TransAct Data Collection 8 .

QUALITY

Quality In = Quality Out LEVEL
° (AS21) is the primary attendance and enrollment reporting

system for 21CCLC activities
AS21 Data entry should only reflect the sign-in sheets

e Work with your evaluator and program manager to regularly review and analyze
data quality

e Ensure that student OSIS numbers and grades are accurate
Ensure accurate student records by preventing duplicate student entries

e Include the Vendor or CBO name in the session title to easily identify the
session facilitator

e Enrollment should reflect actual participation in the specific activity or session, not
total school enrollment. must be based on sign-in sheets

Important:
Vendors must not access or pull information directly from TransAct.
TransAct reports provided to a vendor must have all student personal data removed, except for

the student’'s name.
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Lead CBOs: Pulling TransAct Reports to

Support Invoice

| 1. Log in to TransAct Account: | 2. Select correct fiscal year (FY27: 2026-2027) &
District/DBN if applicable:

After School 2]

y Pathwise

Sign into your account

© 2023 - 2026 Pathwise, LLC

2 Privacy Policy | (2 Terms of Use

Important:
Preferred AS21 Reports: Daily Activity Participation or Daily Activity Attendance
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Lead CBOs: Pulling TransAct Reports to
Support Invoice

3. On the left-hand side select:
— “Daily Activity Participation” or “Daily Activity Attendance”

Community School District 1, NYCDOE 8024 | 2025-2026 (07/01/2025 - 06/30/2026)

{ ]
o
&k I 1 A Stephanie Lugo v
Reports Report Builder (7
Favorite Reports
Daily Activity Attendance Daily Activity Participation
All Reports
Participation People Organizations
i 20 reports I-i 25 reports [i 8 reports
ASES Report Daily Activity Attendance Daily Activity Attendance Summary

Daily Activity Participation Daily Activity Participation Summary 4 Daily Site Attendance

Note: This example uses FY26 data as FY27 data is not yet available.
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Lead CBOs: Pulling TransAct Reports to

Support Invoice

Depending on report selected you will be able to see similar screens and fields that
indicate participants enrollment, if they were present or had an unexcused absence.

tendance Status

First Name :’"“‘i““"' (L;L::le 04/29/2026 04/30/2026 05/01/2026 05/04/2026 05/05/2026 05/06/2026 05/07/2026 05/08/2026 05/09/2026 05112026 05/12/2026 051

Last Name

Filters
Present Present Enrolled Present
Dat
& Presen Presea Envotied Preser
Presen Present Envolled Present
E bed E hed Enrolled E led
O
Enrolied Present Present Present
Presen Present Present Present
Activit
Enrolled P Preser Preses
Enrolled Enrolled Enrolled Enrolled
Presen Enrolled Presen it Preses
E lled Enrolled E hed E lled
Enrolled E hed Enrolled E lled
Enrolied Present
Adult
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4. Filter the Date to view
desired time period.

Filters

Activity
Q,
Session
Q
Adult
Ye
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Lead CBOs: Pulling TransAct Reports to

Support Invoice

| Report will populate and then you will be able to download as XLSX version: |
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