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Employee Name:  

Region/Market/Service:  

Hire Date:  

 

 VACATION REQUEST  

From Date To Date Number of Days 

   

   

   

 

APPROVALS 

 Name Signature Date 

Employee 
   

Leader 
   

Vice President 
   

 
 

Employee vacation requests will adhere to CEDA’s Vacation and Holiday Policy. 
 
 

SUBMIT TO PAYROLL FOR FILING 


