Rule 160-5-1-.28, the term “homeless child and youth” 
is defined as individual who lack a fixed, adequate, and regular nighttime residence, including 
children and youth who are: 

1.​ Sharing the housing of other persons due to loss of housing, economic hardship or a similar 
reason.  

2.​ Living in motels, hotels, trailer parks or camping grounds due to lack of alternative adequate 
accommodations.  

3.​ Who are living in emergency shelters.  
4.​ Who are abandoned in hospitals or are awaiting foster care placement.  
5.​ Whose primary nighttime residence is a public or private place not designed for or ordinarily 

used as a regular sleeping accommodation.  
6.​ Who are living in cars, parks, public spaces, abandoned buildings, or substandard housing, 

bus or train stations, or similar settings.  
7.​ Migratory Scholars  who qualify as homeless because the children are living in any of the 

above described circumstances.  
8.​ Unaccompanied and are not in the physical custody of a parent or guardian. 
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9.​ A child shall be considered to be experiencing homelessness for as long as he or she is in a 

living situation as described above.  
10.​“Unaccompanied youth” means a youth not in the physical custody of a parent or guardian, 

who is in transition as defined above.  
11.​“Immediate” means without delay 
12.​“School of origin” means the school the child or youth attended when permanently housed 

or the school in which the child or youth was last enrolled. 
 
 
Identification 
In collaboration with school personnel and community organizations, the school’s homeless liaison 
(Manager of Family Engagement and Scholar Culture) will identify children and youth experiencing 
homelessness within our school. The liaison will train school personnel on possible indicators of 
homelessness, sensitivity in identifying families and youth as experiencing homelessness, and 
procedures for forwarding information indicating homelessness to the liaison. The liaison will also 
instruct school registrars and secretaries to inquire about possible homelessness upon the 
enrollment and withdrawal of every Scholar and to forward information indicating homelessness to 
the liaison. Community partners in identification may include: family and youth shelters, soup 
kitchens, motels, campgrounds, drop-in centers, welfare departments and other local social 
services agencies, faith based organizations, truancy and attendance officers, local homeless 
coalitions, and legal services. 
 
Admission of Homeless Scholars  
Scholars  are immediately admitted to LAi even if the Scholar is unable to produce records normally 
required for enrollment such as previous academic records, medical records, proof of residency or 
other documentation. LA will make all efforts to update and keep these records current. 
Unaccompanied youth must also be immediately enrolled in school. They may either enroll 
themselves or be enrolled by a parent, non-parent caretaker, older sibling, or LA’s homeless liaison. 
 
Education of Homeless Scholars  
All Scholars , including those Scholars  who are homeless or in transition have a full and equal 
opportunity at LA. Parents and guardians of homeless Scholars  are informed of the educationally 
related opportunities available to their children and are provided with the opportunities to 
participate in the education of their children. Homeless families and Scholars  will receive 
educational services for which all Scholars  are eligible. Referrals to health care and immunization 
services, dental services, health services, and other appropriate services will be made available to 
all families and Scholars . 
 
Program Procedures 
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1.​ Liberation Academy Montessori  is responsible for identifying a homeless liaison (Manager 

of Family Engagement and Scholar Culture). 
2.​ Homeless Scholars  will be identified based on the definition prescribed by McKinney-Vento 

Homeless Assistance Act and via a numeric code in the school’s Scholar information system. 
All staff in the school will be trained in the identification and recruitment of homeless 
Scholars . 

3.​ The homeless liaison will provide annual training for all school staff having contact with 
homeless Scholars . 

4.​ School leadership will receive annual training on the identification and needs of homeless 
Scholars . 

5.​ The school will display flyers, brochures, and posters that identify the Homeless Liaison 
contact information.  

6.​ Services for homeless Scholars  will be evaluated based on Scholar academic achievement. 
 
Enrollment/Withdrawal 
Enrollment of Homeless Scholars  occurs at the appropriate grade level. School Operations team is 
trained and attentive to the identification of homeless Scholars  during the enrollment process. Any 
identification of a homeless Scholar/ family will be immediately identified to the Homeless Liaison 
for investigation. If Liberation Academy Montessori is contacted by another school for a homeless 
Scholar’s records, requested information will be provided and sent to the requesting school district 
within 10 business days of receiving the request. 
 
Program Training and Information Dissemination 
The Homeless Liaison or designee annually conducts training and sensitivity/awareness activities 
each fall to heighten the awareness of the following personnel of the specific needs of 
unaccompanied and homeless youth: school leadership, teachers, and support personnel. 
Homeless liaison will lead and coordinate the schools' compliance with this policy and will receive 
training annually. Meeting documentation includes the PowerPoint presentation, agenda, and 
sign-in sheets. The Homeless Liaison or designee distributes posters and brochures throughout the 
school and the Family Resources center in the lobby. Posters and brochures are also distributed to 
the community throughout the year at various locations including but not limited to the following: 
Department of Family and Children's Services, Community Centers, Local Churches, Health 
Department, Fire Department, Hospital, Soup Kitchen, Local Law Enforcement, Safe Haven,  and 
Local Doctor Offices. 
 
Transportation 
Liberation Academy will put into place a transportation plan for any identified homeless Scholars  
(e.g., MARTA cards, or other supports). 
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Academic Credit 
A Scholar’s homeless status shall not be a barrier to receiving appropriate credit for full or partial 
coursework satisfactorily completed while attending a prior school. 
 
Disputes and Resolution of Complaints  
Any complaints will be submitted in writing to the Governing Board who will resolve the issue. The 
parent and the Scholar will be given every opportunity to participate meaningfully in the resolution 
of the dispute. If a dispute arises under the McKinney-Vento Act over eligibility, school selection, or 
school enrollment, the Act requires LEAs to take the following steps: 

1.​ The child or youth shall be immediately enrolled in the school in which enrollment is sought, 
pending final resolution of the dispute, including all available appeals. In the case of an 
unaccompanied youth, the homeless education liaison (Manager of Family Engagement and 
Scholar Culture - hereafter local liaison) must ensure that the youth is enrolled immediately 
in the school in which the youth seeks enrollment pending final resolution of the dispute. 
While disputes are pending, Scholars  have the right to participate fully in school and receive 
all services for which they are eligible. 

2.​ The parent, guardian, or unaccompanied youth must be provided with a written explanation 
of any dispute-related decisions made by the school/LEA involved, including the right of the 
parent, guardian, or unaccompanied youth to appeal such decisions 

3.​ The LEA (Governing Board) must provide this written explanation, including the reasons for 
its determination and information regarding the right to appeal, in a manner and form 
understandable to the parent, guardian, or unaccompanied youth. 

4.​ The parent, guardian, or unaccompanied youth can file a complaint to the Georgia 
Department of Education at: 
Georgia Department of Education 
Federal Programs Director 
205 Jesse Hill Jr. Drive SE 
1854 Twin Towers East 
Atlanta, Georgia, 30034 
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Complaint Resolution Policy 

- A school or local school system shall not be required to respond to a complaint pursuant to this subsection 

unless it is made by: The parent of a student enrolled at the school where the alleged violation occurred; 

(OCGA 20-1-11(1)(A)(i)); OR A student who has reached the age of majority or is a lawfully emancipated minor 

and who is enrolled at the school where the alleged violation occurred ((OCGA 20-1-11(1)(A)(i)); OR An 

individual employed as a school administrator, teacher, or other school personnel at the school where the 

alleged violation occurred; (OCGA 20-1-11(1)(A)(iii))  

- The complaint shall first be submitted in writing to the principal of the school where the alleged violation 

occurred; (OCGA 20-1-11€(1)(B))  

- The complaint shall provide a reasonably detailed description of the alleged violation (OCGA 20-1-11(1)  

- Within five school days of receiving such written complaint, the school principal or a designee of the charter 

school or local school system shall review the complaint and take reasonable steps to investigate the 

allegations in the complaint; (OCGA 20-1-11(1)(D)(i)  

- Within ten school days of receiving the complaint, unless another schedule is mutually agreed to by the 

complainant and the school principal or the designee of the charter school or local school system, the school 

principal or such designee shall confer with the complainant and inform the complainant whether a violation 

occurred, in whole or in part, and, if such a violation was found to have occurred, what remedial steps have 

been or will be taken; provided, however, that the confidentiality of student or personnel information shall not 

be violated; (OCGA 20-1-11(1)(D)(ii))   

- Following such conference, within three school days of a request by the complainant, the school principal or 

the designee of the charter school or local school system shall provide to the complainant a written summary 

of the findings of the investigation and a statement of remedial measures, if any; provided, however, that such 

written response shall not disclose any confidential student or personnel information; (OCGA 

20-1-11(1)(D)(iii))  

Authority: O.C.G.A. § 20-1-11. 
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Parents' Bill of Rights Policy 

Purpose 

The purpose of this policy is to inform parents and guardians of their rights regarding their children’s 

education in compliance with O.C.G.A. § 20-2-786. This policy seeks to foster collaboration between schools, 

families, and the community while ensuring transparency and access to educational information. 

1. Right to Review Curriculum 

Parents have the right to review the curriculum taught to their children, including access to instructional 

materials and textbooks. 

●​ Procedure: Parents may submit a written request to the school principal to review instructional 

materials. The school will provide access to the requested materials within five (5) business days. 

2. Right to Access Instructional Materials 

Parents have the right to access and review all instructional materials and academic resources used in their 

child’s classroom, including lesson plans and any supplemental material. 

●​ Procedure: Parents may submit a written request to the teacher or principal to review instructional 

materials used in class. Access will be provided within a reasonable timeframe, not exceeding five (5) 

business days. 

3. Right to Object to Instructional Content 

Parents have the right to object to specific instructional content that is contrary to their religious beliefs or 

personal values. Parents may request alternatives to such content without their child being penalized 

academically. 

●​ Procedure: Parents must submit a written objection to the principal, outlining the specific content in 

question. The school will work with the parent to provide an alternative assignment. 
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4. Right to be Notified of Student Records 

Parents have the right to access and review their child’s educational records, including academic performance, 

attendance, and disciplinary actions. 

●​ Procedure: Parents may request access to student records in writing. The school will provide the 

requested records within three (3) business days of receiving the request, in accordance with FERPA 

guidelines. 

5. Right to Participate in Educational Decisions 

Parents have the right to participate in decisions affecting their child’s education, including academic planning, 

student support services, and the development of Individualized Education Programs (IEPs) or 504 Plans. 

●​ Procedure: The school will notify parents of upcoming meetings and provide opportunities for them 

to participate in discussions about their child’s academic progress and educational decisions. 

6. Right to Notification of Rights 

Parents have the right to be informed of any policies and procedures concerning parental involvement and 

student rights. 

●​ Procedure: The school will provide parents with a copy of the Parent’s Bill of Rights annually and upon 

request. 

7. Right to Opt-Out of Certain Activities 

Parents have the right to opt their children out of surveys, evaluations, or questionnaires that request 

personal or family information not related to academic performance. 

●​ Procedure: Parents will be notified in advance of any such activity and will have the opportunity to opt 

their child out in writing. 

8. Right to Provide Feedback 
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Parents have the right to provide feedback and raise concerns regarding their child’s education, school 

policies, and school personnel. 

●​ Procedure: Parents may submit concerns in writing to the principal. The school administration will 

respond to the concerns within ten (10) business days. 

9. Right to Report School Safety Concerns 

Parents have the right to be informed of and participate in decisions regarding school safety policies, including 

bullying and harassment prevention programs. 

●​ Procedure: Parents can report safety concerns to the principal in writing. The school will investigate 

and address the concerns promptly. 

Annual Review 

This Parents' Bill of Rights policy will be reviewed annually to ensure compliance with state laws and to 

address any concerns raised by the community. 
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Procedural Safeguards For Parents of Scholars With Disabilities 

Procedural safeguards are designed to protect the rights of students with disabilities and their 

parents under the Individuals with Disabilities Education Act (IDEA) and Georgia’s State Board of 

Education (SBOE) rules. Below are procedural safeguards aligned with 34 CFR 300.504 and SBOE Rule 

160-4-7-.09 that must be provided to parents of students with disabilities in Georgia: 

1. Right to a Free Appropriate Public Education (FAPE) 

●​ Description: All children with disabilities are entitled to a free appropriate public education 

that meets their individual needs. 

●​ Safeguard: Parents have the right to request an evaluation or services if they believe their 

child has a disability. The child must receive appropriate services and accommodations to 

ensure they can access their education. 

2. Parental Participation 

●​ Description: Parents have the right to be involved in all decisions regarding the identification, 

evaluation, placement, and provision of services to their child. 

●​ Safeguard: The school must provide prior written notice before proposing or refusing any 

change in the identification, evaluation, or educational placement of a child with a disability. 

3. Written Prior Notice 

●​ Description: Schools must provide written notice to parents whenever they propose or refuse 

to initiate or change the identification, evaluation, or educational placement of their child or 

the provision of FAPE. 

●​ Safeguard: The notice must include a detailed explanation of the action proposed or refused, 

the reasons for it, and a description of the evaluation procedures used. 

4. Consent for Evaluations and Services 

●​ Description: Schools must obtain informed written consent from parents before conducting 

any initial evaluation, reevaluation, or providing special education services. 
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●​ Safeguard: Parents have the right to revoke consent at any time, and schools must honor the 

revocation, discontinuing the services. 

5. Independent Educational Evaluation (IEE) 

●​ Description: If parents disagree with the results of an evaluation conducted by the school, 

they have the right to request an independent educational evaluation at public expense. 

●​ Safeguard: Parents may request an IEE if they feel the school’s evaluation was insufficient. 

The school must either pay for the IEE or demonstrate through a due process hearing that its 

evaluation is appropriate. 

6. Confidentiality of Information 

●​ Description: Parents have the right to access their child’s educational records and must give 

written consent before information is shared with third parties. 

●​ Safeguard: Schools must maintain confidentiality of personally identifiable information and 

must provide parents with access to records without unnecessary delay. 

7. Right to a Due Process Hearing 

●​ Description: Parents have the right to request a due process hearing when there is a dispute 

over the identification, evaluation, educational placement, or provision of FAPE to their child. 

●​ Safeguard: Parents or the school district may file a due process complaint. The hearing is 

conducted by an impartial hearing officer, and both parties have the right to present evidence 

and cross-examine witnesses. 

8. Resolution Session 

●​ Description: Before a due process hearing is held, the school must offer a resolution session 

to attempt to resolve the dispute. 

●​ Safeguard: This resolution session must be scheduled within 15 days of receiving the due 

process complaint and must involve relevant members of the Individualized Education 

Program (IEP) team. 
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9. Mediation 

●​ Description: Parents have the right to request mediation as a voluntary, less formal means to 

resolve disputes. 

●​ Safeguard: The state must ensure that mediation is available to resolve disputes regarding 

special education and related services, and it is provided at no cost to parents. 

10. Discipline Protections 

●​ Description: Students with disabilities have certain protections in disciplinary situations, 

including the right to a manifestation determination review to assess if the behavior is related 

to their disability. 

●​ Safeguard: If a disciplinary action results in a change in placement, the school must 

determine if the behavior was a manifestation of the child’s disability. 

11. Procedural Safeguards Notice 

●​ Description: Schools must provide parents with a copy of their procedural safeguards under 

IDEA and state rules at least once per school year and at key points such as initial referral, 

upon the filing of a due process complaint, or when parents request it. 

●​ Safeguard: The notice must be in the native language of the parents unless clearly not 

feasible and must explain all procedural safeguards in an understandable manner. 

12. Right to File a State Complaint 

●​ Description: Parents have the right to file a formal complaint with the state education agency 

(SEA) if they believe the school district is violating IDEA or state rules. 

●​ Safeguard: The state must investigate complaints and issue a written decision within 60 

calendar days, unless extended for exceptional circumstances. 

13. Surrogate Parents 

72 



 
●​ Description: If a child’s parents are not known, cannot be located, or if the child is a ward of 

the state, a surrogate parent must be appointed to protect the child's rights. 

●​ Safeguard: Schools must ensure that surrogate parents are appointed in a timely manner and 

are trained to represent the best interests of the child in educational decisions. 

Child Abuse Reporting Policy 

I. Designation of Mandatory Reporters 

The following individuals within the school community are designated as mandatory reporters of child abuse: 

●​ Teachers 

●​ Administrators 

●​ Counselors 

●​ Visiting teachers 

●​ School social workers 

●​ Psychologists 

●​ Volunteers 

These individuals are legally obligated to report suspected child abuse as described in this policy. 

II. Reporting Timeframe 

Mandatory reporters must report any suspicion of child abuse immediately, and no later than 24 hours from 

the time they first suspect abuse. Reports must be made to the person in charge of the school (e.g., principal) 

or a designated delegate. Failure to report within this timeframe may result in legal consequences. 

III. Duty to Report Regardless of Privilege 

Mandatory reporters must report child abuse regardless of any privileged or confidential communication. 

This obligation takes precedence over any professional confidentiality agreements, ensuring the safety and 

well-being of the child. 

IV. Definition of Child Abuse 

In accordance with O.C.G.A. § 19-7-5(b)(5), "child abuse" includes the following: 
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●​ (A) Physical Injury or Death: Any physical harm or death inflicted on a child by a parent, guardian, or 

other caregiver, excluding accidental causes. Physical discipline is allowed only if it does not result in 

physical injury to the child. 

●​ (B) Neglect: The failure of a parent, guardian, or caregiver to provide adequate care, resulting in the 

deprivation of basic needs such as food, shelter, or supervision. 

●​ (C) Emotional Abuse: Acts or omissions by a parent, guardian, or caregiver that cause serious harm to 

a child's emotional well-being. 

●​ (D) Sexual Abuse or Exploitation: Any sexual act or exploitation of a child by a parent, guardian, or 

caregiver, including human trafficking for sexual purposes. 

●​ (E) Prenatal Abuse: Harm caused to a child by the actions or neglect of a parent during pregnancy. 

●​ (F) Imminent Risk of Serious Harm: Any act or failure to act that places a child at immediate risk of 

significant physical, emotional, or mental harm. 

●​ (G) Trafficking for Labor: The illegal act of trafficking a child for labor servitude. 

V. Legal Authority 

This policy is established under the authority of: 

●​ O.C.G.A. § 19-7-5, which defines the legal obligations regarding child abuse reporting in Georgia. 

●​ State Board of Education Rule 160-4-8-.04, which outlines mandatory reporting requirements for 

educational institutions. 

VI. Conclusion 

This policy mandates that all individuals designated as mandatory reporters within the school comply with the 

legal obligations to report child abuse immediately. The safety and protection of children remain a priority, 

and all reports should be taken seriously and acted upon swiftly to ensure a child’s well-being. 
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